AamuancTpanns Huxoi-FOpToBeKoro ceibekoro noceenmust
I'yaepmecckoro mynnuunaasuoro paiiona Yeuenckoii Pecny6ankn

Hoxuniin Pecny6ankaun I'ybmcan MYHHIHNAAbHH KbOIUTAH
Hurxoii-IOpran agmunucrpanu

IIOCTAHOBJEHHUE

WO R QL

O6 yrBepanennn axmunucrpaTuBHOro perjiaMeHTa npeaocTaBJIeHHs
MYHHIHTIANBLHOH yeayru «Bbiaaya BBINHCKH H3 M0X03SHCTBEHHOM KHUI M)

B coorserctBun ¢ ®enepansubivu 3akoHamu o 06.10.2003 Ne 131-@3 «O6
OOLIMX NPHHUMNAX OPraHW3alUM MECTHOIO camoymnpaBieHuss B Poccuiickoii
Depepamum», or 27.07.2010 Ne 210-®3 «O6 OpraHM3al¥y IpPeJOCTaBICHUS
TOCYNapCTBCHHBIX W MYHMUMNAQIBHBIX ycayr» M Ilpukasom Munucrepcrsa
CelbCKoro xossictea PO ot 27.09.2022 Ne 629 «06 YTBEpXAECHUH (GOPMBI H
TOpsI/ika BENICHHUS OXO3AHCTBEHHON KHHIH», PYKOBOACTBYsCh YcTaBom MIIXoii-
IOpToBckoro censckoro mocenenus I' YACPMECCKOr0 MYyHHUIIMNANBHOIO paiioHa
YeueHckoit Pecry6muku,

MOCTAaHOBIJ AK:

1.  VrBepauts aIMHUHUCTPAaTHBHBIH  perjaMeHT 10 IpeJOCTaBIEHHIO
MYHULMNANBHOH yciyru «Bbimaya BBINHCKM M3 TOXO3SHCTBEHHOIM KHUTW
COMIACHO NMPHIIOKEHHUIO K HACTOSIIEMY TTOCTAHOBJIEHHIO.

2. Pa3mectuts HacTosmiee ITocranoBnenne Ha opHULHMATIEHOM caiiTe
aAMHHUCTpalKH Nixoi-KOpTOBCKOro cenbckoro noceeHun B ceTu Hurepner.

3.Hacrosmee nocraHosnenue BCTYNaeT B CHIY CO NHA €ro OQHUIMAIbHOIO
oImyOJIHKOBaHHS.

4 .KoHTponb 3a WCHONHeHHEM HACTOSWIEr0 MOCTAHOBIEHHMS OCTaBIISIIO 3a
coboii.

M.JI. A6pynmexuioB
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AJIMAHUCTPATUBHBINA PETJIAMEHT
INPETOCTABJIEHHUSI MYHUIIUTIAJIBHOM YCIYTH
«BBIJTAYA BBIITUCKH U3 NOXO3MCTBEHHOM KHUT U»

PA3JIEJI 1. OBILIME TTOJIOXXEHW A
I'nasa 1. [IpeameT perynupoBaHus aJMUHHCTPaTHBHOTO PeriaMeHTa

1. Hacrosiuii aqMUHHCTPaTUBHEIN pErNIAMEHT yCTaHABIHBAET MOPAIOK H
CTaHAApT MNPEJOCTaBJICHUS MYHHULUINAIBHOH yCiayrd «Bbigaya BBIITMCKH U3
MOXO3AHCTBEHHOM KHHIM», B TOM YHMCI€ MOPANOK  B3aHUMOJEHCTBHS
apmMuHucTpanun  Mxoi-FOproBekoro cenbckoro mnoceneHus ['yaepMecckoro
MYyHHLUNAIBHOrO paioHa Yedenckod PecrnyGnuku (majee - agMMHHCTpalus)
TpaXJaHaMH W  HMX  YINOJHOMOYEHHBIMH TPEACTABHUTENSAMH, CPOKHM W
MOCJIe0BaTENbHOCTh aJIMUHUCTPAaTUBHBIX IpoLeayp (mevicTBuit),
OCYIIECTBIAEMBIX aJMHUHUCTpAlME B MpOLIECCe pealu3allMd IOJHOMOYMH 110
BbIZIa4€ BBIIIMCKH H3 [OXO3SHCTBEHHOM KHMIM, KOTOpBIE BEIYTCS OpraHaMH
MECTHOro  camoymnpaBieHuss  Muxoi-FOpToBCKOro  cenbeckoro  mnocesieHus
I'ynepmecckoro MymuuunansHoro paiiona Yewenckoit PecryGnuku (nanee -
NOX035MCTBEHHAs KHHUIa).

2.1lenbto  HacTOSIEro  aJMHHUCTPATHBHOTO perfiaMeHTa  SBISETCS
obecrievyeHre OTKPHITOCTH MOpPAJKAa NpEJOCTABNEHHs MyHHLHUIATBHOMN yCIIyTH,
NPElyCMOTPEHHON ITyHKTOM | HacTOALIEro aAMHHHUCTPATUBHOIO perjiaMeHTa
(manee - MyHHLMIANbHAs YCNyra), MOBBILICHHS KadecTBa ee UCIIOJIHEHHUS,
CO3JAHMsA YCIOBHH Ui y4acTHs Tpak/JaH B OTHOLICHMSX, BO3HMKAIOIIMX IpPH
NPe0CTaBICHUU MyHULIUIIABHOM YCITyTH.

['naBa 2. Kpyr 3asBurenei

3. MyHuUMnanbHas yciyra NpefoCTaBIseTcs rpakiaHaM, BeLyLAM THIHOe
noncobHoe xossiictBo (mamee - JIIIX) Ha TeppuTOpHH MYHHULHUNAIBHOTO
obpasoBanu1 (najiee - 3aABUTENH).
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I'maBa JIIIX wuMeer mnpaBO IMOJYYHUTh BBIMMCKY M3 KHHUTH TOJBKO B

oTHowleHuH cBoero JIIIX B mobom obbeme, 1o n060My NepedHo CBEACHUH U i
MOOBIX LIeTeH.

Wuoit unen JIIIX uMeeT mpaBoO MOJYYUTh BBIMKCKY W3 KHHUIH TOJIBKO B
orHoweHnH csoero JIIIX B mobom obbeme, o moboMy nepeqHIo CBEJACHHH U s
MOOBIX 11eJIeH, 3a UCKITIOYEHHUEM NePCOHANBHBIX JaHHBIX riuaBsl JITTX.

4. Or uMeHH 3asiBUTENS 3a MPEJOCTABICHHEM MYHHULMUNAIBHOH YCIIyTrH
MOXeT OOpaTHTBCS €ro yMOJHOMOYEHHBIH IpeAcTaBUTeNb (Jamee -
NpeCTaBUTED).

5. B ciydae obpaieHus 3asBHTENs WM €ro NMpeAcTaBUTENs C 3alpoCcoM O
IPEIOCTABIEHHH HECKOJBKHX TOCYIapCTBEHHBIX YCIYr M (MIHM) MyHHIMIAIbHBIX
yCIyr TpH OJHOKpaTHOM oOpallleHHH B MHOrOoQyHKIHOHAJBHBIH LEHTP
NpPENOCTaBIIEHHsT TOCYJapCTBEHHBIX M MYHHUMMAIBHBIX ycuayr (nanee -
KOMIUIEKCHBIM  3ampoc), 3a HMCKIIOYEHHEM TOCYJapCTBEHHBIX YyCIyr ©
MYHHIUNAIBHBIX YCIYT, NMPeAoCTaBlIeHHe KOTOPBIX MOCPEACTBOM KOMIUIEKCHOI'O
3arpoca He OCYIECTBISAETCs, IPU YCIOBUHM, YTO OJHOM U3 MyHHIMNAIBHEIX yCIIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3arpoce, sBIAE€TCs MyHHLUHMaNbHas ycClyra,
npefocTaBisieMas B COOTBETCTBMM C  HACTOSLIMM  AJMHUHUCTPATHBHBIM
periaMeHToOM, MHOTOGYHKLHOHAIBHBIN LIEHTP NPeI0CTaBIeHUs IroCy AapCTBEHHbIX
¥ MyHHLOMONansHeIX ycayr (pmanee - MOL) nna obecniedeHus MNONy4eHUs
3asiBUTENEM MYHHIHMIANBHOM YCIyrH MAedCTByeT B MHTepecax 3asBuTels Oe3
JIOBEPEHHOCTH M HAMpaBisieT B aJMWHHMCTPAIMIO 3anpoc O IPENOCTaBICHHH
MYHHIMNATBHOM YCIyTH, MOAMMCAHHBIN YIIOTHOMOYeHHBIM paboTHikoM ML 1
cKperuleHHbIH medathio ML, a TakkKe CBEACHHUA, JAOKYMEHTHl H (unu)
uHbOpMaIHIo, HeOOXONMMBIE I NPEIOCTABICHHS MyHMLMIAIBHOH YCIyTH, C
npuiokKeHueM 3aBepeHHOM MOl KomMM  KOMIUIEKCHOTO — 3arpoca, 6e3
COCTaBJI€HMS M IIOAINMCAHMS TaKOro 3arpoca 3asBUTENEM HIH  €ro
NpeCTaBUTETIEM.

