Aamununcrpanus Hmxoi-FOproBckoro cesibekoro nocejenusl’yaepmeccikoro
MYHHIHNAJILHOro paiiona Yeuenckoi PecnyOanku

Hoxuniin Pecny6ankan ['ybMcaH MyHHIHNAJILHY KlomITaH
Humxoi-FOpran aiMHHHCTpALH

IOCTAHOBJIEHUE
LG 19 200\ At

OO0 yTBepKIeHHH aAMHHHCTPATHBHOI'O PErJaMeHTa NpPeAoCTaB/IeHH
MYHHIHNAJILHONR yeayru «/laya NnHCbMEHHbIX pa3bsCHEHHH
HAJIOrOMJIATEeJbIIMHKAM H HAJIOrOBbIM areHTaM o BONPOCaM NPHMEHEHH
HOPMATHBHO NpaBoBbiX aKkTOB Mxok-KOpTOBCKOro cefibCKOro nocejieHHs
I'yaepmMeccKoro MyHHMIHNAALHOIO pailoHa 0 MECTHBIX HaJjorax u cbopax »

B coorBerctBMM ¢ mm. 2 m. 1 cr. 21, m. 2 cr. 34.2 Hanorosoro koaekca
Poccuiickoit ®enepauuu, PenepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6
oOLMX NpPUHIMIAX OpraHW3alldd MECTHOTO caMoynpaBleHHs B Poccuiickou
denepauun», DenepansHbiM 3akoHOoM oT 27.07.2010 Ne 210-@3 «O6 opranusanuu
MPeNOCTaBlIeHHs TOCYAAPCTBEHHBIX M MYyHHIMNAIBHBIX ycmyr», YcraBoM MHiuxoi-
FOpToBCKOro CeNnbCKOro mocenieHuss ['yaepMecckoro MyHHMIMIIAIBHOIO —paioHa,
Anvunuctpanus  Mmxoi-FOproBckoro — cenbckoro: mnoceneHus —['ynepmecckoro
MYHHUIUIIATBHOTO paiioHa MOCTaHOBJISET:

1. VYTBepauthp mnpunaraeMblii AJMHUHUCTPAaTUBHBIM pErJaMEHT TPEeAOCTaBICHHUs
MyHHULHUNATBHON ycinyrd «Jlaya MUCBMEHHBIX pa3sbsACHEHWH HAJIOroIuiaTeNblIMKaM H
HaJlOTOBBIM areHTaMm II0 BOIIpOCaM I[PUMEHEHHs HOPMAaTHBHBIX IIPABOBBIX AaKTOB

Nurxoit-FOpToBcKoro cenbckoro mnoceneHus I'yiepMeccKoro MyHMIMIIAIBHOIO panoHa
O MECTHBIX HaJlorax u cbopax».

2. PasaMecTuTh  HacToOslllee  IOCTaHOBIEHHWE Ha  O(QUIMAILHOM  CcalTe
anMuHucTpauuu  Mixoi-lOprosckoro — censckoro — moceneHus — I'yaepmecckoro
MYHUILMIIANBHOIO  paiioHa B  MH(OPMALIMOHHO-TEIEKOMMYHHMKALIMOHHON  CETH
«HTEpHETY.

3. HacTosiee mnoCTaHOBIEHHE TIOJUIEKUT HANpaBlIEHUIO B IPOKYypaTypy
I'ynepmecckoro paiioHan B AamuHHMcTpauuio ['nmaBel U [IpaButenbctBa YeueHCKoM
PecniyOnuky 11 BKITIOUYEHUS B PETUCTP MYHHUIMIANBHBIX HOPMATUBHBIX IPABOBBIX
akToB YeueHckoi Pecrmy6nuku B mHoOpsiaKe, ONpeneNeHHOM 3aKOHOM YedeHCKOi
Pecny6nuku ot 15.12.2009 Ne 71-P3 «O nopsiaike opraHu3allid U BEJIEHHS PErucTpa
MyHHLIMNAIBHBIX HOPMaTHBHBIX NTPaBOBBIX akToB YeueHckoi Pecrybmukm».



4. Hacrosiiee nocTaHOBJIEHHE BCTYIAeT B CHITy Ha CIIEAYIOIIMK J€Hb MOCie IH
ero oUIHAIBLHOr0 OMmyoIMKoBaHUs (0OHAPOIOBaHHUA).
5. Kontpouns 3a HCHOJIHGH’P;%_@@CTOSIIIICFO [IOCTaHOBJIEHHUS OCTABJISIO 338 COOOM.

['nmaBa amiMUHUCTpALIMU

CEJIbCKOI0 MOCEIeHHUs M.J1. A6aynMexuaoB



[TpuioxeHue K MOCTaHOBICHHIO
IJIaBbl AJMHUHHUCTPALIUU
Nuixoi-FOpTOBCKOro CeIbCKOro
noceneHus ['yaepMeccKoro
MyHHIUITAJBHOTO paioHa

VA AW L Ne A

AMHHHCTPATHBHOIO PerjiaMeHTa NpeioCcTaB/IeHUs MYHHUHNIAIBHOHA YCJHYTH
«Jlaua MUCHLMEHHbIX Pa3bsiCHEHH HAJIOrOMJIATELIIHKAM H HAJOTOBbIM AreHTaM
110 BONPOCaM NPHMeHEHHsi HOPMATHBHO NPABOBBIX AKTOB Huxoit-FOpToBCckoro
ceJbCKOro noceennsi I'y1epMeccKoro MyHHIMNAIBLHOrO PaioHa 0 MeCTHMIX
HaJjiorax u cbopax»

1. O6ue MoJ0KeHHst

1.1. IIpeameT pery/iHpoBaHHs aAMHHHCTPATHBHOI0 perjiamMeHTa

Hacrosimuii AJMHHHUCTPATUBHBIA PETJIAMEHT IPEIOCTABICHUA MyHHULUIAJIbHOM
ycayrd «Jlada TMCBMEHHBIX Da3bsCHEHHMH HANOromiaTelbliikaM W HAJIOroBbIM
areHTaM 10 BONpOCaM IPHMEHEHMs HOPMATHUBHBIX I[PABOBBIX aKTOB Nixoit-
FOpToBCcKOro cenbckoro mnoceneHus ['yaepMecckoro MyHHIHMIATbHOTO paiioHa 0
MECTHBIX HaJorax u cbopax» (fanee - a/MUHUCTPATUBHBIA PErIaMeHT, MyHUIIMTAIbHAA
yclyra) yCTaHaBIMBaeT NOPANOK M CTaHAApT IMPEAOCTABICHHA MYHHUIMIATBHOM
YCIIYT'H, TOC/EI0BAaTeIbHOCTh M CPOKU BBINOJHEHHS ' aJIMMHUCTPATHBHBIX MPOLEYP
(mefictBuit) (uHaHCOBBIM opraHoM Mmxoi-FOpTOBCKOro CeNbCKOro  MOCETICHHA
['yZiepMecckoro MyHHILMIAIBHOTO paioHa (manee - YNONHOMOYEHHBIH OpraH),
TpeGOBaHUs K TOPAAKY HX BBIIIOJIHEHHWs, B TOM HHCIC (GOpMBI KOHTpOJIA 32
MCTIOTHEHMEM aIMAHHCTPATUBHOIO PErliaMeHTa, 10Cy eOHbIH (BHECY1€OHBIH) NOPSAIOK
06KaJOBaHUs pelleHui M HedcTBUi (Oe31edCTBHs) YNOJIHOMOYEHHOrO OpraHa, €ro
JOKHOCTHBIX JIMI, a TaKKe TMOPSOOK €ero B3aviMOJCHUCTBUA C 3asBUTCILIMH,
YYaCTBYIONIMMM B [PEAOCTABICHWH MYyHHMUMIAIBHOH YCIyrd B COOTBETCTBHM C
TpeGoBanuamu ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-@3 «O6 opranu3aluy
MpeJOCTaBIeHHs TOCY AaPCTBEHHBIX M MyHUIUIATBHBIX YCIYD).

1.2. Kpyr 3asiBHTe/1€H

3asgBUTEIAMH TPH TIPEIOCTABICHUH MyHHUIMITAIBHOW YCIYTH ABJIAIOTCS HAJIOIOBBIC
Oprasbl, HAJIOTOIUIATENBIINKY, TJIATebIIMKA COOPOB M HAJIOTOBBIE ATCHTHI (manee -
3asBUTEIID).

OT WMeHM 3asBUTeNel NpH MPEeJOCTABICHHM MYyHHULHUIAIBHOM YCIYrH, B TOM
qycie NpH mojadye (HAmNpaBleHWH) 3asBIEHHS, MOIYT BBICTYNaTh JHLA, MMCIOLIHE
IpaBO B COOTBETCTBHMM C 3aKOHOJaTenbcTBOM Poccumiickoii Penepanuu b0 B cHIly
HaJleJleH|usl MX 3asSBUTEIAMH B TOpsJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®Defepaiyu, IOMTHOMOYHAMH BBICTYNATh OT HMEHH 3asABUTENICH IIPH



MPEIOCTaBICHUN  MYHHUIMIIATBHOM  yCIyrd (Jajsee -  YIOJTHOMOYEHHBIH
MIPEICTABUTED).

1.3. TpeGoBanusi K NOPAAKY HH(POPMHUPOBAHUSA O IPABHIAX
NPeIoCTABJICHUA MYHUIMIIAJIbHOM YCJIYT'H

[lopsanok nomydenuss nHGOpPMAIMKU 3asBUTEISIMU 1O BOMPOCAM IMPEAOCTaBICHUS
MYHULMIIAIIHON YCIIYTH:

- IpU HEMOCPEJICTBEHHOM OOpallleHUH 3asBUTENs B YIOJHOMOYEHHBIA Oprat
uH(bOpMaIHs MPEJOCTABIAETCS JOJKHOCTHBIM JUIIOM YIIOJHOMOYEHHOTO OpTraHa Wiu
OCPEJICTBOM TeNe(OHHOM CBSA3H M OTBETOB HA MMCbMEHHOE 3asBIICHUE;

IOCPEJICTBOM pa3MelIeHUs] THPOPMALIUH:

- Ha  CTpaHMIle  YIOJHOMOYEHHOro  OpraHa  oQuUUaIbHOTO  caiiTa
YIOJIHOMOYEHHOI'O OpraHa (mamee - oduuManbHasg CTpaHUIA
YIOJTHOMOYEHHOTO OpraHa);

- B perepanbHOI rocyiapcTBeHHOM MHGOpMAIIMOHHOM cucTteme «EnuHbIil mopran
rOCYIapCTBEHHBIX M MYHUUMMNAIBHBIX yciuyr (dbyukuuil)» (mamee - EIT'Y),
rocy1lapcTBeHHOM uH(opMannoHHOW cucteme «llopran TOCYHapCTBEHHBIX U
MYHHUIIMTAIBbHBIX Yeayr YeueHnckoi Pecriyonukuy (nanee - PIITY).