I'nasa 3. TpeGoBanus K MOpAAKY HHGOPMUPOBAHKS O MPEIOCTABICHUH
MYHULUNAIBHOM YCITyTH

6. [Ins monmydeHuss MHGOpMALMH IO  BOMpOCaM  IPEAOCTaBIICHUA
MyHHIMNATGHOW YCIYyrM H O XOJe NpeJOCTaBleHMs MyHMLUMIANbHOH YCIyrd
3asiBUTENb M €ro NpeICTaBuTeNb 00palaercs B aMUHUCTPALIMIO.

7. ndopManms 10 BONPOCaM IIPeJOCTABICHHUS MYHHWLMNATbHOH yCIyrH
NpeoCTaBIIseTC:

1) Npyu TMYHOM KOHTAKTE C 3asBUTENIEM HIIU €r0 NPeJICTaBUTENIEM;

2) C HCIIONB30BAHHEM CPEJICTB TeneOHHOMN CBA3H, Yepe3 OQHIHMATIbHbIH CaHT
aZIMMHUCTPAIIMH B MH()OPMALHOHHO-TEIEKOMMYHHKAIIHOHHON CETH «AnTEpHET
(nanee - cetb «MHTepHET») MO aapecy https:/ ishhoy-yurt.ru gosweb.gosuslugi.ru/
(narnee - opULIMANBHEIN caliT agMunucTpanyy), yepes PTUC «ExunbIH nopTai
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FOCYyJapCTBEHHBIX ¥ MyHULIMNANBHBIX yCIIyr (GyHKuuit)» (nanee - [Topran), no
NIEKTPOHHOH MoyTe aAMUHUCTpauuy: ishhoy-yurt] @mail.ru (nanee - snexTponHas
1oYTa aIMUHUCTPALHH );

3) MMCBMEHHO B Cllyyae NHMCHMEHHOTO OOpAINEHHS 3asBHUTENS HWIH €ro
NpeCTaBHTES.

8. Mupopmauus o Xxole MpelOCTABIEHMS MYyHHIMIOATBHON YCIyrH
[IPEeIOCTABJIAETCH:

l) IIpH THYHOM KOHTAKTE€ C 3aABHUTEJIEM HIIH €0 NpEACTABUTEIIEM,

2) ¢ ucnonk3oBaHHeM TeNeOHHOH CBA3H, Yepe3 OGMHUIMANBHBIN CcaiT
AJIMUHHUCTPALIUH, 10 3JIEKTPOHHOM 110YTe aIMUHUCTPALHH;

3) IMCEMEHHO B Clly4ae MHCHMEHHOro oOpalleHHs 3asBUTENsS HIH ero
[IpeICTaBUTENS.

9. JlomKHOCTHEIE nMia aJIMMHUCTPALIUH, OCYILECTBIISIOLIHE
NpefocTaBieHHe MHPOPMALMH 10 BOMPOCAM IPENOCTABICHHS MYHHIMIAIBHOMN
YCIYTH U O XOJI€ NPEeJOCTaBICHUS MyHHLIUIIATBHON YCIIYIH, AOJDKHBI IIPHHATH BCe
HeoOXOoMMbIe Mephl IO INPEIOCTABICHHIO 3aiBUTETIO MM €ro MpeiCTABUTEINIO
MCYepIbIBalolel MH(pOpPMallUK [0 BONMpOCaM HX OOpalleHHMd, B TOM YHUCIE C
NIPUBJICYEHHEM JIDYTHX JOJDKHOCTHBIX JIML aIMHHUCTPALIAH.

10. JlomxHOCTHBIE JML[Aa aJIMHHHCTPALMM TPEJOCTABIAIOT CIEAYIOLIYIO
MHGOPMALIMIO TI0 BONPOCAM MPENOCTABICHUS MYHHMIMNATGHOH YCIyTrH M O XOIe
NPENOCTaBICHUsS MyHULIUITAJIBHOM YCIIyTH:

1) 06 oprane MecTHOro caMoOymnpaBjieHHs MyHHLHNAILHOrO 06pa3oBaHus,
MpeAOCTABISAIOIIEM MyHHIIMIIAIBHYIO YCIYTy, OpraHax rocyAapCTBEHHOM BIACTH U
OpraHu3alMsax, Y4YaCTBYIOIIMX B IPENOCTABIEHHM MYHHMLMIAIBHON YCIIyIH,
BKJIIOYasi MH(POPMALIMIO O MECTe UX HaXOXIEHHs, rpadrke paboThl, KOHTAKTHBIX
TenedoHax, a Takke o0 MOL[,  OCymECTBIAIOIMKX NpeAoCTaBlIeHUE
MYHHLMIAIBHOU YCIIYIH;

2)0 nopsake TpeNOCTaBlIeHHs MYHHLMINAIBHOM YCIYTH M XOJE
NPEJOCTABIECHUS MyHHLIMNTATBHON YCIIYTH;

3)0 nmepeyHe [OKYMEHTOB, HEOOXOOMMBIX Uil  NPEHOCTaBIECHHUS
MYHHIMIIAJIBHON YCIIYIH;

4) 0 BpeMeHM NpHeMa JOKyMEHTOB, HEOOXOAMMBIX IJis IPEAOCTABICHHUS
MYHHIMNAIBHONU YCIIYIH;

5) 0 CpOKe NMpefOCTABIEH S MyHHILIUITAIBHOM YCITyTH;

6) 06 OCHOBaHMAX OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX I
Npe0CTaBIeHUs MyHULIMIIATIBHON YCITyTH;

7) 06 OCHOBaHHUSAX OTKa3a B MPEAOCTABIEHUH MYHUIMNATLHOM YCIyTH;

Y
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8) 0 nopsake objanoBaHWs pelleHMH W jaedcTBui  (Ge3neiicTBus),
MPUHUMAEMBIX (COBEpIIAEMbIX) B paMKax IMpPEJOCTaBICHHUS MYyHHUIMNATBHOMN
YCIIyTH.

11. OcHOBHBIMH TpeGOBaHMAMH IpU NPENOCTaBICHUH HHMOPMALHUU IO
BONpOCaM MpPEeJOCTaBIECHUsT MYHHULIUMITAIILHOM YCIYIM M O XOJ€e IMpeaoCTaBIeHHS
MYHHLUIIAIBHON YCIIYTH SBJISIOTCS:

1) akTyanbHOCTB;

2) CBOEBPEMEHHOCTE;

3) YETKOCTh M JOCTYITHOCTh B M3JIOXKEHHH HH(OPMALIUH;

4) nonHoTa UHGOpPMALIUH;

5) cooTBeTcTBHE HHGOPMALMK TPeOOBAHMAM 3aKOHOJATENILCTBA.

12. IlpenocraBnenne uH(GOpMAUMM 10 BONPOCAaM  MPEAOCTABIECHUS
MyHULUNIATBHOM YCIyTM M O XOJie NPeOCTaBIeHHss MyHULMNIATEHON YCIyTH IO
Tele(OHy OCYIECTBISETCS MyTeM HEMOCPEeACTBEHHOIrO OOIIEHHs 3aiBHTENS HIIH
€ro NMpeACTaBUTEN C JOKHOCTHBIM JIMLIOM aJMUHUCTPALHH IO TenedoHy.

13.TIpu  orBerax Ha TenedOHHbIE 3BOHKH JOJDKHOCTHBIE JIHLA
aJJMHHUCTpALUM TOAPOGHO M B BEKIMBON (KOppeKTHOM) dhopMe MHOOPMHPYIOT
3asBHUTENIeH WM UX MpeJCTaBUTENIeH N0 MHTepecyroluM ux BompocaM. OTBeT Ha
TeNe()OHHBIA 3BOHOK HAYHHAaeTCs C HH(OpPMAlUW¥M O HAUMEHOBAaHUHM OpraHa
MECTHOI'O CaMOYIpaBlIeHWs, B KOTOpPO€ [I03BOHUJ 3asBUTENIb HJIH €ro
NpeaCcTaBUTENb, HaMUITMK, IMEHH U (eCIIH MMEeTCs) OTYECTBE JIMLA, IIPUHSBILIETrO
Tene(OHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTH MOJDKHOCTHOIO JIMLA aIMMHHUCTpAld4, NPHHABIIErO
3BOHOK, CAMOCTOSTEIBHO OTBETHTh Ha IIOCTABJIE€HHBIE BOIPOCH TeNe(POHHBIN
3BOHOK IepeajipecoBbiBaeTcs (NEPEeBOAUTCIA) Ha Jpyroe JIOJDKHOCTHOE JIMIIO
aIMMHUCTPALIMM MJIM K€ 3asABUTENI0 WA €ro MpeJCTaBUTeNI0 coobiiaeTcs
Tene)OHHBINA HOMED, II0 KOTOPOMY MOJKHO MOJIyYUTh HEOOX0UMYI0 HH(DOPMALIHIO
10 BOIIpOCaM NpeAOCTaBICHUs MYyHHLIMNAIBHON YCIYTrH U O XOJI€ MPeNOCTaBICHUs
MYHULIMIIAJIBHOHN YCIyTH.