CnpaBounass wuHpoOpManus O HAUMEHOBAaHUHU, MECTOHAXOXJEHUHU, Tpaduxe
paboThl, KOHTAaKTHBIX TeledoHaX, aapece SJIEKTPOHHOW MOYTHl YIMOJIHOMOYEHHOIO
opraHa pasMmeniaercss Ha opUIMaILHOM caiiTe ymoJIHOMOuYeHHoro oprana, Ha EIITY,
PIIT'Y.

B ciyuae oOpaienusi 3asiBUTENIE B TOCYAApCTBEHHOE OIOHKETHOE YUpEekKIACHUE
UYeuenckort  PecniyOnmuku — «MHOTOQYHKIMOHAIBHBIA — IIEHTP  MPEIOCTaBICHUS
TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX yciuyr» (manee - MO®IL]) wundpopmarus 1o
BOIIPOCAM  IIPEJOCTABJIICHUS  MYHHUIMIIAIBHOM  YCIyI'M  IPEIOCTABISACTCS B
COOTBETCTBUHU C IMYHKTOM 3.1 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

CnpaBouHass uHpOpMaIMsI 0 MECTOHAXOXJEeHNUHU, Tpaduke pabOTh, KOHTAKTHBIX
TenedoHax, ajapece daeKTpoHHOH mourel M®PII pasmemiena Ha oduIaaIbHOM CalTe
MOII.

2. CTangapT npeaocTaBjieHUs] MyYHHUIHMIIAJIbHOH yCJIYTH
2.1. HaumeHOBaHHE MYHUIIUNIAJIBHON YCJIYTH
HanmeHoBaHHEe MYyHMIMNAIBHOM YCIYru — «Jlada NMHCBbMEHHBIX pa3bsSCHEHUU
HAJIOTOIUIATENbIIUKAM W  HAJIOTOBBIM  areHTaM MO BONPOCaM IMPUMEHEHUS
HOPMAaTUBHBIX MPaBOBbIX akToB Mmixoil-FOpTOBCKOro CenbCKOro MOCEIeHUs

I'ynepMecckoro MyHUIIMMAIBHOTO PailOHA0 MECTHBIX HAJIOrax v cOopax».

2.2. HaumeHoBaHHUe OpraHa, nmpeaocTaBJIsIIOIIEro
MYHUIMNIAJIBHYIO YCJIYTY



MyHuunanpHas yciayra npegocTaBiIsieTCs YIIOJJHOMOYEHHBIM OPraHOM.

M®I] Moxer y4acTBOBaTb B IPEIOCTABICHUM MYHULMIIAIBHOW YCIYId B
COOTBETCTBUM C  3aKJIIOYEHHBIM  COIVIAIIEHUEM O B3aUMOJIEUCTBUM  MEXKIY
YIIOJTHOMOYEHHBIM opranom u M®I[ B vactu:

- UH(QOPMUPOBAHUS O MOPSIAKE MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

- mpuema 3asiBJICHUA U JOKYMEHTOB, HEOOXOJIMMBIX [UIsl MPEJOCTABICHHUS
MYHHULUIIAJIBHON yCIIYTH;

- BbIJIa4YM Pe3ybTaTa IpeJOCTaBICHU MyHULIIMIIAIbHON YCIYTH.

2.3. PesyabTaT npeaocTaBjieHUs MyHUIIMIIAJIbHOM YCJIYTH

Pe3ynpTaToM mpeaocTaBICHUS MYHUIIAIIAIBLHOW YCIYTH SBJISETCS MHCHMEHHOE
pa3bsACHCHHE TI0 BOMpPOCAaM IMPUMCHCHHUS HOPMATHBHBIX IPABOBBIX akToOB Mirxoii-
FOpToBckoro cenmbckoro moceneHus ['yaepMecckoro MYHHIMIAIBHOTO pailoHao
MECTHBIX Hajorax u coopax.

2.4. Cpox npenocTaBjieHUs MyHUIIMIIAJIbHON YCJIYTH

3asiBJICHUE pAcCMATPUBAETCS YIOJHOMOYEHHBIM OpPraHOM B IIpejesiax CBOEH
KOMIIETEHIIMM B TEYEHUE JIBYX MeECSLEB cO OHA ero mnocrtymieHus. [lo pemenuto
PYKOBOIUTENS YIOJHOMOYEHHOIO OpraHa YKa3aHHBIM CpPOK MpOJJIeBaeTcs, HO HE
0oJiee yeM Ha OJIMH MECHIl, C YBEJOMIICHUEM 3asiBUTEIISI, HAITPABUBIIETO 3asBIICHUE, O
POJIJIEHUU CPOKA €T0 PACCMOTPEHUSI.

B cnydae nogaun nokymeHnToB B M®I] cpok mpenocTaBiieHUs MyHUIUNIAIBHON
YCIIYTH UCUMCIISIETCS. CO JHS MOCTYIUICHUS B YIIOJIHOMOYEHHBIN OpraH JTOKYMEHTOB M3
MOII.

2.5. IIpaBoBble OCHOBAHUS JIsl MPEIOCTABJICHUSA
MYHUIUNIAJIBHON YCJIYTH

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIUX MPEIOCTaBICHUE
MYHHUITUTATBHOW YCIYTH, pa3MelleH Ha OQUIMAIBHOM CalTe YIMOTHOMOYEHHOTO
oprana, Ha EIII'Y, PIIT'Y.

YTOTHOMOYEHHBI OpraH 00ECIEYMBAECT Pa3MEIICHUE U aKTyalln3alUui0 NepeyHs
HOPMAaTUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOUIMX NPEIOCTABICHUE MYHUIUIAIbHON
yCIIyrd, Ha o(uIMaIbHOM caidiTe, a Takke B COOTBeTcTByromieM pazaene EIIY,
PIITY.

2.6. UcuepnbIBaOIIUi NepedeHb JOKYMEHTOB, HE00X0AMMbIX
JJISE IPEIOCTABJIEHUSI MYHUIUNIAIBHOM yCJIYTH, MOMJIEKAUX
Npea0CTABJIECHUIO 3asiBUTEJIEM

OcHOBaHHMEM I NPEAOCTAaBJICHUS  MYHHUUIAIBHOW  YCIYTH  SIBISIETCA
HAaIMpABJICHUE 3aBUTEIIEM B YIIOJITHOMOYEHHBIM OpPraH MUCbMEHHOTO 3asBJICHUS O 1a4e



MUCbMEHHBIX  Pa3bACHEHUW MO  BOMpOCAaM  NPUMEHEHUS ~ MYHUIHMNAIbHBIX
HOPMATHBHBIX MPAaBOBBIX aKTOB O MECTHBIX HaJlorax M cbopax mno ¢opme CoriacHo
MPUWIOKEHUIO K aIMUHUCTPATUBHOMY PEIJIAMEHTY (J1ajiee - 3asiBICHHUE).

3asiBUTENb B 3asBJICHUU B 0053aT€IbHOM MOPSAJIKE YKa3bIBAET:

- HAUMEHOBAHUE IOPUIUYECKOTO JTULA UK (PaMUIUIO, UMs, OTYECTBO (TOCIeaHEe
MPY HAJIMYUK) TPaKIaHUHA, HAIIPABUBILETO 3asBJICHUE;

- aJipec NMPOKUBAHUS TpaKJaHUHA, MECTOHAXOKIEHUE IOPUANYECKOTO JINLIA;

- KOHTaKTHBIA Tene(pOH, MOYTOBBIA aapec, aApec AJIEKTPOHHOW MmouThl (IpH
HEOOXOUMOCTH);

- CoZIepKaHue 3asBICHMUS;

- KaJIaCTPOBBIM HOMEp OO0BEKTa HEJIBUIKMMOCTH, €ro ajapec (MECTOIOJIOKEHHUE),
pa3pelieHHoe MCIOJb30BaHuE, MJIOMAAb U KaJIacTPOBYIO CTOMMOCTH (yKa3bIBaeTcs B
cilly4ae, €ciau oOpallleHHe COAEPXKUT TMPOChOy JaThb pa3bACHEHHE I10 BOMPOCY
NPUMEHEHHS HAJIOTOBOW CTaBKU B OTHOIIEHUHU OOBEKTA HEJIBUKUMOCTH );

- CHoco0 MOJNy4eHMs] JOKYMEHTa, SIBJISIOIIETOCS PE3yJbTaTOM MPEJOCTaBICHUS
MYHUIIUTAIBHON YCIYTU (JIMYHO B YIOJHOMOYEHHOM OpraHe, MocpeCTBOM MOYTOBOM
CBSI3M WJIM AJIEKTPOHHOU nouTsl, B M®DII);

- TOJITNCH;

- IaTy 3asiBJICHUSI.

B cnyyae HeoOXOIMMOCTH B TOATBEPXKIEHUE CBOMX JOBOJOB 3asBUTENb I10
CBOEMY YCMOTPEHHUIO TMpWIaraeT K 3asBICHHUIO JOKYMEHTh W MaTepHasbl MO0 MX
KOIIUH.

OOpaienue, mnocTynuBiiee B (opMe 3IEKTPOHHOTO JTOKYMEHTA, MOIJICHKUT
PacCMOTpPEHHI0 B TOPSJKE, YCTAHOBJIEHHOM aJMHHHCTPATUBHBIM periiamMeHToM. B
oOpallleHlH 3asBUTENb B 00s3aTEIBHOM IMOPSIAKE YKa3bIBaeT CBOM (aMUIIUIO, HMS,
OTYeCTBO (IIPM HAIMYUU), aJpPeC SJIEKTPOHHOW TMOYTHI, €CIU OTBET MOJDKEH OBITh
HampaBiieH B QopMe 3JIEeKTPOHHOTO JOKYMEHTa, WM TMOYTOBBIM ajapec, €ClIu OTBET
JOJKEH OBbITh HalpaBjieH B NMUCbMEHHOU (opme. 3asBUTENb BIpPaBE MPUIOKHUTH K
TaKOMY OOpAIICHUI0 HEOOXOIUMbIC TOKYMEHTBI U MAaTepUaJIbl B AJIEKTPOHHON (hopme
700 HaAINpaBUTh YKa3aHHBIC JOKYMEHTHl U MaTe€pHallbl WM UX KONMUU B MUCHMEHHOMN
dbopme.

[TuceMenHoe oOpaieHne MPUAUYECKOTO Juia odopmisercs Ha OJaHKe C
YKa3aHUEM PEKBU3HUTOB 3asBUTENS, NAaThl U PETHCTPAIIMOHHOTO HOMEpa, (paMuINu U
HOMepa Tene(oHa HCIOMHUTENS 3a IMOANHMCHIO PYKOBOAWUTENS WIH JIOJKHOCTHOTO
JMIA, UMEIOUIET0 IPABO MOANMCH COOTBETCTBYIOIIUX TOKYMEHTOB.

[Ipy nwM4YHOM mTpHEeMe OTBETCTBEHHBIM JIMIIOM aIMUHUCTPAIUN 3asBUTEIH
IPENBABISET JOKYMEHT, YAOCTOBEPSIOIIMI €ro JIMYHOCThb, M W3JIaraeT COAEpKaHUE
CBOEI0 YCTHOI'O O0OpalieHusl.

2.7. Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISI

Opranbl, TpeAOCTABISIONIME MYHULIUNIAIbHBIE YCIYTH, HE BOpaBe TpeOOBaTh OT
3asBUTENA:

- IPEACTaBICHUS JOKYMEHTOB M MH(OpPMAIIMU WU OCYIIECTBICHUS ACHCTBHIMA,
MPEJICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH



MPaBOBBIMH aKTaMH, PETYJHPYIOIMIMMHU OTHOIICHHUS, BO3HUKAIONIME B CBSA3U C
MPEJOCTaBICHUEM MYHUIIUTIATBHBIX YCIIYT;

- TIpEeACTaBICHUS JOKYMEHTOB U MH(OpPMAIMK, B TOM YHCIE MOATBEPKAAOITUX
BHECEHUE 3asiBUTEJIEM IUIAThl 32 MPEJOCTABICHUE MYHHUIUIAIBHBIX YCIYT, KOTOpPbHIE
HaxoJISITCSl B PACIOPSIKEHUHM OPraHOB, MPEIOCTABISIONINX MYHHUIUIIAIbHBIE YCIYTH,
OpraHoOB MECTHOTO CaMOYyIpaBJeHHUs JUOO MOJBEOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYTpaBJICHUsI OpraHU3aIlii, y4aCTBYIOUIUX B MPEJOCTaBICHUU MTPEAYCMOTPEHHBIX
gyacteto 1 crtateu 1 ®DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMyd TPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT»
MYHULIUMTAIIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMH aKTaMHU
Poccuiickot ~ ®enepanun, HOPMATUBHBIMM IIPABOBBIMU  aKTamMu  YeyeHCKOU
PecnyOnuku, MyHUITUITAIBHBIMA TIPABOBBIMU aKTaMH, 32 UCKIIOUCHHEM JOKYMEHTOB,
BKJIIOUCHHBIX B OIPEACICHHbIM YacThio 6 cratbu 7 @DenepasbHOr0 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzalMM MPeJOCTaBICHUS TOCYIAPCTBEHHBIX M
MYHUIMIIABHBIX YCIYT» TEpPedYeHb JOKYMEHTOB. 3asBUTEIb BIpaBe MPEJICTABUTH
yKa3aHHbIE  JIOKYMEHTHI W  HWHGOpPMAIMIO B  OpraHbl, MPEAOCTABIISIONINEC
MYHUIIUTIAJIBHBIC YCIYTH, 110 COOCTBEHHON WHUIIMATUBE;

- OCYIIECTBJICHMsI JCHCTBUM, B TOM YHUCJIE COTJIACOBAHWH, HEOOXOIUMBIX IS
MOJIYYEHUS] MYHHUIIMTNIAIBHBIX YCIYT U CBSI3aHHBIX ¢ OOpalieHueM B HHbBIC
TrOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, OpPraHU3aINH, 32
UCKITIIOYEHUEM TIOJNYYeHHs] YCIYr M TOJy4YeHHUs JOKYMEHTOB U HWHpOpMaIuu,
IPEAOCTABISIEMBIX B pE3yJIbTaTe MPENOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
NepeyYHHU, YKa3aHHbIe B 4acTu 1 ctateu 9 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-
O3 «O6 opranuzanuu nperoCcTaBiICHUs TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYTY;

- TpeaCTaBlieHUs JOKYMEHTOB W HHGOpMAlHMH, OTCYTCTBUE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU NEPBOHAYAIBHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH, JHOO B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIY4YaeB:

a) U3MEHEHUE TpeOOBaHMI HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAOIIUXCS
PEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOCIE NEPBOHAYAIBHONW TIO1a4U 3asiBICHUS
O MPEIOCTABICHUH MYHUIIUTIAJbHOW YCIYTH;

0) Hanuure OmMOOK B 3asBJICHUU O MPEJOCTABICHUA MYHUIIUIIATBLHOW YCIYTH U
JOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JTOKYMEHTOB, HEOOXOIUMBIX IJISi MPEAOCTABICHUS MYHHUIMIAIBHON yCIyrd, JTu00 B
MPEAOCTaBICHUN MYHULHUIAIBHON YCIYTM U HE BKIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA JEHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMalMK MOCIe
MEPBOHAYAIBLHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX AJIsI IPEOCTABICHUS
MYHULIUNAIBHOW YCIyTH, TMOO0 B IPEAOCTABIECHUN MYHUIIUTIATLHON YCIYTH;

I) BBIABICHHE JIOKYMEHTAIBHO TMOATBEPKICHHOTO (akta (TpU3HAKOB)
OIMMOOYHOTO WJIA TPOTHUBOIPABHOTO NEUCTBHUS (0€3MEeWCTBHsI) JOMKHOCTHOTO JIMIIA
opraHa, IpeaoCTaBIISIIONIEr0 MYHULIIMIAIBHYIO YCIYTy, MYHUIIUIIAIBHOTO CITY>KallleTo,
paboTHHKA MHOT'O() YHKIIHOHAJIBHOTO LEHTPA, paboTHHKA OpraHu3aIlvu,
npeaycMoTpeHHoil yactero 1.1 cratbum 16 ®denepanpHoro 3axkona ot 27.07.2010 Ne
210-®3 «OO6 opraHu3anyyl TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIATBHBIX



yCIIyr», MpU TMEPBOHAYAIIBHOM OTKa3€ B IMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPENIOCTABICHUSI MYHULUIIATBHON yCIyry, TM00 B MPEJOCTABICHUH MYHULIMIIAIBHON
yCIyI'H, O 4YeM B MHCbMEHHOM BHUAE 3a MOJIUCHIO PYKOBOAMTENS OpraHa,
IIPENOCTABIIAIOIIETO MYHULUNIATBHYIO yCIIyTYy, PYKOBOIUTENS
MHOTO(QYHKIIMOHAJBHOTO LEHTpa NpH IMEpPBOHAYAIBHOM OTKaze B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHUUMUIAIBHON Yyciayru, aubo
PYKOBOIUTENS OPraHU3alMM, IPEeayCMOTPEHHOM yacThio 1.1 crateu 16 denepanbHoro
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuyd OperoCTaBICHUs
rOCY/IapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIYT», YBEIOMJISIETCS 3asiBHUTENb, a TaKKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEYJ00CTBA;

- MpeAOoCTaBlieHUsT Ha OYMaXKHOM HOCHUTENEe JOKYMEHTOB W HWH(pOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzauuu
NPEIOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYT», 32 HCKIIOYEHHEM
CJIy4aeB, €CJIM HaHEeCEeHHMEe OTMETOK Ha TaKue JOKYMEHTHI MO0 UX U3BSATUE SBISETCA
HEOOXOIMMBIM YCIIOBUEM MPEOCTABICHHUS] MyHUIIUNAIBHON YCIIYTH, U UHBIX CIy4aes,
YCTaHOBJICHHBIX (peiepaabHbIMU 3aKOHAMU.

2.8. UcuepnbiBaOIMii nepevyeHb OCHOBAHU /ISl 0TKA3a B IpUeMe
JAOKYMEHTOB, HEOOXOAUMBbIX /IJIsl IPEI0CTABJICHUSA
MYHUIHIIAJIBbHOM YCJIYTH

OcHoBaHu#l i1 OTKa3a B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] ~ MYHULMIAIBHOM  YCIYTHM, 3aKOHOJATeIhCTBOM  Poccuiickoit
denepanuy He TPETYCMOTPEHO.

2.9. UcuepnbiBaoImii nepevyeHb OCHOBAHUM JISI MPHUOCTAHOBJIEHUS
WIH 0TKA3a B PEJOCTABJIEHNH MYHUIIUNIAJIBHON yCJIYTH

OcHoBaHMs  JUIsi TPUOCTAHOBJIEHUS WIM  OTKa3a B  MPEIOCTABICHUU
MYHUIUIIAJIBHON YCIYTH OTCYTCTBYIOT.

2.10. Pazmep niiaThl, B3UMAEeMOi C 3asBUTEJIS IPU NPeJ0CTABICHUMN
MYHUIUNIAJIBHON YCJIYTH

[IpenocraBneHne MYyHULMOAIBHON YCIYI'M OCYIIECTBISETCS Ha O€CIUIaTHOU
OCHOBE.

2.11. MakcuMaJIbHBIN CPOK OKUAAHUS B OUepeaH NPHU mogaye
3asiBJICHHSI O MPEeJOCTABJICHUHA MYHUIIUTIAJILHON YCJIYTH
U NPH MOJYYEHUH Pe3yJibTaTa NMpeaocTaBJIeHUS
MYHHUIIMIAJIBHOMN YCJIYTH

MakcumanbHblid  CPOK OXHAAHWAS B O4YEpeAd IIpU I[oJade 3ampoca o
MPEIOCTABICHUH MYHUIMIIAJIBHON YCIYIHM, a TakXKe MpU IOJIYyYEHUM pe3ybTaTa



MIPEAOCTABIEHUS MYHULIUIIAIIBHONW YCIIYTH IIPH JINYHOM IIPUEME 3asBUTENS HE JOJDKEH
MpeBbIIATH |5 MUHYT.

2.12. Cpok perucTpanuu 3asiBJCHUSA 0 MPEIOCTABICHUN
MYHMUIMNAJIBHOH yCIAYTH

3asgBIEHNUE O MPENOCTABICHUM MYHULHUNAIBHON YCIYTM MOJJIEKUT PETUCTPALIUN
B TeyeHue 1 paboyero AHS C MOMEHTA €ro MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH.