14. Ecnu  3asBUTENs WIM ero MNpeACTaBUTENIS HE  yOOBJIETBOPSET
uHpOpMalMs 110 BONPOCaM MPeJOCTaBIeHUs] MYHHMLMIIAJIBHOM YCIYrd W O XOJe
[IPEAOCTABICHUS MYHULMIAIBHOM YCIyrd, IpeAoCTaBleHHas JOJIKHOCTHBIM
JIMLOM aJIMUHHUCTPALIMH, OH MOXET 00paTUTHCA INlaBe a/MUHHUCTPALUU WIIH JIULY,
HCIIOJIHSAIOIIEMY €ro T[OJHOMOYHMS (Hajsee - TIJlaBa aAMHUHHCTpAallMH), B
COOTBETCTBHH C rpa)MKoM MpHemMa 3asBUTeIeH WM UX MpeJCTaBHUTeNEeH.

IIpueM 3asBUTENEH WM MX NpPEACTaBUTENIed IJIaBOW aJMHHHCTpalMH
IPOBOJMTCS T10 NPEBAPUTENBHOM 3aMUCH, KOTOpasi OCYLIECTBIIAETCA N0 TenedoHy
8938-904-88-88.
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15. Obpamenus 3adBuTeNss WM €ro NpeNCTaBHTENS O IIpE0CTaBIIeHUH
MHGOPMAllMM O  BONPOCaM  IIPeJOCTABICHHS MYHMIIMIIAIBHOM  yCIIyTrH
paccMaTpuBalOTCs B TedeHue 30 KaleHIapHBIX [AHEH CO [IHS perucTpaluu
obpamenust. OG6pamieHus 3asBUTeNed WIM MX TNpeACTaBATENEH O Xoje
NPENOCTaBICHUsT MYHHMLMIAIBHOM YCIYrM pacCMaTPUBAIOTCS HE I03[HEe
pabodero aHs, Clie/lyIOLIEro 3a JHEM PErHCTPaLiK OGpaleH s,

Jlnem perucTpauum obpallleHHs SBISETCS [EHb €ro MIOCTYIJIEHUST B
aJIMUHUCTPALHIO.

Oter Ha ofpalieHue, MOCTYNMBLIEE B aJMHHHCTPAalHMIO B (opme
3JICKTPOHHOI'O JOKYMEHTa HampaBiisieTcss B (opMe BIIEKTPOHHOIO JOKYMEHTA IO
aZipecy 3JeKTPOHHOH MOYTHI, yKa3aHHOMY B OGpallieHHH.

Otser Ha ofpalleHue, MOCTyNMBLIEE B aAMHHHCTPALlHIO B MHCHMEHHOMN
¢opme, HanpaBsieTCs 110 MOYTOBOMY aJpecy, yKa3aHHOMY B JaHHOM OGpallleHHH.

16. Nnopmanus o MecTe HaxOX/eHHUs U rpaduke pabOThl aIMHHHCTPALIH,
a Takke MOIL], koHrakTHEle TenedoHbl, anpec OQHMUMANBHOIO caifTa
aJMUHUCTPAallMM ¥ JJIEKTPOHHOM  IOYTHI  AJAMMHUCTpPALMH,  TOPSJKE
NpPENOCTaBICHNUs MYyHHIMIAIbHOH YCIyrd, a Takke T[OpsSaKe IOJy4YeHHs
MH(OPMalMK 1O BOIPOCAM IPeJOCTABIEHHS MYHUIMIATBHON YCIYyrH U O XoJe
IIPEeJOCTaBIECHUs MyHULIMNTAIBHON YCIIyTH pa3MelaeTcs:

1) Ha oduLIHaTEHOM caiiTe aIMMHHCTPALIHH;
2) Ha Ilopraue.

17. Ha wuHObOpPMALMOHHBIX CTEHAAX, pACMOJIOKEHHBIX B IOMEIIEHHUAX,
3aHUMaeMBbIX aJIMMHUCTpalMel, pa3MeliaeTcs cnenayoas HHhopMaLus:

1)o6  oprane  MecTHOro  camOymnpaBleHHsS,  IPEHOCTABISIOIIEM
MYHHULUNAIBHYIO YCIYTy, BKIloYas HH(OPMALHMIO O MecTe HaXOXAeHHs, rpaduke
paboThl, KOHTAaKTHBIX TenedoHax, afpece OQULHAIBHOIO CaiiTa aAIMUHUCTPALIHU U
3JICKTPOHHOM TI0YTBI aJMHHHUCTpalnuu, a Taike o MOLI, ocymecTBisOIMX
IPeZIOCTaBIeHUE MyHULIUIIAIBHOM YCITyTH;

2)0 nopsiAKe INpeNoCTaBlIeHHMS MYHHLMNAJIBHOW YCIYrH H  XojJe
[IPEJOCTaB/ICHUs MYHULMIAIBHON YCIyrH, B TOM 4ucie o0 yciyrax, KOTOpbie
ABIIAIOTCH  HEOOXOAMMBIMM M 00s3aTeNbHBIMH i [PeAOCTaBJICHHMs
MYHHULMNIAIBHOMN YCIIyTH;

3)0 nmepedyHe JOKYMEHTOB, HEOOXOOWUMBIX [  NpPeJOCTaBIECHHUsA
MYHULUIAJILHOM YCITYTH;

4) o BpeMeHH MNpHeMa JOKYMEHTOB, HEOOXOOMMBIX IS MPEAOCTaBICHHs
MYHULIMITAJIBHOM YCIIyTH;

5) o cpoke npenocTaBiIeHUs] MyHULIUITIAIBHOH YCIIyTH;
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6) 06 ocHOBaHMSX OTKa3a B MNpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA
MPEeOCTABIECHNS MYHHIIMIAIBHOM YCIYTIH;

7) 06 ocHOBaHHSX OTKa3a B IPEAOCTABIEHHH MYHHIIUIAILHOM YCIIyTH;

8) 0o mopsake o6kanoBaHMs pelleHuid M JeiicTBui  (6e3neiicTBHA),
NpUHAMAaEeMbIX (CoBeplIaeMbIX) B paMKaX MpeloCTaBlIeHHs MYyHMIMIAIBLHOM
YCIIYTH;

9) u3BNeYeHHss M3 3aKOHOJAATENbHBIX W HHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COAEPXAIIMX HOPMBI, PEeryJlUpyIOIIne MpeNOCTaBIeHHe MYHHIMITAIbHON
YCIIyTH;

10) TekcT HaCTOSAIIETO aAMHHUCTPATHBHOIO PErJIaMeHTa.

18. UndopmupoBanure 3asBUTENEd WM HX MpeACTaBUTENEd O MopsaKe
NIPEIOCTaBIEHUsI MyHULIUIIANBHOU yciuyrd B MODLI, o xo/e BBINOIHEHHS 3alIpOCOB
O TIPENOCTAaBICHHM MYHHIMNAIBHOW YCIYrd, a TakkKe I10 HMHBIM BOMpOCaM,
CBSA3aHHBEIM C  IIPEJOCTaBJICHMEM MYHHLMNAIBHOM  YCIyrH, a TakKke
KOHCYJIbTUDOBaHME 3asBUTENIeW MIW HUX I[PeACTaBUTENe O TMOpsake
MPEIOCTaBICHU MyHHUUHMNAIBbHOW yciayrd B M®LI ocyiecTBiasAlOTCA B MOpPAIKE,
YCTaHOBJIEHHOM HacTosmeld rnaBod, M®Ll[, ¢ KOTOpbIMH aJMHHHMCTpPALUs
3aKJIIOYMIa B COOTBETCTBHM C  3aKOHOJATEIIbCTBOM  COIVIALLEHUA O
B3aHUMOJIEHCTBHH.

PA3JIEJI II. CTAHIAPT ITPEJIOCTABJIEHUSI MYHULIUTIAJIBHOM
YCIIYTU

['naBa 4. HaumMeHOBaHHWE MYHHULIMITAILHON YCIyTH

19. [lon MyHHMUMNATBHOW YCIYrod B HACTOALUIEM aJIMHHUCTPATHBHOM
perinaMeHTe MOHUMAETCs Bhilaya BBIITUCKH U3 ITOX035IMCTBEHHON KHHUIH.

I'maBa 5. HammeHoBaHHMe opraHa, NpeNOCTABIAIOLIENO MYHHIHITAIBHYIO
ycunyry

20. IIpenocraBnenue MYHHULUITAIBHON yénym OCYIIECTBIISET
aJIMUHUCTpALU.

21.Ilpu npemocTaBNeHWHM MYHULMUIAIBHOW YCIyI'H aJMHHUCTpALUs HE
BIpaBe TpeOOBaTh OT 3asdBUTENIEd MM MX MpeICTaBUTENEH OCYIIECTBICHUS
JEHUCTBHH, B TOM YHCJIE€ COIJIACOBaHMM, HEOOXOAMMBIX I IOJyYEHHS
MYHHLUIATBHOW YCIYTH M CBS3aHHBIX C oOpallleHHeM B TI'OCyIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOrO CaMOYINpaBICHUS U OpraHM3alliH, 32 MCKIIIOYCHHUEM
IOJIyYEHHUs YCIIYT, BKIIOYEHHBIX B IlepedyeHb YCIIyT, yKa3aHHbIe B 4acTh | cTaThu 9
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®enepanpHoro 3akona or 27 wmrons 2010 roma Ne 210-®3 «O6 OpraHu3aIuu
Npe10CTaB/IEHHs rOCY IAPCTBEHHBIX U MYHHLMNATIBHBIX YCIYT».