[Ipu wnampaBienuu 3ampoca B (GopMe dIEKTPOHHOIO JIOKYMEHTa - B JICHb
NOCTYIUICHUS 3ampoca WM Ha CIENyIoUMil pabouuil neHb (B cilydyae HampaBIICHUS
JIOKYMEHTOB B Hepabouee BpeMsi, B BEIXOJIHbIC, TTPA3ITHUYHbBIC JTHU).

2.13. TpeOoBaHusi K NOMEUIEHUAM, B KOTOPBIX NIPeI0CTABISICTCS
MYHHUIUINIAJIBHASA yCJIyra

[Tpu mpenocTaBiIeHUY MYHUIIMTIATLHON YCIYTH JTOKHBI OBITh CO3/IaHBI YCIOBUS
WHBaJINIaM u JIPyruM MajI0MOOMJILHBIM rpynmnam HaceJIeHUs JUTS
OCCIpensTCTBEHHOTO JOCTYyla K TIOMEIIEHUSM, B KOTOPBIX MPEIOCTaBIISCTCS
MYHUIIMIIAJIBHAS YCIyra, U OECHPEnsSTCTBEHHOTO WX TEPEJBIKCHHUS B YKa3aHHBIX
MIOMEIIEHUAX B COOTBETCTBUU ¢ 3akoHOM YeueHckoit PecriyOmuku ot 01.03.2018 Ne 3-
P3 «O6 obOecnieuennn OeCTHPENATCTBEHHOTO JOCTYMAa WHBAIUIOB U JPYTHX
MaJOMOOWMJIBHBIX TPYII HAaceJIeHHs K OOBEKTaM COIMAJbHON, WH)XXCHEPHOU U
TPAHCIIOPTHOM WH(PPACTPYKTYp, K MECTaM OTIbIXa W K TPEAOCTABISIEMBIM B HUX
yCIIyram».

[IpenocraBieHrue MYHMIIMIIAIBHON YCIYTH OCYLIECTBISETCS B IOMEIICHUSX,
KOTOpBIE pacroJiaratoTcsi, Mo BO3MOXXHOCTH, Ha HIDKHUX dTaXaxX 3JaHUM U UMEIOT
OTHeNbHBIA BXojA. [Ipy MHOM pa3MeleHuH TOMENICHUH 10 BBICOTE, JOJDKHA OBITh
obecriedyeHa BO3MOKHOCTH TOJYYCHHUS MYHHUIIUIIAIBHOW YCIYTH MajJOMOOUIIbHBIMH
rpynmnaMy HaceJeHUS.

KonmnuecTBo MecT oxxumaHus onpesensercss ucxoas u3 GakTUISCKOW Harpy3KH 1
BO3MOXKHOCTEH JIJIA UX pa3MEIICHUS B 3JJaHUU.

Mecta OXHIAaHHS JOJDKHBI COOTBETCTBOBaTh KOMMOPTHBIM YCIOBHSAM IS
3asgBUTENICH U ONITUMAIBHBIM YCIOBHUSIM PAOOTHI JOJDKHOCTHBIX JIHII.

Mecra 15 3aTI0JTHEHUS 3asBJICHUS 000PYAYIOTCS CTYIbSIMH, CTOJIAMH (CTOHKaMU)
u oOecreunBalOTCs OOpa3laMu 3asBICHUM, mucueld OyMaroil W KaHIEISIPCKUMHU
MPUHAJIC)KHOCTSIMH.

PaGoune MecTa COTPYAHUKOB, MPEAOCTABISIOMINX MYHHIUITAIBHYIO YCIYTY,
000pYIYIOTCS KOMIBIOTEPAMU M OPTTEXHHKOM, IMO3BOJISIONIMMH CBOSBPEMEHHO M B
MTOJTHOM 00BhEMeE TOTy4YaTh CIIPaBOYHYIO MH(POPMAIHIO TIO BOIMPOCAM MPEAOCTABICHUS
MYHUITUTIAJIBHOM yCJIYTH U OPTraHU30BaTh €€ MPEJI0CTaBICHHUE B ITOJHOM O00BEME.

TpeboBanus kK KOMOOPTHOCTH M JOCTYMHOCTH MPEIOCTABICHUS MYHUIIUIIATLHOU
ycayru B MOIL[ yrBepxaensl mnoctaHoBieHueM lIpaBurtenscrBa Pocculickoi
Oenepanuun ot 22.12.2012 No 1376 «O6 ytBepxkaenun IlpaBun opraHuzanuu
JeSTEIBHOCTA MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHUS TOCYIApPCTBEHHBIX



Y MyHULATTAIBHBIX YCIIYT».
2.14. IToxa3aTe/ M JOCTYITHOCTH M Ka4eCTBA MYHMIUNIAJIBHON yCIyIH

IToxa3zaTenu NOCTYHOCTH MYHULIMIIAIBHOW YCIIYIH:

- YCTHOE€ WM TNHUCbMEHHOE UWH(GOPMHUPOBAHUE 3asBUTEIEH 1O BOIpOCaM
MPEIOCTaBICHUSI MYHUIIMNAIBHON YCIYTH, B TOM YHUCJE MOCPEACTBOM OPUIIUATIBLHOTO
caiita ynonHoMoueHHoro oprana, EIII'Y (PIIT'Y);

- BO3MOJKHOCTB II0JIy4EHUs MyHULIIMTNIAAbHOU yciryru B MOIL.

IToxa3zaTenu kayecTBa MYHULIMIIAJIBHOU YCIIYTU:

- coOMo/leHNne JOJKHOCTHBIMU JIMIIAMHU  YIOJHOMOYEHHOIO OpraHa CpOKOB
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYIH;

- coOJIofieHue BpPEMEHM OXHUIAHUS B oOuepeau IMpH TMojaye 3asBICHUS O
IIPEAOCTABIICHUA MYHULHUNAJIBHOW YCIYyIM M IPpU [OJYYEHUM pe3yibrara
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYIH;

- OTCYTCTBUE OOOCHOBAHHBIX Xajo0 3asiBUTENIEH Ha KAaueCTBO IPEIOCTABICHUS
MYHHUIIUTAIBHON YyCIyTH, AeHcTBUS (Oe3neicTBrE) MOJKHOCTHBIX JIMII M pelIeHus,
npUHUMaeMble (OCYIIECTBIISIEMbIE) UMU B XOJ€ MPEJOCTABICHUS MYHUIUNATBHOM
YCIIYTH.

2.15. Uuble TpeOOBAHUSA, B TOM YHCJI€ YYUTHIBAIOIINE OCOOEHHOCTH
NpeIoCcTABJIeHU MYHUIIMNIAJIbHOM YCJIYTH 10 3KCTEPPUTOPHAIBHOMY
NPUHOHIY (B cJy4ae, ecJiM MyHUIIMIIAJbHASA yCJIyra
MPeI0CTABJIACTCH M0 IKCTEPPUTOPHATBHOMY NPUHIMILY)

1 0COOCHHOCTH MPeI0CTABICHUA MYHUIIMIIAJIBHOM YCJIYTH
B JJIECKTPOHHOU (popme

IIpenocraBneHne  ycliyru 1O  3KCTEPPUTOPUAIBHOMY  MPUHLMUIY  HE
IPEAYCMOTPEHO.

[IpenocraBieHrne MyHUIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE OCYILIECTBIISETCS
MIPY TEXHUYECKOH peanuzanuu yciayru nocpeactsom PIITY w/wnm EINTY.

[IpenocraBneHrne MYHMIIMNAIBHOM YCIYTH B YIPEXIAOMEeM (TPOAKTUBHOM)
peXUME HE MPEYCMOTPEHO.

3. CocraB, nocJjie10BaTeJIbHOCTb U CPOKHU BbINOJIHEHHUS
aIMUHUCTPATHUBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSIAKY HX
BBINOJIHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUSA
aIMUHHCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI (popMe, a TaKke
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTOYHKIMOHAJIbHBIX IIEHTPaX

[IpenoctaBneHne MyHUIMOAIBLHON YCIYrd BKJIIOYaeT B ce0s  CleAyIolne
aIMHUHUCTPATUBHBIE MPOLETYPHI:

- IPUEM U PETUCTPALUS 3aABJIEHUS O NPEAOCTABICHUN MYHUIIUITAIBHON yCIIYTH;

- TOATOTOBKA M HANPABJICHHE IMHCBMEHHOTO pAa3bACHEHHS [0 BOHpOCaM



MPUMEHEHUST MYHHUITUTIAIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOTAX U
coopax.

3.1. IlpueM u perucTpanus 3asiBJIeHUs O PEAOCTABJICHUH
MYHMUIMNAJIBHOH yCIAYTH

OcHoBaHMEM i1 TPEAOCTABJICHUS  MYHHIUNAIBHON  YCIYyIM  SIBIAETCS
MOCTYIUIEHUE  3asBJIICHUS O MPEAOCTABIICHUA  MYHULMNAIBHOM  YCIYTH B
YIOJIHOMOYEHHBIH OpraH TMOCPEACTBOM JIMYHOTO OOpalleHusi, MOYTOBOM CBSI3M, U3
M®II 1160 B 2IEKTPOHHOM BUJIE.

3asiBICHUs, HANPABJICHHBIE MOCPEJACTBOM MOYTOBOM CBS3M U MOCTYNUBIINE U3
M®II, nepBOHAYAIILHO NOCTYMAKOT K CIEHUAINCTY YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a IPUEM U PETUCTPALMIO JIOKYMEHTOB.

3asiBJIeHUs, TOCTYUBIIME MO JIEKTPOHHOM MOYTE, €KETHEBHO pacleyaThIBAIOTCS
1 0OPMIISIIOTCSI CIISIUATIUCTOM YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 MIPUEM
Y PETUCTPALIUIO TOKYMEHTOB.

CnenuaiucT  yrmoOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TMpHUeM U
PETUCTPALIMIO JTOKYMEHTOB, OCYIIECTBISAECT PETUCTPALIMIO 3aSBICHUS B KYypHale
pETUCTpallMM BXOJSAIIEH KOPPECIOHACHIIMM B TEYEHUE OJHOTO JHSA C MOMEHTa
MOCTYIUICHHS B YIIOJTHOMOYEHHBIM OpPTraH.

B Tteuenue opHOro pabouero HA C MOMEHTa pPETHCTPAllUU 3asIBICHUS
CIICLIUAJIMCTOM YIIOJJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO
JOKYMEHTOB, TPOBOJMUTCS TMPOBEpKa 3asBICHHUS HA COOTBETCTBUE TPEOOBAHMSIM,
YCTAaHOBJIEHHBIM ITYHKTOM 2.6 aIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

PykoBoauTenb yHNoOJHOMOYEHHOTO oOpraHa He TMo3aHee pabodero IHS,
CJIEAYIOLIEr0 3a THEM IIepelaud 3asBJICHUs], IPUHUMAET PEIIECHUE B BUIEC PE30JIOLUU
O PAaCCMOTPEHHHU 3asIBJICHUS T10 CYLIECTBY IIOCTABIEHHBIX B HEM BOIIPOCOB.