['napa 6. Onucanue pesysbTaTa peoCTaBleHHs MyHHIHNATBHON YCIyTH

22. KOHEYHBIM pe3y/lbTaTOM IPENOCTABNEHHS MYHHIHIAIBHOMN yCIyTH
SABJISETCS:

1) npenocTaBieHne BEIUCKH M3 MOXO03HCTBEHHON KHUIH;
2) OTKa3 B MPEIOCTABIEHUH BBITUCKH M3 MTOXO03SHCTBEHHOM KHHTH.

Bbinmucka M3 MOXO3SWCTBEHHOW KHHMTH  MOXET COCTaBIATBCS B
NPOU3BONBHOMK (opme (Hampumep, Mo (oOpMe OTAENBHBIX JTHCTOB KHHUTH, MM IO
pasnenam (moapaszenam), WK M0 KOHKPETHBIM ITyHKTaM KHHUTH).

Beinvcka M3 kHuUrH B (OpMe 3JIEKTPOHHOrO JOKYMEHTa MOJMHCHIBAETCS
YCHJICHHOH KBaNM(HIMPOBAHHONW 3JIEKTPOHHOM MOANMMCHIO TJIAaBBl . MECTHOM
aJIMUHHUCTPALIUHU UIIH YTIOJTHOMOYEHHBIM MM JOJKHOCTHBIM JIMLIOM.

I'naBa 7. Cpok npeocTaBieHus: MyHHLHIATLHOMN YCIIyTH, CPOK BbIIauH
JAOKYMEHTOB, ABJISIOIIMXCS Pe3yIbTaTOM IPEAOCTABIEHHS MyHHLIMIIATbHOM
yCIyTu

23. MyHuuuMnaneHas yciayra NpefoCTaBiseTcsi B TedeHue 3 paboumx aHei
CO JHSA TOCTYIUIEHHs B aJIMUHHUCTPAIHIO JOKYMEHTOB, yKa3aHHBIX B IIyHKTax 26 u
27 HacTOAIEro aIMUHUCTPATHBHOI'O PErTIaMEHTa.

24. BeImucka M3 MOXO3SMCTBEHHOM KHUIM BBINAETCS 3aSBUTENIO WM €ro
NpPEeACTaBUTENIO B TEYEHHE OAHOro pabodero JHS CO OHA IMOANMCAHHS IJIABOH
aJIMMHHUCTPALMH TaKOro JOKYMEHTA.

['naBa 8. HopMaTHBHBIE IPaBOBEIE aKThI, PETYIUPYIOLIMX OTHOLIEHHS,
BO3HHUKAIOLIHME B CBA3M C MPEeOCTaBJI€HHEM MYHULIMIIAIBHOM yCIIyTH

25. IlpepocraBnenre MyHULIUNATIBHOMR YCIIYTH OCYIIECTBIISETCS B
COOTBETCTBHH CO CIIEAYIOIIMMU HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH:

- Konctutyuus Poccuiickoit @enepanuu;

- MepepanbHbiid 3akoH ot 07.07.2003 Ne 112-®3 "O nuyHOM MoAco6HOM
XO035HiCTBE;

- @enepanpHblii 3akoH oT 27.07.2006 Ne 152-®3 "O nepcoHaJbHBIX
JIaHHBIX";

- @epepanbHbiii 3akoH ot 27.07.2010 Ne 210-®3 "O6 opranuszauuu
NpeNOCTaBIEHUs I'OCYJapCTBEHHBIX ¥ MyHULIUIAJIBHBIX yCIYyT"

- ®epnepanpHbiid 3akoH oT 06.04.2011 Ne 63-®3 "OG6 31n€KTPOHHOM
noanucu";
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- Ilocranosnenune IlpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 "O6 yrBepxkmenun IlpaBun  opraHusanuu  JeSTEIBHOCTH
MHOTOQYHKIMOHANBHBIX  LEHTPOB  MpPENOCTaBIIEHHS  TOCYJApCTBEHHBIX W
MYHHULIMIIANBHBIX yCIyr";

- Ilocranosnenue IlpaBurenscrBa Poccuiickort ®enepauuu ot 16.05.2011
Ne 373 "O paspabotke ¥ yTBEp)KICHHH aJIMHUHHCTPATHBHEIX PperiaMeHTOB
OCYILIECTBIIEHUs] T'OCY/IapCTBEHHOIO0 KOHTPOJA (Haja30pa) U aIMUHHCTPATHUBHBIX
perjiaMeHTOB NpeIOCTaBIeHUs TOCY JapCTBEHHBIX YCIyT";

- Ilocranoenenue IlpaButenscTBa Poccuiickoit @enepanuu or 16.08.2012
Ne 840 "O mopsake momayu M pacCMOTPEHHUs Kalob Ha pelleHHs W JIEHCTBUSA
(besneiicTBue) denepalbHBIX OpPraHOB HCIOJHMTENBHOM BJIACTM M MX
JOJDKHOCTHBIX JHL, ()efepabHbIX I'OCYAApCTBEHHBIX CIIy)KallMX, AOJKHOCTHBIX
JMLl TrocyJapCcTBeHHbIX BHeOwomkeTHbIX GoHIOB Poccubickoit @exnepanuu,
rocyJapCTBEHHBIX KOPIOpaLyii, HaJeJeHHBIX B COOTBETCTBHH C (elepalbHbIMUA
3aKOHAaMHM IIOJIHOMOYMSMH II0 TIPEJOCTABIEHUIO TI'OCYJAapCTBEHHBIX YCIyr B
YCTAaHOBJIEHHOH cdepe NeATeNbHOCTH, W MX JO/DKHOCTHBIX JIMIL, OpraHM3allhi,
NpeIyCMOTPEHHBIX 4YacTelo 1.1 cratem 16 @epmepanbHoro 3akona "O6
OpraHU3allMH TPEJOCTaBIeHHs NOCYAapCTBEHHBIX H MyHHIMIANBHBIX YCIyr", H HX
pabOTHMKOB, a TakKe MHOrOQyHKLHOHAJIBHBIX LIEHTPOB IPEAOCTaBICHUA
roCcyapCTBEHHBIX ¥ MyHHLMITATBHBIX YCIYT U UX paOOTHHKOB'";

- Ipuka3z MunuctepcTBa cenbckoro xossiictea Poccuiickon ®enepaiuu ot
27.09.2022 Ne 629 "O6 yrBepxneHMH GOpMBI M TOpAAKAa BEIECHHUA
MMOXO03AMCTBEHHBIX KHHT";

- TIpuka3s Pocpeectpa or 25.08.2021 N I1/0368 "O6 ycraHoBineHHH (HOPMBI
BBIIIMUCKM M3 IIOXO34MCTBEHHOW KHHMIM O HaIM4YMHM Yy TpaXKJIaHHHA IpaBa Ha
3eMeJIbHBIN y4acToK",

- Vcras Mmxoi-FOproBckoro cenbckoro moceneHus I'yaepmecckoro
MYHULIMNaNbHOro paiiona YP.

[Tepeyens HOPMaTHBHBIX IIpaBOBBIX aKTOB, peryJIupyroIuX
NpeJoCTaBlieHHe MYHHIMIAIBHON YCIyrd (C yKasaHdeM HX pPEKBH3HTOB U
MCTOYHUKOB O(HUIMANBEHOrO OMyONMKOBaHMA) TOMISKHT pPasMEIICHUIO Ha
oQUIMATBHOM caliTe agMHHUCTpauuH, EJMHOM moprajie rocyl1apCTBEHHBIX H
MYHHLMNATBHBIX YCIYT.

['nasa 9. McuepnpiBaromiuii nepedeHs JOKyMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C HOPMATUBHBIMH [IPABOBBIMU aKTaMH Ul IPEAOCTaBICHUA
MYHHIMNATEHOM YCIIyTH M YCIIYT, KOTOPBIE ABJISAIOTCS HEOOXOIMMBIMH U
06s13aTeIbHBIMHE ISl TPEIOCTABIEHUS] MyHHLIMIIAIBHOH YCIIYT'H, IOJUIekKAIUX
MpeCTABICHUIO 3asBUTENIEM MM €r0 MPEACTaBUTENs, CIIOCOOB MX MOIY4YeHUS
3asBUTENIEM WJIM €ro MpeICTaBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOM Qopme,
NOPSAAOK UX MPEeACTaBICHHUS

8
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26. C uenbio MojydyeHHWs BBIMMCKHA M3 MMOXO3AMCTBEHHOM KHUIM 3asBUTENb
WA €ro NpeJCTaBUTENb MOJaeT B aJAMHHHCTPALIMIO 3allpoC O MpeAOCTaBIEHHH
MyHHMIIMIIAIBHOW ycoyrn B ¢GopMe 3asBIeHHS O Bbllaye BBHIMHCKH U3
MOXO3AUCTBEHHOM KHUTH (J1anee - 3asBJeHUe) 0 (opMe COTIaCHO MPUIIOKEHHIO K
HACTOAIIEMY aIMUHUCTPATHBHOMY PEIJIAMEHTY.

3asiBlIeHHE O NMPEeJOCTABIEHHH BHIMMCKH M3 KHUI'H MOXET OBITH 3aII0JIHEHO
OT pYKH, MAIUIMHOMMUCHBIM crocoboM Ju6O IOCPEeACTBOM  3JIEKTPOHHBIX
neYyaTarllux YCTPOMCTB, a TakKe IIOATOTOBIEHO B 3JIEKTPOHHOH (opme ¢
nomoupto [Toprana.

3asBneHHe, HaNpaBlIeHHOE B JJIEKTPOHHOM (oOpMe C HCIIONb30BaHHEM
Iloprana, ™oxer OBITh MOANKUCAHO YCHJIEHHOW HeKBaJTH(ULMPOBAHHOM
3JIEKTPOHHOM MOJNHUCHIO, CepTHU(HKAT KIOYa MPOBEPKH KOTOPOH CO3MaH H
HCTIONB3yeTcss B MHQpacTpykType, obecrneunBaomeii  MHGOPMALUOHHO-
TEXHOJIOTMYECKOe B3aUMOJEHCTBHE HHGOPMALIMOHHBIX CHCTEM, MCIIOJIb3YEMBbIX
JUIs TIPEeIOCTaBJIEHUs TOCYJapCTBEHHBIX ¥ MyHULIMIIAIBHBIX YCIYT B 3JI€KTPOHHOM
¢opme, B coorBerctBuM ¢ [locranoBnenueM [IpasutensctBa Poccuiickoi
Qepepanun ot 01.12.2021 Ne 2152 «O6 yrBepxkaenuu IlpaBun co3paHus u

MCIIOJIb30BaHHUs cepTudukaTa KJIIo4a NPOBEPKH, YCHJICHHOH
HeKBATU(UIIMPOBAHHOM  3JIGKTPOHHOM  NOANMCH B HMH(QPACTPYKTYpe,
obecneuuBaroLIe HHOOPMALIMOHHO-TEXHOJIOTHYECKOe B3aUMO/IEHCTBHE
HH(OpPMaAIIHOHHBIX CHUCTEM, HCIIOJB3yEeMbIX st NIPeOCTaBIICHUS

rocyapCTBEHHBIX U MyHHULUATBHBIX YCIYT B 3JIEKTPOHHOH opMe».

B 3asBieHWH O NpeNoCTaBIeHWH BBIMUCKM #U3 KHMrd rnasod JIIIX wnm
uHbiM uwieHoM JIIIX ykaseiBaeTcs (opMaT NpeIOCTaBICHUS TAaKOH BBINKUCKH (B
(opme 31eKTPOHHOrO JOKYMEHTa WK Ha 6yMakHOM HOCHTEJE).

27. K 3asgBneHHIO 3a9BUTEIb UIIH €r0 npeacTaBuTellb Npyujaaract CJICAYIOIHE
AOKYMEHTHI:

1) KOMHIO JOKYMEHTA, YAOCTOBEPAIOMIETO JTHIHOCTD 3asABUTCIIA;

2) KOIMIO JOKYMEHTa, YAOCTOBEPAKIIECr0 JIMYHOCTE INPEACTABHTEIIA
3aABHUTEIIA (B ClIy4yae 1rmoja4yu JOKYMEHTOB IIPEACTABUHTEIIEM BaﬂBHTeHﬂ);

3) IOBEPEHHOCTh WM MHOM JOKYMEHT, YJOCTOBEPSIOLIMH ITOJHOMOYHS
NpeACTaBUTENs 3asBUTeNs (B Cllydyae MOAa4¥ JOKYMEHTOB IIPEJCTaBUTEIEM
3asABUTENSA).

28.3asBUTENE MM €ro MpeACTaBHTENb TpeACTaBlIsfeT (HampaBlsier)
3asfBJIeHMe M  JOKYMEHTBhl, YyKa3aHHble B TMyHKTe 27  HacTOALIEro
aJIMHHUCTPATHBHOI'O PErilaMeHTa, OHUM U3 CIeAYIOIIHX CIIOCOOOB:

1) NyTEM JIMYHOTI'O oﬁpameﬂnﬂ B aIMHHHCTPALHIO;

2) yepe3 OpraHM3alldd IOYTOBOM CBA3W. B 3ToM ciydyae JOKYMEHTBI
NPEACTABISIOTCA B KOMMUSX, 3aBEPEHHBIX HOTAPHYCOM HIIH JIOJDKHOCTHBIM JIMLIOM,
YyIOJHOMOYEHHBIM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Ha COBEpIIEHHE

&
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HOTapHaJlbHbIX JNEeHCTBUI 50051 OopraHoM | (AOJDKHOCTHBIM JIUIIOM),
YIIOJITHOMOYEHHBIM Ha BbIayy COOTBETCTBYIOLLErO JTOKYMEHTa;

3) yepe3 nuuHbIN KabuHet Ha [Toprare;

4) myreM HanpaBleHHs Ha OQULIMAIBHBIA aJpec 3JIEKTPOHHOH I0YTHI
aJIMMHUCTpALIUY;

5) yepe3s MO®LI.

29.B cnyuyae obOpamenus B MODL[ oaHOBpeMEHHO C KOMIUIEKCHBIM
3aMpOCOM 3asiBHTENIb WM ero Mpe/iCTaBUTeNlb MOJAeT CBENECHHMs, NOKyMEHTHI U
(umu) uHbOpMALIUIO, MPEeIyCMOTPEHHbIE HOPMATUBHBIMHM IIPAaBOBBIMU aKTaMH,
pErylUpYIOLIMMU OTHOIIIEHHS, BO3HMKAIOLIME B CBA3M C MPEIOCTaBICHHEM
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce IoCyJapCTBEHHBIX ¥ (M) MyHHLMIATbHBIX
YCIIyT, 33 MCKIIIOYEHHEM JOKyMEHTOB, Ha KOTOpbIe paclpocTpaHseTcs TpeboBaHue
nyHkTa 2 yactu | crateu 7 @epepanbHoro 3akoHa ot 27 urons 2010 roxa Ne 210-
®3 "O6 opraHM3alMH IMpefOCTaBIeHHs I'OCYIapCTBEHHBIX W MYHHIHUNATbLHBIX
yenyr", a TakkKe CBeJeHHMH, AOKyMEHTOB W (MnM) HH(OpMalUH, KOTOpbIe Y
3asBUTENS MM €ro MpeACTaBUTENsi OTCYTCTBYIOT M JOIDKHBI OBITH MOJYYE€HBI MO
pe3yjibTataM IpeJOCTaBIEeHHs 3asgBUTENI0 HIM €ro MpeACTaBUTENI0 HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3alipoce roCyapCTBEHHBIX M (WJIM) MyHUIMIATbHBIX
yenyr. CBemeHMs, JOKyMeHTHl u (wiM) HHGOOpMaIMIO, HEOOXOAMMBIE JUIA
TpeOCTaBIIeHHs TOCYAaPCTBEHHBIX M (MJIM) MyHHULMIIAIBHBIX YCIIyT, yKa3aHHBIX B
KOMILIEKCHOM 3aIpoce, M TOJyYaeMble B OPraHH3alMsAX, yKa3aHHBIX B 4acTd 2
craten 1 DepepanpHoro 3akona or 27 wuroms 2010 roma Ne210-®3 "O6
OpraHM3allMH TPEJOCTABIEHHs TOCYAaPCTBEHHBIX M MyHHLMIANBHBIX YCIyr", B
pe3yNbTaTe OKa3aHWs yYCIOyr, KOTOpble SBISIOTCS  HEOOXONMMBIMH U
o0si3aTeNbHBIMM Ul [IPEJOCTaBlIeHHsT TOCYJapCTBEHHBIX ¥ MYHHIMIAIBHBIX
yCIyr, 3agBUTENh WM €ro mpejcraButens nomaer B MPLI ofHOBpEMEHHO C
KOMILIEKCHBIM 3alIPOCOM CaMOCTOSITENIBHO.

30.TIpu mnpenocTaBIeHWM MYHMUMIAIBHOM YCIYTH aJMHHHCTpalusi He
BrpaBe TpeGOBaTh OT 3asBUTeNeHl MM HMX MpeACTaBHTEeNeH JOKYMEHTBI, HE
yKa3aHHbIEe B TyHKTaxX 26 U 27 HaCTOALIEro aIMUHUCTPATUBHOIO perylaMeHTa.