Coenuanuct yHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBI 3a TIpUEM U
pPETHCTPAIMIO JTOKYMEHTOB, B T€UEHHE OJHOr0 pabodero AHS ¢ MOMEHTa Iepeaqyu
(moctyruieHus) 3asBJICHUS OT PYKOBOJMTEINS YIOJIHOMOUYEHHOTO OpraHa MepenaeT
3asBJICHUE JJI1 PACCMOTPEHHUS IO CYIIECTBY BMECTE C MPUI0KEHHBIMU JOKYMEHTaMU
CIEUUAIIMCTY, OTBETCTBEHHOMY 3a MPEIO0CTABICHUE MYHUIIMIIAIBHOW yCIyru (nanee -
YIOJIHOMOYEHHOE JTOJXKHOCTHOE JIULIO).

3.2. [TonroroBka M HANMpaBJeHHe NUCbMEHHOI0 Pa3bsCHEHUS
10 BONPOCAaM MPUMEHEHUSI MYHUIIUNIAJIBLHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB 0 MECTHBIX HAJI0rax U coopax Jiu0o pemieHus1 00 oTrkase
B NPeI0CTABJIEHUN MYHHIIMNIAJIbHON YCIYyTH

YT0THOMOUYEHHOE TOKHOCTHOE JIMII0 00ECTIEUMBAET PACCMOTPEHUE 3asBICHUS U
MMOATOTOBKY MUCBMEHHOT'O Pa3bsICHEHUS IO BOIPOCAM MPUMEHECHUS MYHUIIHUNAIbHBIX
HOPMAaTUBHBIX TMPABOBBIX aKTOB O MECTHBIX Hajlorax W cOopax B CpOKH,
YCTAHOBJIEHHBIE AJIMUHUCTPATUBHBIM PETJIaMEHTOM.

Pa3zpiacHeHne 10 BompocaM NPUMEHEHUS MYHHUIMIIAIBHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB O MECTHBIX HAJOrax u cOOpax MpeaocTaBisieTCsl B MPOCTOM, YETKON U



MOHSATHOM (hopMe 3a MOJMUCHI0 PYKOBOAUTENS YIIOJTHOMOUYEHHOTO OpraHa Jn0o nua,
€ro 3aMeIIAI0IIETO.

B pasbsicHeHun Takxke ykasblBatoTCa (pamMuius, uMs, OTIYECTBO, HOMEp TeleoHa
YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA.

[Ipu paccMOTpeHHM 3asiBJICHUSA YIIOJHOMOYEHHOE IOJDKHOCTHOE JIMILO BIPaBE
NPUBJIEKATh HWHBIX JOJDKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOI'O OpraHa Ui OKa3aHUs
METOANYECKOU U KOHCYJIbTATUBHOW MTOMOIIH.

[locne mnoanucanuss pe3yapraTta IPEIOCTABIEHUS MYHULUIIAIBHOU YCIIYTH
CIIEUAIUCT YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a NMPUEM U PETUCTPALIUIO
JOKYMEHTOB, PETUCTPUPYET PE3YJbTAT IMPEAOCTABICHUS MYHUUMIIAIBHOMW YCIYTM B
KYpPHAJIE PETUCTPALMU KOPPECTOHIACHUMUHU C IMPUCBOCHUEM MCXOMSAIIETO HOMEpa W
HaIpaBJsieT ajapecaTy Mo moute JMOO BpydyaeT ajapecary JUYHO B TEYCHHUE OJHOTO
pabouero AHS ¢ MOMEHTA MOJIITUCAHUS.

Pesynbrar mpemocTtaBieHHsT  MYHUUMNAJIBHOM  YCIYTM 1O  3asBICHUIO,
NOCTYNHBIIEMY B (opMe dIEeKTPOHHOIO JOKYMEHTa, Hampamiserca B Gdopme
3JIEKTPOHHOTO JOKYMEHTA I10 apecy AJIECKTPOHHOU MOYThI, YKa3aHHOMY B 3asIBJICHUH,
WM B IMCBMEHHOM (hopMe IO TOUYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJICHHU.

3.3. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAKOIIHNE 0OCOOCHHOCTH
NpeAoCTaBJICHUA MYHUIMIIAJIbHON YCJIYIH B 3JIEKTPOHHO dopme

[IpenocraBneHne MyHHUIIMIIAIBHON YCIYTHW B JIEKTPOHHOU (hopMe MOCpencTBOM
EI'TLY, PIII'Y ocymecTBisieTCs MOCIE €€ NMepeBOAa B AJICKTPOHHBIM BUJI B MOPSIKE,
YCTAHOBJIEHHOM JI€HCTBYIOIIUM 3aKOHOAATEIBCTBOM.

[Ipu HampaBieHUU  JTOKYMEHTOB, HEOOXOAMMBIX IJIsi  MPEJOCTaBICHUS
MYHUIIUTAIBHONW YCIYTH, B (OpME SJIEKTPOHHBIX JTOKYMEHTOB, C HCIIOJIb30BAaHUEM
MH(GOPMAIIMOHHO-TEICKOMMYHUKAITMOHHBIX CETe, B TOM 4Hcle WH(GOPMAIMOHHO-
TeJIEKOMMYHHUKAIIMOHHOU cetu «MHTepHer», Bkitoyas EINIY (PIIT'Y), ucnoab3yercs
yCUJIEHHAas KBATU(UIIMPOBaHHAS JIEKTPOHHAs MOJAMUCH, BUJ KOTOPOIl MpeaycMOTPEH
3aKOHOAATENILCTBOM Poccuiickon denepanuu.

[Ipu monyueHun 3asBICHUS B DSIEKTPOHHOU (opme nHeM oOpaiieHus 3a
MPEIOCTABICHUEM MYHULMNAIBHOW YCIyrM CUYMTAETCS JaTa PErucTpanuu Ipuema
JOKYMEHTOB, B TOM uucie ¢ ucnoiabszoBanueM EINTY (PIITY).

PaccmoTpenne 3asBiieHMS W IOATOTOBKA IHCBMEHHOTO PAa3bsCHEHUS 110
BOIIPOCAaM INPUMEHEHHSI MYHULUNAIBHBIX HOPMATUBHBIX IPABOBBIX aKTOB O MECTHBIX
HaJorax u coopax MpOU3BOJUTCS B COOTBETCTBUU C IIYHKTOM 3.2 aIMUHUCTPATUBHOTO
periaMeHTa.

PesynpTaT mpegoctaBieHHs MYHUIIUNATBHOW yCIyTd B (OpME DIIEKTPOHHOTO
JOKYMEHTA, TIOJIMUCAHHOTO YCUJICHHON KBATH(PUITIPOBAHHON AIEKTPOHHOHN MOAMHUCHIO
PYKOBOJIWTENSI  YIMOJTHOMOYEHHOTO OpraHa JubO JHIa, €ro 3aMellarolero,
Hamnpasnsgetrcss 3aaButento nocpeactsom EIY (PIII'Y) B ageHp peructpanuu
pe3yJibTaTa NpeI0CTABICHUS] MyHULIMIIAJbHON YCIIYTH.

NudopmupoBanue 3agBuTedsi O XOJA€ UM pe3yJdbTare MpPeAoCTaBICHUS
MYHULIUMAIBHON YCIYTHM OCYILECTBISIETCS B 3JEKTPOHHOM (opMe uepe3 JIUYHBIM
kabunert 3asButensa Ha EIITY (PIITY).



4. @opMbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMHUHHUCTPATUBHOIO PerjIaMeHTa

4.1. Ilopsinok ocymiecTBJIEHHS TeKYIIero KOHTPOJIA 32 Co0/II0IeHueM
U MCTIOJTHEHHEM JO0JIKHOCTHBIMH JIMIIAMU MOJI0KEeHU I
aJIMUHHUCTPATUBHOIO perjiaMeHTa

Texymuii KOHTPOJIb 32 COONIOACHUEM U UCIIOJIHEHUEM JIOJXKHOCTHBIMU JIMIIAMU U
CIEHHUAINCTAMM  YINOJHOMOYEHHOTO OpraHa MOJOXEHUH  aJMUHHUCTPATHUBHOTO
perlaMeHTa OCYIECTBISIET PYKOBOIUTEIND YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb IPOBOAMUTCS IIYTEM OINEPAaTUBHOIO BBIACHEHUS XOJa
UCIIOJIHEHUSI OOpallleHud, OCYLIECTBICHUSI MPOBEPOK HA MPEeaAMET COOJIIOICHUS
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM ~ JIUIIOM — TIOJIOKEHUW  aJIMUHUCTPATUBHOIO
periaMeHTa.

4.2. IlopaaoK U NEPHOAUYHOCTH OCYIIECTBJICHUSA MJIAHOBBIX
¥ BHEIUIAHOBBIX NMPOBEPOK MOJTHOTHI H KAYeCTBA HCIOJTHEHH S
aIMUHHCTPATUBHOI0 PerJIaMeHTa, B TOM 4YHcJIe MOPSAA0K U (POPMBI
KOHTPOJIS 32 MOJHOTON M KAa4eCTBOM INPeA0CTABJICHHUS
MYHUIHUIAJIBHOM YCJIYTH

KonTposib 3a MOJHOTONW M Ka4eCTBOM MPEAOCTABICHUS MYyHULMNAILHOU YCIYTH
BKJIFOYAET B ceOs MPOBEJICHUE MPOBEPOK, BHIABICHUE M YCTPAaHEHUE HAPYIICHUHN TpaB
3asBUTEJNICH, TPUHATHE pPEIIEHWH U TOJATNOTOBKY OTBETOB Ha HX oOpalieHus,
coJieprKallye Kaao0bl Ha IelcTBUs (0e3/1eliCTBHE) CIICIIUATHUCTOB.

[IpoBepkr MOTHOTHI W KadyecTBa MNPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH
OCYILIECTBIAIOTCS HAa OCHOBAaHMM MYHMIMIIAIBHBIX TPaBOBBIX akToB Mixou-
IOpToBCcKoTrO cenbckoro nocenenus ['yaepMecckoro MyHUIMNAILHOTO paiioHa.