31. Tpe6oBaHusi K JOKYMEHTaM, IpEJCTaBIAEMbIM 3aiBUTENEM HIM €ro
NpeACTaBUTENIEM:

1) JOKYMEHTBI JOJDKHBl MMETh [€YaTH, TMOANKCH YIMOTHOMOYCHHBIX
NMOJKHOCTHBIX  JIMI[  TIOCYJapCTBEHHBIX  OpPraHoB,  OpraHoB  MECTHOro
CaMOYTPaB/IEHHUs WK J0JDKHOCTHBIX JIMIl MHBIX OpraHM3alyi, BhIIABIINX JaHHBIC
JIOKYMEHTHl MIIM yIOCTOBEPUBIUMX MOJJIMHHOCTb KOMUH JOKYMEHTOB (B ciy4ae
MOJyYeHHs: JOKyMeHTa B ()opMe 3JIEKTPOHHOrO JIOKyMEHTa OH JO0JDKCH OBITH
MOANMKCAH JJIEKTPOHHOM MOJNMCBIO 3asBUTENs MM €ro MNpeACTaBUTeld B
COOTBETCTBHH C MyHKTOM 69 HacTOSAIIEro aAMHUHUCTPATHBHOTO perjaaMeHTa);

2) TeKCTHI JOKYMEHTOB JOJDKHEI OBITh HallMCaHbl pa3dopyuHBO;
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3) OKYMEHTBI He IO/DKHBI HMETh [OAYMCTOK, MPUITUCOK, 3a4EPKHYTHIX CJIOB
¥ HE ONOBOPEHHBIX B HUX MCIIPABIICHHIA;

4) HOKyMEHTBI He IOJKHBI OBITh HCTIOJIHEHBI KapaH/IallioM;

5) HOKyMEHTBl HE JOJKHBI MMETh TMOBPEKACHHM, HalWYMe KOTOPBIX He
MO3BOJISET OHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHKE.

['naBa 10. McuepnsiBatoniuii mepeyeHs J0KYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATUBHBIMHU NPABOBBIMH aKTaMH IS [TPeI0CTaBIICHHS
MYHULUNIAIBHOM yCIIyI'H, KOTOPbIE HAXOAATCS B PACHIOPSIKEHHUH FOCYAapCTBEHHbIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYTIpaBIeHHs U WHBIX OPraHOB, Y4aCTBYIOIIHX B
NpeIOCTaBICHUH MYHHLUITATBHON YCIYTH, B KOTOPBIE 3asiBUTENh WIIH €70
NPECTaBUTENb BIIPABE IIPEACTABUTD, @ TAK)KE CIIOCOOBI UX MONyYEHHS
3asIBUTEIISIMM HIIH MX NPEACTaBUTEISIMH, B TOM YHUCIIE B JJIEKTPOHHOU (opme,
MOPSAAOK UX MpeACcTaBIeHHU

32. JlokyMeHTBl, HeOOXOAMMBIE Ui NPEIOCTABICHUS MYHHIMIIAILHON
YCIIYTH, KOTOpbI€ HAaxONATCS B paclOpPSIKEHUH TOCyJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOYIpaBJIeHUss W HHBIX OpraHoB, Y4YacTBYIOUIMX B
NpEeAOCTaB/IEHHH TIOCYAAapCTBEHHBIX WA MYHHULMIAIBHBIX YCIYI, M KOTOpbIE
3asBUTE]Ib I €r0 NPEACTAaBUTENb BIIPABE MPEACTABUTh, OTCYTCTBYIOT.

['naBa 11. 3anpet TpeGoBaTh OT 3asABUTENIS IPEACTABIECHUS JOKYMEHTOB U
uHpOpMaLH

33. AAMMHHMCTpalMs TNpH TpEeJOCTaBI€HWH MYHHUIMNAIBHON YCIYrH He
BIIpaBe TpeOoBaTh OT 3asBUTEJNIEH WIIK UX MpeJCTaBUTeNeH:

1) mpencraBneHUss NOKYMEHTOB ¥ HHGOpPMAlMd MM OCYLIECTBJICHUS
NEWCTBUM, IIPEJCTAaBIEHHE WM OCYILECTBIEHHE KOTOPBIX HE MPENyCMOTPEHO
HODMaTHBHBIMM  TPAaBOBBIMH  aKTaMH,  PEryJUpyIOIIMMH  OTHOLICHHS,
BO3HMKAIOLIHME B CBA3M C NIPEJOCTABIEHUEM MyHHUIUNANBHON YCIIyTH;

2) npeicTaBlIeHUss JOKYMEHTOB M  HMH(OpMauuM, B TOM 4YHCIe
NOATBEPKIAIOIIMX  BHECEHWE  3asgBUTENeM IUIaThl 3a  MPeJOCTaBlIeHHE
rOCyAapCTBEHHBIX M  MYHHUMINANBHBIX YCIyr, KOTOpbleé HaXxOAsTCs B
pacnopsKeHHH aJIMUHHMCTpAllMM, T'OCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O
caMOymnpaBiieHHss M (MIM) NOJABENOMCTBEHHBIX IOCYHAapCTBEHHBIM OpraHaM H
OopraHaM MECTHOIO  CaMOYINpaBJIeHHs  OpraHW3alMi, Yy4YacTBYIOIIMX B
peOCTaBIeHUH MYHULMNAIBHOM YCIYrd, B COOTBETCTBHM C HOPMATHBHBIMH
npaBoBbIMHM akTamu Poccuiickoit ®enepaiiui, HOpMaTUBHBIMH IPaBOBBIMHM aKTaMH
YeueHnckoit  PecryOnukHM, MYHMLMIQIBHBIMH  IPaBOBBIMM  aKTaMH, 3a
MCKIJIIOYEHHEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OIpe/ieNeHHbIH 4acThio 6 craTteu 7
®enepansHoro 3akona ot 27 wmrons 2010 roma Ne 210-®3 "O6 opraHuM3aunuu
NpPEeNOCTaBlIieHHss TIOCYyJapCTBEHHBIX M MYHHIHMIIANBHBIX YCIyr" IepeyeHb
JOKYMEHTOB;

3) mpencTaBieHUs] NOKYMEHTOB ¥ HHGOpPMAalMH, OTCYTCTBHE M (HIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE€ YKa3blBAIUCh IIPH MEPBOHA4YallbHOM OTKasze B

i
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npueMe JOKYMEHTOB, HEOOXOJMMBIX ISl NpPeJOCTaBJIeHHS MYHHLUNAIbHON
ycnyrd, n1ubo B NpeNOCTaBIeHWH MYHHMLUNAIBHOM YCIyrd, 3a HMCKIIOYEHHEM
Clly4aeB, NIPeAyCMOTPEeHHBIX B IMyHKTe 4 yacTu | cratbu 7 PenepanbHOro 3akoHa
or 27 wonda 2010 roma Ne210-®3 "O6 opraHusaudd NpeaoCTaBIEHHs
rocyJapCTBEHHBIX U MyHULIMITAJIBHEIX YCIyT";

4) npenocrapieHds Ha GyMa)kHOM HOCHTelle HOKYMEHTOB M MH(OpMALUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepEeHbl B COOTBETCTBHM C IIYHKTOM
7.2 yactu 1 crateu 16 ®DenepansHoro 3akona ot 27 uonst 2010 roga Ne 210-®3
"O6 opraHu3auuy NPeNOCTaBICHUS MOCYJaPCTBEHHBIX H MYHHUIMIAIBHBIX YCIyr'",
3a MCKJIIOYEHHUEM CIIy4aeB, €ClIi HaHeCeHHWEe OTMETOK Ha TaKue JOKyMeHTHI 0o
MX U3BATHE SABIAETCA HEOOXOAUMBIM YCIOBHEM IPEJOCTABICHUS MyHHLUIAIbHOM
YCIIyTH, ¥ HHBIX CIIy4aeB, YCTAHOBIIEHHBIX (efiepaibHbIMU 3aKOHAMH.

['naBa 12. WcuepnbiBaroiuii nepeyeHb OCHOBAHUM U1 OTKa3a B [IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX U1l PEAOCTaBIEHUs MyHULIMIIAIBHOM yCIIyTH

34. OcHOBaHUSIMH AJIs OTKasa B [IPHEME NOKYMEHTORB ABJIAIOTCA:

1) 3asgBieHMe He COOTBeTCTBYeT (OpMe 3asBIIEHUs, YCTaHOBJIEHHOM
NIPUIIOKEHHEM K HacTOsIIeMy aIMUHUCTPAaTHBHOMY perjaMeHTy;

2) HEeMpe/CTaBIeHUE 3asBUTENIEM MM €ro INpPeACTaBUTEIEM JIOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 26, 27 HaCTOALIEr0 aIMUHUCTPATUBHOIO PErJIaMEeHTa,

3) HECOOTBETCTBUE IPEACTABICHHBIX 3asBUTEJIEM HIIK €ro IpEACTaBHTCIIEM
JAOKYMEHTOB TpeﬁoBan[M, YKa3aHHbIM B ITYHKTE€ 31 HacCTOALLIETO
aIMHHHUCTPATHBHOI'O PETJIaMEHTA,

4) Halu4Ke B JOKYMEHTaX HelleH3YPHBIX 00 OCKOPOUTENbHBIX BHIPAKEHHUH,
yrpo3 JKU3HHU, 3/I0POBBIO W MMYIIECTBY MOJ/UKHOCTHBIX JIMII aJAMHHHCTpAlUH, a
TaK)Ke 4JIEeHOB UX CEeMEH.

35. B cinyuae ycTaHOBIEHUS] OCHOBaHMM [Vl OTKa3a B MPHHATHH JOKYMEHTOB
JIOJDKHOCTHOE JIMIIO0 aJIMMHHMCTpPAlMM, OTBETCTBEHHOE 3d NPHEM M PETUCTpAaLUIO
JOKYMEHTOB, COBepIlaeT [eHCTBHS 110 YBEJOMIJIEHHIO 3aiBUTENS MU €ro
NpeJICTaBUTENs] B IMOpsSOKe, NpeayCMOTpeHHOM MyHKToM 80 HacTOsILIero
aJMHHUCTPAaTUBHOI'O perjlaMeHTa.

36. OTKa3 B IpreMe JOKYMEHTOB He MpPENsITCTBYET MOBTOPHOMY OOpalleHHIO
3agBUTENEH MM HMX INpEJCTaBUTENed 3a MNpeJOCTaBIeHHeM MYHHIMNAIbHOM
YCIyTH U MOXeT ObIThb 00xaloBaH 3asgBUTENEM HIIH €ro IpeACTaBUTENIEM B
NOpsiIKe, YCTAHOBJIEHHOM JIEHCTBYIOIUM 3aKOHOJATEIbCTBOM.

['naBa 13. McuepnbiBaromuii nepeyeHb OCHOBAHHMM JIJIA IIPHOCTAHOBIICHHS
MJTH OTKa3a B NPEJOCTABIEHHH MyHHUIIMIIAILHOM yCIIyTH

37. OcHOBaHHs MJis NPHOCTAHOBJIEHHS MpPEJOCTaBIEHHS MYHHUIHUIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM He MPEeAyCMOTPEHBI.
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38. McuepnbiBaromuit nepedens 0CHOBAHHiA A OTKa3a B NPEAOCTaBICHUH
MYHHULUNIATIBHON YCITyTH:

1) HecooTBeTCTBHE 3asBUTENS TpebOBaHUAM, NIPelyCMOTPEHHbIM IYHKTOM 3
HACTOAILEr0 aZIMHHUCTPATHBHOIO PErlaMeHTa;

2) Hanuyue B npeacTaBieHHsIX JOKYMEHTAX HEJI0OCTOBEPHOM HHpOpMALUH;

3) B 3asBnenuu He ykazaHsl (amunus rpakIaHMHA, HANPaBHBILETO
SIBIICHHUE, MITH MOYTOBBIA a/ipec, 10 KOTOPOMY JOJDKEH GBITh HATIPABIIEH OTBET;

4) B s3agBneHum comepxarcs HELleH3ypHBle MO0 OCKOpPOUTENLHEIE
BEIPOKCHUA, YTPO3Bl XKHM3HH, 3/0POBBIO M HMMYINECTBY IODKHOCTHOIO JIMIA, 2
TaK)K€ 4JIEHOB €r0 CEMbHY;

5) Tekcr 3asBnenus He mommaercs MIPOYTEHHIO;
6) OTCyTCTBHE IaHHBIX B OXO3SHCTBEHHOMN KHHUT®e.

['naBa 14. TTepeueHs ycmyr, KOTOpbIe SBIAIOTCA HEOOXOMUMBIMY U
06s13aTeNbHBIMH JUIS IPEAOCTABNEHHS MYHULMTIATEHOMN yCIIyru

39. Yenyru, KoTopble SABAAIOTCH HEOGXOAMMBIME M OOS3aTENbHBIMH JUTSt
NPeIOCTABIEHUS MyHULIUTIATIBHOM YCIIyT'H OTCYTCTBYIOT.

['nasa 15. ITopszok, pasmMep U OCHOBAaHHS B3UMaHUS rocy1apCTBEHHOH
TOLITHHBI UM HHOMH TIaThl, B3MMaeMO#H 3a IIpeIoCTaBIeHHe MYHHLUIATBHOM
YCIIyTH

40. MyHuumMnanbHas yciyra NpefoCTaBIseTcss GecruiaTHo, 6e3 B3MMAaHHs
roCyZ1apCTBEHHOH TOITHHBI HJIH MHOM I1/1aTHI.

41.B cnydsae BHeceHMS M3MEHEHHMil B BHIIAHHBIA B pe3yibTare
MpENOCTABICHUS MYyHHLHUNANBHON YCIyrd JIOKYMEHT, HalpaBleHHbIH Ha
MCIpaBJIeHHe OLIMOOK ¥ OIeYaTOoK, JOMYLIEHHBIX 110 BHHE agMUHHCTpauuu, M®PI],
a TaKXe€ JO/DKHOCTHBIX JML aAMMHUCTpauud, paborHukoB M®PLI, mmata ¢
3asiBUTENIA HE B3UMAETCH.

I'nasa 16. ITopanok, pasmMep ¥ OCHOBaHHS B3UMaHHs IJIaTH 32
[IPEIOCTABIICHHE YCIIYT, KOTOPKIE ABIAIOTCS HEOOXOAUMBIMU U 0053aTEIEHBIMI
A7 IPENIOCTABIIEHUA MyHHLIMNIAIBHOM YCIyTH, BKIIIOYas HH(GOpPMALIKIO O
METOJIMKE pacyeTa pa3Mepa TaKoM ILIaThl

42.Tlnata 3a ycmyrd, KOTOpble SBISIOTCS  HEOOXOAMUMBIMH M
00513aTeNIbHBIMMU JUIS IIPEAOCTABIEHNS MyHHLMIIATBHOM YCIIYTH, OTCYTCTBYeT.

I'naBa 17. MakcHMasbHBIN CPOK OXKHAAHHUS B OUepeIr IIPH 0J1a4ye 3asBICHUS
H TP MOTyY€HHH pe3yibTara MpeAOoCTaBIeHUs TaKO| YCIyTH
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43. MakcumankHOe BpeMsi OXHaHUS B OYepeNH IpH Iojade 3asBlIEHUS M
JAOKYMEHTOB H€ JIOJKHO MpEBBIATE 15 MUHYT.

44. MakcumanpHOe BpeMsl OXHIAHHS B OYEpeAHM TPH TMOJIYYEHHH
pe3yJsibTaTa MyHUIMIIAIbHOM YCIIyTH HE JOJKHO MPeBhIATh 15 MUHYT.

I'nasa 18. Cpok 1 NOpsiiok perucTpalyy 3asBleHHs, B TOM YUCIIE B
3JIEKTPOHHOH (popme

45. Peructpanuio 3asBieHus U JOKYMEHTOB, [IPeIOCTaBICHHbIX 3asBHTEIEM
WK €ro INpe/iCTaBUTENIeM, OCYIUECTBIISET JO/DKHOCTHOE JIMLO aJAMUHHCTpALHH,
OTBETCTBEHHO€ 3a IIPHEM M pErucTpalyio JOKYMEHTOB, B TOM 4YHCIIE B
JIEKTPOHHOH (opMe, B KypHalle perHcTpaliu obpalleHuii 3a NpeaoCcTaBIeHHeM
MYHULUNATBHON yCIIyTd IyTeM IPHCBOEHHS YKa3aHHBIM JOKYMEHTaM BXOJSILEr0O
HOMepa C yKa3aHHEM JaThl [IOJyYEeHHs.

46. Cpok perucTpalliii NpeCTAaBICHHBIX B aJAMHHHUCTPALMIO 3asABICHHS H
JIOKYMEHTOB TIpH  HENOCPEACTBEHHOM OOpallleHWH 3asBHUTENS HWIH  €ro
NpEACTaBUTENs] B AJAMHUHHUCTPALMIO HE JO/KEH MpeBblIaTh 15 MHHYT, npu
HallpaBJICHWH JOKYMEHTOB Yepe3 OpraHu3aldd I[IOYTOBOM CBS3H HJIH B
3JIEKTPOHHON (opMe - ofuH paboumii IeHb CO JHA MOJydYeHHs aJAMHHMCTpalUei
YKa3aHHBIX JJOKYMEHTOB.

47. ]lneM perucTpalMyd HOOKYMEHTOB SBISETCS [€Hb HMX IOCTYIUIEHHS B
aamMunucTpanumio (1o 16.00 gacos). Ilpu nmoctymienun nokymeHnToB mocie 16.00
4aCoB X PErMCTpalys MPOUCXOJUT CIEAYIOIUM paboyuM JHEM.

I'naBa 19. TpeGoBaHust kK NOMELIEHUSM, B KOTOPBIX MPEIOCTABISAETCS
MyHHUUHIaIbHAs yCayra

48. Bxon B 34aHMe aIMHHHCTpaLMHd oOOpyayercs HHGOPMALHOHHOM
TabIM4YKoH (BBIBECKOM), conepikaiieil WH(GOPMAIMIO O IMOJHOM HAaHMEHOBAHHH
a/IMUHUCTpAL|H.