[IpoBepkr MoOryT OBITHh IIJIJAHOBBIMH W  BHEIUIAHOBBIMHU. [lopsnok wu
NEPUOJUYHOCTh  IUJIAHOBBIX  IIPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIIEM
yIOJTHOMOYEHHOro opraHa. IIpu mipoBepke paccMaTpUBaIOTCSI BCE€ BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIMIAIBHOU YCIYyTru (KOMIUIEKCHBIE MPOBEPKH),
WJIM OTJEJIbHBIC BOIIPOCHI (TEMATUUYECKHUE TTPOBEPKH ).

BHemanoBbeIe MPOBEPKU MPOBOISATCS IS MPOBEPKH (haKTa yCTpaHEHHS paHee
BBISIBJICHHBIX HApPYIIEHHWM, a TakKe B Cllydae IIOJyYeHHUs >KaJo0 Ha JCHCTBUA
(6e3nericTBue) crenuanucToB. [IpoBepKH TakkKe WPOBOIATCS IO KOHKPETHOMY
00paIleHUIO 3asIBUTEIIA.

[TepnoguYHOCTH OCYIIECTBICHUS TJIAHOBBIX MPOBEPOK - HE PEXKE OJTHOTO pa3a B
rOJ.

[Io pe3ynpraTaM MNpPOBEPOK B CJIy4dac BBISABICHUS HAPYLIICHUM ITOJOKEHUN
aIMUHUCTPATUBHOTO pPErjlaMEHTa BHHOBHBIC CIEIUAIMUCTHI M JIOJKHOCTHBIC JIMIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickon
Oenepanumu.

4.3. I1oJ10:keHUs1, XapaKTepu3ywiue TpedOBaHus K MOPAAKY
U (popMaM KOHTPOJIS 32 MPEAOCTABJICHHEM MYHUIUIIAJIbHON YCJIYI'H



€O CTOPOHBI I'PAK/IAH, UX 00beJUHEHUN U OPraHu3alui

KoHTpone 3a uCHOJHEHHMEM aIMHUHHCTPATUBHOIO pEIIAMEHTA CO CTOPOHBI
rpaXkaaH, UX OOBEAMHEHMH M OpraHu3aluil SBISETCA CaMOCTOSTENbHOW (QopMoit
KOHTPOJISI U OCYILECTBIISIETCA MYTEM HAaNpaBieHUs OOpallleHuid B PYKOBOIUTEIIO
YIOJIHOMOYEHHOI'O0 OpraHa, a Takke MyTeM 00ajoBaHUusl NeUcTBUM (0e31eUCTBUSA) U
pElIeHHH, OCYIECTBIsEMbIX (IPUHATHIX) B XOA€ MCIOJIHEHUS aJAMHUHHCTPATUBHOIO
periaMeHTa.

I'paxxnane, ux oObEIMHEHUS U OpPraHHU3allMM BIPABE HANPABIATH 3aMEYaHUS U
NPEUIOKEHNUT 0  YJIYYIICHUK0 KayecTBa M JOCTYIIHOCTH  IPEIOCTABICHHUS
MYHULUNAIBHONW YCIYTH.

5. locyneOHblii (BHeCY1€0HBbII) MOPSAA0K 005KAJTOBAHUS PelIEHU
U aeiicTBuid (0e31eiicTBHS) OpraHa, npeaoCcTaB/JISIOIIEr0
MYHUIHMIAJBHYI0 YCJIYTy, MHOTO()YHKIIMOHAJIBHOT O IEHTPA,
opranm3anuii, ykazanHoix B yactu 1.1 cratbu 16 ®enepaiabHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranu3annu npeaocTaBIeHUA
roCyapcTBEHHbIX 1 MYHUIIUNAJbHBIX YCJIYI», a TAKKe UX J0JKHOCTHBIX JIHIL,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. Uudopmanus 1Jisi 3asiBUTEJIS 0 €r0 NMPaBe NMoAaTh sKajaody
Ha pemienue u (Um) aeiicTeue (0e3aeiicTBHE) OPraHa,
Npea0CTABJAIONIEr0 MYHHIUIAJIBHYIO YCJIYTY, U (WIN) €ro
AOJIZKHOCTHBIX JINII, CHENHAJTHUCTOB PH NMPeA0CTaABIEHUH
MYHUIMNAJIbHON yCIAyTH

3agBUTENIM WMEIOT IPaBO IOAAaTh >KajoOy Ha pemieHue W (WIM) JelCTBUE
(Oe3meiicTBUE) YMOTHOMOYEHHOTO OpraHa, MPEeAOCTaBISAIONIET0 MYHHUIIMTIAIBHYIO
YCIYTY, €ro JOJKHOCTHBIX JIUII, CTICIIMATTUCTOB MPU MPEJOCTABICHUN MYHUIIUTIATbHON
yCIIyTH (J1anee - xano0a).

5.2. llpeamer kano00bl

3asiBUTENH MOXKET OOPATUTHCS C JKallOOOM, B TOM YHCIIE B CICAYIONMUX CIIyqasiX:

1) HapymieHue cpoka perucTpaluu 3anpoca O MNPeJoCTaBICHUN MYHUIIMIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 ®@enepanpHoro 3akoHaot 27.07.2010Ne
210-®3 «OO0 opraHu3ayy TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIHMAIBHBIX
YCIIyT»;

2) HapylIEHHE CpOKa MPEJOCTaBICHUS MYHHUIIMNAIBLHON ycnyru. B ykazaHHoMm
cinydae jnocyacOHoe (BHecyneOHOe) 00KaIOBaHHUE 3asBUTEIIEM PEIICHUH W JICHCTBUI
(6e3netictBus) ML, pabotHuka M®I] Bo3MoxHO B citydae, ecinu Ha M®PI, pemerns
u JneiictBusi (0Oe3meiicTBUE) KOTOPOTOo OOKalmyroTCs, BO3JOXKeHa (YHKIUS 10
MPEJOCTABICHUIO MYHUIMNAIBHOM yCIyrd B TMOJHOM 00BbEMe B TOPSJIKE,
onpeaeneHHOMYacThiO 1.3 ctatbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHuzaiuu nNpeAoCTaBICHUs TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT);



3) TpeOoBaHuE Yy 3asiBUTENS JOKYMEHTOB WJIM HHPOPMaLUU JUOO0 OCYIIECTBICHHUS
NEUCTBUM, TMPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEayCMOTPEHO
HOPMAaTHBHBIMM IIpaBOBBIMHU akTamu Poccuiickonn @Penepanuy, HOPMATUBHBIMU
npaBoBbIMU akTaMu YeueHckoit PecnyOnnky, MyHUIIMTIATBLHBIMU TPABOBBIMU aKTaMH
JUISl IPEIOCTABIICHUS MYHULIUIIAJIBHON YCIYTH;

4) oTka3 B NIpHUEME JIOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTHBHBIMM IIpaBOBBIMHU akTamu Poccuiickorn dDenepaunu, HOPMATUBHBIMU
npaBoBbiMU YedeHckol PecnyOnuku, MyHUIUNATIbHBIMU MPABOBBIMU aKTaMH IS
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIIYTH, Y 3asiBUTEIS;

5) oTka3 B mpenoCTaBICHUN MyHUIMIIATBHON yCIIyTH, €CIM OCHOBAHUS OTKa3a HE
IpeayCMOTPEHbI (PefepaibHbIMU 3aKOHAMH U TPUHSATHIMH B COOTBETCTBHH C HUMH
WHBIMU HOPMATHBHBIMU TIPaBOBBIMU akTamu Poccuiickoit denepaiuu, 3aKoOHaAMU U
UHBIMH  HOPMAaTUBHBIMH  MpaBOBbIMU  akTamu  UYedeHckod  PecnyOnuku,
MYHHUIIMNAIBHBIMUA  MPAaBOBBIMU  akTamMu. B  ykazaHHOM ciydae JocyneOHoe
(BHECYneOHOE) 00XKaToBaHUE 3assBUTENIEM pelieHuid u aeicteuil (6e3nericteusi) MDI],
paborHuka M®I] Bo3MoxHO B ciyudae, ecnmu Ha MODII, pemenus u aelcTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEeHA (GYHKIHMS IO MPETIOCTABICHUIO
MYHUIIUTAIBHONW YCIYTH B MOJTHOM OOBEME B MOPSAKE, ONMPENEICHHOM 4acThio 1.3
ctatb 16 ®enepanbHoro 3akoHa oT 27.07.2010Ne 210-®3 «OO0 opraHuzanuu
IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTATBHBIX YCIYT»;

6) 3arpeboBaHHE C 3agBUTEN MpPH MPEJOCTABICHUHM TOCYIApCTBEHHOW WM
MYHULUNAIBHOW YCIYTH IUIaThl, HE MPEIYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickor ®enepanyy, HOPMATUBHBIMU IPAaBOBBIMU aKTaMu YeyeHCKOU
Pecny6iiuku, MyHUIIUITAIbHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeJOCTaBISAIOIIEr0 MYHULMNAIBHYIO YCIYTy, IOJKHOCTHOTO
JUIIa OpraHa, IPEeAOCTARISIIONIET0 MyHUIIMNANBHYI0 yeayry, M®I], paboranka MOI],
OpraHu3aiui, mpeaycCMOTpeHHBIX 4YacThio 1.1 crateum 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzamuy MPEAOCTABICHUS TOCYIAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIAYT», WIH UX PaOOTHUKOB B HMCIPABJICHUH JIOMYIICHHBIX HMU
OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTaBICHHUS MYHUIIUIAIBHON
YCIIYTH JOKYMEHTaX JIMOO HapyIleHWEe YCTaHOBICHHOTO CPOKa TaKMX HCHpaBiieHUid. B
yKa3aHHOM cilydae JocyneOHoe (BHecyneOHOoe) 00kajJoBaHuE 3asBUTENIEM PELICHUN U
nevictBuil (0e3neiictBusa) MO®II, paborHuka M®PI] BO3MOXHO B ciydae, €ClId Ha
MOII, pemenus u aeicTBus (Oe3nelCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3J0XKEHA
(GYHKITUS 110 MPEOCTABICHUIO MYHUITUTIATBLHON YCIYTH B IOJTHOM 00bEeMe B MOPSIIIKE,
onpenesnieHHoM dactbio 1.3 ctateu 16 @enepanbHoro 3akona ot 27.07.2010Ne 210-03
«O0 opraHuzanuu NpeaoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT»;

8) HapylleHuEe CpoKa WIM TOpSAKa BbIIAYd JOKYMEHTOB IO pe3yjibTaTam
MPEeAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nprocTaHOBJIEHUE MPEIOCTABICHHUS] MYHUIIMNIATBHON YCIyTH, €CJIM OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (PefepalbHBIMU 3aKOHAMH W TPHHITHIMA B
COOTBETCTBMM C HUMHU HMHBIMM HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickoi
®denepanuu, 3aKOHAMU M MHBIMM HOPMATUBHBIMH IPABOBBIMU akTamMu YeyeHCKoi
PecnyOnuku, MyHUUMOAIBHBIMU TMPABOBBIMU  akTaMu. B ykazaHHOM ciydae
nocyaeoHoe (BHecyneOHOE) oO0)KaloBaHWE 3asBUTEIEM pEIICHUH U JACHCTBUH



(6e3netictBusi) MOII, pabotHuka M®I] Bo3MoxkHO B ciiydae, ecinu Ha M®DI, pemenns
u JneiictBusi  (0Oe3leiicTBUE) KOTOPOTO OOXKalmyroTCs, BO3JOXKEHa (YHKIUS 10
MPEJIOCTAaBICHUI0O MYHUUMIAIBHON yCcIyru B TMOJHOM O0beME B TOpPSAIKE,
onpeaeneHHOM 4acTbio 1.3 crateu 16 @enepanbHoro 3axkoHa ot 27.07.2010 Ne 210-
@3 «O0 opranuszanuu NperoCTaBiICHUS TOCYAAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT;

10) tpeboBaHMe y 3asgBUTEN MPU MNPEIOCTABICHUM MYHULUIAIBHOW YCIYru
JIOKYMEHTOB WM HUHGOPMAIMU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJUCH MPU NEPBOHAYATIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOUMBIX JIJIs
MPENIOCTaBICHUSI TOCYJAapCTBEHHOM WJIM  MYHULMNAIBHOM  ycliyrd, Jubo B
MPEeJIOCTAaBICHUM  MYHUIMNAIbHOM  YCIYrd, 3a  HCKIIOYEHHEM  CIIyYaes,
IPEAYCMOTPEHHBIX NYHKTOM 4 yactu | craten 7 @enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzaiuu nNpeaocTaBieHUs FOCyAapCTBEHHBIX U MYHUIIUIATbHBIX
yciyr». B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHoe) 00xajaoBaHUE 3asiBUTEIIEM
pemenuii u aeicteuii (6e3neiictBus) M®II, pabornrka M®I] Bo3MOkHO B ciydae,
ectu Ha MOILI, pemenuss u gedctBus (0e31eMCTBUE) KOTOPOro OO0XKaTyHOTCH,
BO3JI0’KE€HA (PYHKIIUS 10 MPEJOCTABICHUIO MyHUIIUTIATBHON YCIIYTH B MOJHOM 0OBeMe
B IOpsAKe, ompeaesieHHoOM d4actbto 1.3 crateu 16 ®DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzainu MPEAOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHHITUTIAITBHBIX YCITYT».

XKanoba nomxHa conepKarh:

- HaUMEHOBAaHHE OpraHa, TMPEeJOCTABISIIONIETO MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA, TPEIOCTABISIIONIETO MYHHUIIMNAIBHYIO YCIYTy, pEelIeHUs u
nerictBus (0e31eHCTBHIE) KOTOPBIX 00XKaTyHOTCS,

- (amunuio, uMs, oT4eCTBO (MOCJEAHEE - MPU HAJIMYMU), CBEIEHUA O MeECTe
KUTEIIbCTBA 3asBUTENS - (U3MUECKOro JuIa JMOO HAMMEHOBaHHWE, CBEACHHS O
MECTOHAXOXKJICHUU IOPUIMYECKOTO JIUIA, a Takke HoMmep (HOMepa) KOHTAKTHOTO
TenedoHa, axpec (agpeca) AMEKTPOHHOM MOUTH (ITPU HAJIMYWHK) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIICH OTBET 3aBUTEIIO;

- cBemeHus o0 oOOXadyeMbIX pelmIeHHsSX | JAcHCTBHAX (Oe31eliCTBUM)
YIIOJTHOMOYEHHOTO OpraHa, JI0JKHOCTHBIX JIUI] YITOJTHOMOYEHHOT'O OpPraHa;

- JIOBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJACEH C PELICHUEM U
nerictBueM  (0e31eMCTBUEM)  YIOJHOMOYEHHOI'O OpraHa, JIOJKHOCTHBIX  JIMIT
YIOJHOMOYEHHOTO OpraHa. 3asBUTEJIEM MOTYT OBbITh MPEACTaBICHBI JOKYMEHTHI (TpU
HAJIMYUHN ), TOJATBEPKTAIOMINE IOBOIBI TAKOTO JIUIA, JIMOO UX KOIHUH.

5.3. OpraH n ynoJJHOMO4eHHbI€¢ HA PACCMOTPEHHE KAJT00bI
AOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HATIPaBJIEHA Ka100a

Kamoba wa pemeHme, JgelcTBus  (Oe3MEHCTBHE)  JAOJDKHOCTHBIX  JIWII
YIIOJJTHOMOYEHHOIO OpraHa MpU IPEJOCTABICHUH MYHUILMIIAIBHOW YCIYTH MOXKET
OBITH TI0JIaHA PYKOBOJMUTEIIO YIIOJTHOMOYEHHOTO OpTraHa.

XKanoba Ha pelenue, neictBus (0e3aeiCTBHE) PYKOBOAUTEINS YIIOJHOMOYEHHOTO
oprana noaaercs riaase AgMuHUcTpaunu Mmxon-KOpTOBCKOTro CENbCKOro MOCEICHUS
['ynepmecckoro MyHMIIUNAIBHOTO palioHa.



5.4. llopaaok MogaYM U PAaCCMOTPEHHUS KAT00bI

XKanoba mnomaerca B mnHCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
3JIEKTPOHHOU dbopme B YIIOJTHOMOYEHHBIN opras, IIPEIOCTABIISIFOIIU A
MYHULIUTTAJIBHYIO YCIIYTY.

XKanoba Ha pemenHuss u paeWctBus (Oe3aelCTBHE) YIMOTHOMOYEHHOTO OpraHa,
MPEIOCTABISIONIETO MYHULIMOAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa,
MPEAOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, CIEIUaINCcTa, PYKOBOJUTEIS OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMTIATBHYIO YCIYTY, MOXKET ObITh HamlpaBjeHa MO MouTe, C
HCIIOIb30BaHUEM WH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «lMHTepHeT» Ha
oHUIIUATIBHBIA CAUT YIIOJTHOMOYEHHOTO OpraHa, MPeA0CTaBISIONIET0 MYHUIIUTTAIBHY IO
yciyry, nocpenactBoMm ¢ynkiuonana EIN'Y 6o PIITY, a Takxke MOXET OBITh
MPUHSTA TIPU JTUIHOM MPUEME 3asIBUTEIIS.

B ciywae momaum skajioObl TpH JIMUHOM TMpUEME 3asiBUTEIb MPEACTaBIsSET
JIOKYMEHT, YJOCTOBEPSIOIMINI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepaunm.

B cmywyae ecnm kamoba momaercs uepe3 MPENCTaBUTENS 3asBUTENS, TaKKe
NPEACTABISAETCS JIOKYMEHT, IOJTBEPXKIAIOIMIMK TMOJHOMOYHMS Ha OCYIIECTBICHUE
JNEUCTBUM OT WMEHH 3asBUTENII. B KadecTBe JOKYMEHTa, MOJATBEPKIAOMIETO
MOJITHOMOYHS Ha OCYIIECTBIICHUE IEUCTBUN OT UMEHU 3asBUTEIIS, MPEIOCTABIISCTCS:

- opopmiieHHast B COOTBETCTBUU C 3aKoHojAareNnbcTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTH (117151 (GU3UUECKUX JIUIT);

- opopmiieHHast B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoit denepamuu
JOBEPEHHOCTb, MOJANMUCAHHAS PYKOBOAUTEIEM 3asIBUTENS WM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOIUTENEM JTULOM (U1 FOPUANYECKUX JIULL);

- KONUA pEIICHUS O HazHaueHuH (00 m30paHuu) JUOO TMpHKa3a O HAa3HAYCHUU
¢u3znueckoro Nuia Ha JOHKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (PU3MUYECKOe
JUI0 00J1a/IaeT MPaBOM JIEWCTBOBATh OT UMEHU 3asgBUTEI 0€3 I0BEPEHHOCTH.

[Ipu mnomaue xaymoObl B DIEKTPOHHOM BHUJE JTOKYMEHTHl MOTYT OBIThH
NpelCcTaBieHbl B (opMe DIEKTPOHHBIX JOKYMEHTOB, MOJAMMCAHHBIX AIIEKTPOHHOMN
MOAIKUCBHI0, BHUJ  KOTOPOM  IPEAYCMOTPEH  3aKOHOAATENbCTBOM  Poccuiickoin
denepanuu, MpU ATOM JOKYMEHT, YJIOCTOBEPSIONIMN JUYHOCTH 3asABUTENS, HE
TpeOyeTcs.

B cmyugae, ecnm xanoba mojgaHa 3asBUTENIEM B OpraH (IOJDKHOCTHOMY JIMITY), B
KOMITETEHIIUIO KOTOPOTO HE BXOJUT TMPHUHATHE PEHICHHUS MO jkalobe, B TEUYCHHE 3
pabouux OHEW CO JIHA €€ PETrUCTpali yKa3aHHBIA OpraH HaIpaBisieT Xaio0y B
YIIOJTHOMOYEHHBIN Ha €€ PacCCMOTPEHUE OpraH W B MUCbMEHHOU (opMe MHpopmMupyer
3asBUTENIL O IMEpEeHanpaBlieHUH kajaoObl. [Ipu 3TOM CpoOK paccMOTpEeHHs KaIOOBI
HCYUCIISIETCS CO JIHA PETUCTpAlMU KajJoObl B YIIOJTHOMOYEHHOM Ha €€ PacCMOTPEHUE
Oprase.

5.5. Cpoku paccMOTpeHHUs KAJT00bI

Kanoba, mocTynuBIIas B YINOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE Oprad,
MOJJICKUT PETUCTPALIMM HE TMO3JHEE CIEAYIoIIero pabodero JHS CO JHS €€
noctymienusi. JKamoba paccmarpuBaercsi B TeueHue 15 pabouux gHeH co JHA ee



pETUCTpAaLINN.

B ciydae oGxamoBaHHs OTKa3a YMOJHOMOYEHHOTO OpraHa, MPEeIOCTaBIISIONIECTO
MYHHUITUTIATBHYIO YCIYTy, €ro JODKHOCTHOTO JIMIla B TMpHUEME JTOKYMEHTOB Y
3asIBUTENSI JTMOO0 B WCIPABICHUHU JOMYIIEHHBIX ONMEYaTOK W OMIMOOK WM B CiIydae
00)KaJIOBaHMsI 3asBUTEJICM HApYIIEHUS YCTAHOBJICHHOTO CpPOKa TAaKUX HCIPABJICHHM
*ano0a paccMaTpUBAETCS B TEUCHHE S pabounX JHEH CO JHS €€ perucTpaluu.

5.6. Pe3yabTat paccMoTpeHM s KaJT00bI

[To pesynbratam paccMOTpPEHHs >KaloObl MPUHUMAETCS OJIHO M3 CJIEIYIOIIHUX
pELIEeHUN:

- )kanoba yoBiIeTBOpsieTcs B (hopMe OTMEHBI IPUHSATOTO PEIICHUS;

- B YJIOBJIETBOPEHUH >KaJl0ObI OTKAa3bIBACTCS.

B cinywae mnpusHaHus kajgoObl TMOJIEKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B IYHKTE 5.7 aJIMUHUCTPATUBHOTO pErjiaMeHTa, JIaeTcs
uHdopManus 0 JEHCTBHUSAX YIMOJHOMOYEHHOTO OpraHa B IEISAX He3aMeTUTEIHHOTO
YCTpPAHEHUS BBISIBJICHHBIX HAPYIICHUN NIPU NPEAOCTaBICHUN MYHUIIUNIATBLHON YCIIYTH,
a TakKe MPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBbIE HEYJ00CTBA M YKa3bIBaeTCs
uHpopManusi O JAJIbHEHIIMX JEHCTBUSX, KOTOPBhIE HEOOXOJUMO COBEPIIUTH
3asIBUTENIO B LIEJIAX MOJYYEHUS] MYHUILIUTIAIIBHON YCIIYTH.

B cnyuae nmpusHaHus KanoObl HE TOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B MYHKTE€ 5.7 aAMHUHUCTPATUBHOIO peErjiaMeHTa, AaloTcs
apryMEHTUPOBAHHBIE PA3bsICHEHUS O NPUYMHAX TMPUHATOTO PELICHUS, a TakKXe
uHdOpMaIKs 0 MOPsIKEe 00KATOBAHUS MPUHSATOTO PEIICHUS.

B ynoBneTBopennu xkamo0bl OTKa3bIBACTCS B CIASAYIOIIUX CIydasX:

- )xajmo0a mpu3HaHa He0OOCHOBAHHOM;

- HaJIMYKe BCTYIMBIIETO B 3aKOHHYIO CHITY PCIICHHs Cyjaa, apOMTPakKHOTO cyaa
110 JKaJI00€ O TOM K€ MPEMETE U 110 TeM K€ OCHOBAHHSIM;

- Mojia4ya >Kayo0bl JIMIIOM, TTOJTHOMOYHS KOTOPOTO HE MOATBEP)KIACHBI B TIOPSJIKE,
YCTAaHOBJIICHHOM 3aKOHOAaTelbcTBOM Poccuiickon denepanuu;

- HAJIMYHAE PCEIICHHs IO >Kalo0e, MPUHATOTO paHee B OTHOIICHHH TOTO XKe
3aBUTEIIS U 110 TOMY K€ TIPEIMETY JKaJ0OBbl.

B cnywyae yctaHOBJIEHHA B XOJ€ WJIM MO pe3yJibTaTaM PaCCMOTPEHUS KaJOObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOI'O MPABOHAPYIICHUS WJIM MPHU3HAKOB COCTaBa
MPECTYIUICHUST JIOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PACCMOTPEHHE Kajo0,
HE3aMEIINTEIbHO  HAIpABISAET  COOTBETCTBYIOIIME  MaTepualibl B OpPraHbl

MPOKYpPaTypHl.

5.7. Ilopsainoxk MH(POPMUPOBAHUA 3asIBUTEJIS O pe3yJIbTaTax
pPaccMOTpPeHMS KAJT00bI

He mno3gnee nHs, cieayromiero 3a JHEM MPUHSTHS PEIICHUS O pe3yibTaTe
paccMOTPEHUS KAJI00BI, 3asIBUTENI0 B TUCbMEHHOM (hOpME U MO KETAHUIO 3asIBUTENIS B
AJEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAHHBIA OTBET O pe3ysibTaTax
PacCMOTPEHUS KaJTOOBbI.



B oTBete 1o pe3ynbTaTamMm pacCMOTPEHUS KaJl0Obl YKa3bIBAIOTCS:

- HAaUMEHOBaHUE YIOJIHOMOYEHHOTO oprasa, PEIOCTaBIISIONIETO
MYHUIUOAIBHYIO YCIYTY, PacCMOTPEBLIEro 3kanoly, AOHKHOCTh, (pamMuius, ums,
OTYECTBO (TMOCHEaHEe - MpPU HATWYUHU) €ro JOJKHOCTHOTO JIMIA, HPHHSBIIETO
pELIeHHe Mo Kanooe;

- HOMeEp, JlaTa, MECTO MPHUHITHS PEIICHHUs, BKIIOYas CBEACHHUS O JOKHOCTHOM
JUIE, peleHne win nenctaue (0e31eicTBrEe) KOTOPOro 00xaryeTcs;

- (amunus, uMs, OT4EeCTBO (IMIOCNIENHEE - MPU HAJIMYUU) WIM HAaUMEHOBaHUE
3asIBUTEIS;

- OCHOBaHUS JJIsl IPUHSTHS PEIICHUS 0 XKanooe;

- IPUHSATOE 110 KaJl00€e pelIeHuE;

- B cCllydae eciau >kajio0a mnpu3HaHa OOOCHOBAHHOM - CPOKH YCTpPaHEHHS
BBISIBIICHHBIX HApYIICHWH, B TOM YHCJIE CPOK NPEJOCTABICHHUS pe3yibTara
MYHUIIUTIATBHON yCIyTH;

- CBEJICHUS O TIOPAJIKE 00KaJIOBaHUS IPUHATOTO MO KaN00e pereHus.

OtBer mo  pe3yiabTraTaM  pacCMOTPEHHUS  JKajmoObl  TOJINUCHIBACTCS
YIOJTHOMOYEHHBIM Ha PAaCCMOTPEHHE >Kaj00bl JOHKHOCTHBIM JIULIOM.

5.8. Ilopsiiok 00:xaji0BaHMsI pelIeHUs M0 Kaja00e

3asBUTEIb BIIPpaBC 00>Kaj10BaTh peUICHUA, IMPUHATBIC 110 PE3yJibTaTaM
PacCMOTPCHHA }KaJI06BI, B ImopAaKe, YCTAHOBJICHHOM I[CﬁCTBYI-OH.IPIM
3aKOHOJAaTCIIbECTBOM.

5.9. IIpaBo 3asiBUTEJISI HA MOJIyYeHUEe HHPOPMAIIMU U JOKYMEHTOB,
HE00XO0AUMBIX JISI 000CHOBAHUS U PACCMOTPEHHUS KAJT00bI

3agBUTENIP HMEET TMPaBO Ha IMOJNyYeHHe WHPOPMAIMM U JOKYMEHTOB,
HEOOXOAUMBIX JUIi OOOCHOBAaHMSI M PACCMOTPEHHS JKAJIOOBI, €CIM HMHOE HE
MPEIYCMOTPEHO 3aKOHOIATENBCTBOM Poccuiickont denepanum.

5.10. Crioco0b1 nHPOPMUPOBAHUA 3asIBUTEICH 0 MOPSAKe MOAAYH
U pacCMOTPEHUS KAJI00bI

Nudopmaruss o mopsiake mojayd M PAcCMOTPEHHS >KaloObl pa3Meliaercs Ha
opuIMaNIbHOM  CaWTe  YNOJHOMOYEHHOTO  opraHa B  WH(OPMAIMOHHO-
TeleKkoMMyHHKalimoHHoW cetu «Wurtepuer», EII'Y (PIII'Y), uHpopManmoHHBIX
CTeH/JaX B TOMEIICHUSX MPHEMa W BBIJAYM JIOKYMEHTOB, a TAaK)KE MPEIOCTaBISCTCS
HEMOCPEJICTBEHHO  CIICIIMAIMUCTAMUA  YIOJTHOMOYEHHOTO OpraHa TMpH  JUYHOM
oOparieHnn 3asBUTENCH, 1Mo TenedoHaM Il CIIPaBOK, a TAKKe B MUCBMEHHOU (opme
MOYTOBBIM OTMPABICHUEM JINOO AJIEKTPOHHBIM COOOIICHUEM IO aApecy, yKa3aHHOMY
3asIBUTEIIEM.



ITpunoxenne
K AIIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEOCTaBJICHUS MyHULIUIIAJbHONW yCIIyTU

B AnMunuctpainuto Hmxoii-
KOpTOBCKOTO CEIBCKOTO MOCEIEHUS
['ynepMecckoro MyHUIMOAIbHOTO
paiioHa

oT

_ (D.U.O. (npu nanuuuu) epaxrcoaHuHa
noanocmoio, O.U. 0. (npu nanuuuu)
HOJHOCMbIO NPEOCMABUME]Is
ropuouuecxozo wuya (FOJI) u noanoe
HaumeHOo8aHue)

(adpec nposicusanus epaxicoaHuna,
mecmonaxooicoenue FOJI)

(konmakmmuwlti meaeghou, aopec
97IeKMPOHHOU NOYMbL, NOYMOBbIU adpec)

3AABJIEHUE
0 JJa4e MUCHhMEHHBIX Pa3bsICHEHUH HAIOTOIUIATEIBIIUKAM U HAJIOTOBBIM
areHTaMm ITI0 BOTIpOCaM NMPUMEHEHHSI HOPMATHUBHBIX MTPABOBBIX aKTOB O MECTHBIX
Hajorax u coopax

[Tpomy JaTh pa3bACHEHUE o BOIIPOCY

Pe3ynpTar MyHUIIMNATBHOM YCIAYTHM TPOIIY NPEAOCTABUTh (OTMETHUTH
HYKHOE):
- IPY TUIHOM OOpaIeHNH B YIIOJTHOMOYCHHBIN OpraH
- TpU  JUYHOM OOpaIeHMH B MHOTO(DYHKIIMOHAJIBHBIA IICHTP
MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIUITATBHBIX YCIYT
- IOCPEJICTBOM ITOYTOBOM CBSI3U
- o AJICKTPOHHOM 1o4Te



(Yka3zaTp aapec 31eKTPOHHOMN MOYTHI)

[Ipunoxenue: (MpY HAJTMYUHU - IEPEUHUCIIUTD)

Hata MOAUCH pacmippoBKa  MOAMKUCH
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