49. AnmunucTpauus obecrieyrBaeT HHBaNMIaM (BKIOYas HWHBAIKMIOB,
MCIIOJIE3YIOLIMX Kpeca-KOoISICKH U coOaK-TIPOBOJAHUKOB):

1) conpoBoxaeHHe HHBATHIOB, UMEIOLIMX CTOMKHE pacCTpoicTBa (QYHKLIUH
3pEHHs] U CaMOCTOSITEIBbHOIO MEepeJIBUKEeHUs, U OKa3aHHe WM MOMOLIM B 3/1aHUH

aIMHHHUCTPALAH,

2) jomycK B 3[]aHHWE aJMHHHCTpAllMU COOAKHU-IIPOBOJHHMKA NPU HAITWYHHU
JNOKyMEHTa, MOATBEPXAIOILEro ee CreLualbHoe 00y4YeHHe W BbIIAaBaeMOro I10
bopMe Hu B moOpsgKe, KOTOpBIE OMNpENeNsioTcs (efepalbHBIM  OpraHoM
MCIIOJTHUTEIBHOM  BJIaCTH, OCYLIECTBISIOUIMM (YHKIMH 10 BbIpaboTKE H
peanu3alM¥d  TOCYJapCTBEHHOHM  TMOJMTHKM W  HOPMaTHBHO-IIPaBOBOMY
PEeryJMpoBaHHIO B Chepe COLMANBLHON 3allUTHl HaceeHus;
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3) oka3aHMe IO/KHOCTHBIMH JIML@AMH W pabOTHHKaAaMH aJIMHHHMCTpALUH
MOMOIIM WHBAIWJaM B IPEOAOJEHUH OapbepoB, MELIAIOIIMX MOJTYYEHUIO HMHU
yCIIyT HapaBHE C APYTUMH JIMLIAMH.

B caydasx, ecnu 37aHHe HEBO3MOMKHO TOTHOCTBIO TPHUCIIOCOOUTE € y4eTOM
MoTpeGHOCTe! WHBAIMIOB, AJMMHUCTpAlLlMs [0 €ro PeKOHCTPYKIHH WIIH
KalMTaJlbHOr0 PEMOHTa NPHHUMAET COIVIACOBAHHBIE C OJHUM M3 OOLUECTBEHHBIX
00BeIMHEHHH WHBAJIMOB, OCYIIECTBIISIOMIUX CBOK AEATENIEHOCTE Ha TEPPUTOPUH
Hmxoi-FOpToBckoro cenbckoro mnoceneHus [ 'yaepMecckoro MyHHMLMIANIBHOIO
pationa YedeHckoit PecrnyGnuku, Mepbl s obecnieyeHus OOCTyINa MHBAIUAOB K
MECTY NpPEeIOCTABICHUS MyHULUNATILHONH YCIYTH.

50. UudpopmarmonHble TabIHYKH (BBIBECKH) pa3MeLalOTCs PAJAOM C BXOJOM
B 3laHMe aJMHHMCTpalMH Ju0OO0 Ha JBEpH BXOJa B 3[aHHE aAMUHHUCTpALUH Tak,
4TO6BI OHM OBITH XOPOILO BU/IHBI 3aBUTEIISM HIIA UX MPEJCTaBUTEISAM.

S51.IIpuem 3asBUTENned WIM UX  NOpeACTaBUTENEH, JOKYMEHTOB,
HEOOXOAMMBIX ISl MPeJOCTaBIeH!SI MyHHULIUNIAJIBHOW YCIYTH, OCYILECTBIAETCS B
KabMHeTax aMHHUCTPALIUH.

52.Bxon B kabuHeT aaMUHHMCTpalMH obopymyercs MH(OPMaLHOHHOM
Tabnuukoi  (BBIBECKOM) ¢ yKaszaHWeM HoMepa KabuHera, B KOTOpPOM
OCYLIECTBIIAETCS MIPEIOCTABIEHUE MYHULIUIIAIBHOMN YCIIyTH.

53. Kaxxzioe pabouee MeCTO IOKHOCTHBIX JIMI aJIMHHHCTPAIMH IOJDKHO
ObITh 000pPYOBAaHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYIa K
HeoOXxoauMBIM HHGOPMALIMOHHEIM 6a3aM JaHHBIX, [T€YaTalOMIUM H CKaHUPYIOLIUM
yCTpOHMCTBaM.

54. Mecra OxuaHHs JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHAM
IS 3asBHTENEH WIM MX MNpEJCTaBUTENe ¥ ONTHMAlbHBIM YCIOBHAM paboThl
JOJDKHOCTHBIX JTHI] aIMUHUCTPALHH.

55.Mecta oxupaHus B OuYepelM Ha IIpUeM, Ioaavyy JOKYMEHTOB,
HeOOXOAMMBIX JUIS TPENOCTABIE€HHS MYHHIMIATbHOM YCIyrd, 06opyayroTcs
CTYJBSMH, KPECEJIbHBIMU CEKLIUAMH, CKaMbIMH.

56. Mecra /714 3aMoJIHEHHs IOKYMEHTOB 000pyIyIOTCS HHPOPMAIIMOHHBIMH
CTE€H[IAMH, CTYJIbSIMH U CTOJIAMH ISl BO3SMOXKHOCTH O(OPMIIEHHS IOKYMEHTOB.

57. UnbopMalluOHHbIE CTEHbl pa3MEIIaloTCs Ha BUAHOM, AOCTYITHOM s
3asBUTENIEH MM MX NpEJCTaBUTEJIell MecTe W NMpU3BaHbl 00ECTIEUUTh 3aABHTEIS
MJIM €ro MpeCTaBUTeNs McuepnbiBarollell nHpopMauueid. CTeHIbl J0KHBI OBITh
o(OpMIIEHEI B €IHHOM CTHJIE, HAAMMCH CIENaHbl YepHHIM MpH(TOM Ha Oesom
¢one. OdopmieHne BHU3yalTbHOW, TEKCTOBOM HMH(pOpMalMd O MOpsJKe
NpeJOCTaBIeHUs  MYHHLIMMAIBHOM  YCIyrH  JOIDKHO  COOTBETCTBOBATH
ONTHMAIEHOMY 3PHTENIEHOMY BOCIPUATHIO 3TOH MH(QOpMALUMH 3aABUTEISIMH HIIH
MX MTPEe/ICTaBUTEIISAMH.
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I'nasa 20. [Tokazatenu JOCTYNMHOCTH U Ka4yeCTBAa MyHULIMIIAIBHON YCIIYTH, B
TOM YHCI€ KOJIMYECTBO B3aUMOJEHCTBHUM 3asBUTENs C JO/DKHOCTHBIMHM JIMLIAMH
IpH MPEJOCTABIEHUH MYHHULMUINAIBHOW YCIyrd M HX HPOJOKHTEIBHOCTS,
BO3MOXKHOCTH MOJy4eHHUs HHGOPMALIUU O XOJe NPeJOCTaBIeHUs MyHULIUIIAIbHON
YCIYTH, B TOM YHCJIe C HCIOJIb30BaHHEM HH(OpMALIMOHHO-KOMMYHHKALHOHHBIX
TEXHOJIOTUH, BO3MOXKHOCTH JIMOO HEBO3MOKHOCTH MOIYy4E€HHS MYHMIMIIAILHOM
ycnyrd B M®L] (B ToM 4ucne B MoJIHOM 00beMe), MOCPEACTBOM KOMILIEKCHOIO
3anpoca

58. OCHOBHBIMH TOKa3aTeIsAMH NOCTYITHOCTH M KayecTBa MYHHULMNAIbHOU
YCIYTH SABJISIOTCSA:

1) cobnmronenue TpebGoBaHMI K MecTaM NPENOCTaBICHUS MYHHLMIIATBHON
YCIIYyTH, HX TPaHCIIOPTHOM JOCTYITHOCTH;

2) BO3MOXHOCTh INpPEICTABIEHHS 3asBJIEHUS ¥ JOKYMEHTOB, HEOOXOAMMBIX
IS IPEeIOCTABIICHUs MYHHLIMITAIBHON yCayTH, yepe3s MOL];

3) Cpe€oHEe BpeMs OXKHJIaHHA B OUYCPEIH IPpU NToJade NOKYMEHTOB,

4) xonuyectBo oOpameHuid 00 o0OKanoBaHMM pELIEHUH M JIEHCTBHH
(6e3neiicTBUA) aAMUHUCTPALIMH, @ TAK)XKE JOJKHOCTHBIX JIMI] aIMUHUCTPALIUH;

5) KOTUYECTBO B3aUMOJEWUCTBHHM 3asBUTENs MIIM €ro IIpeiCTaBUTENS C
JOJDKHOCTHBIMH JIML[AMH, UX MTPOJOJKUTENIBHOCTD;

6) BOBMOXHOCTb TMOJNly4eHHUss MHQOpPMALMM O XOJe MpelOoCTaBJIeHUs
MYHHLIMIIAIBHOM YCITyTH.

59. B3aumoeicTBre 3asBUTENS UM €r0 IPEICTaBUTEINS C JOKHOCTHBIMU
JULAMH aJIMHHUCTPALMM OCYLIECTBIAETCS IpH JIMYHOM IIpHEME TIpaXKJaH B
COOTBETCTBUH C rpa)MKoM MpuUeMa rpakial B aIMUHUCTPALIUH.

60. B3aumopgeicTBre 3asBUTENS UM €ro NpejCTaBUTENs C JOJDKHOCTHBIMH
NMULIAMHA AJIMMHUCTPALMM OCYIIECTBIISETCS TIPH JMYHOM OOpallleHHH 3asBHTEs
WJIH €0 NpeaCTaBUTE

1) ans  momayum  NOKYMEHTOB, HEOOXOJMMBIX Uil  IIPEIOCTaBIICHHUS
MYHUILIMIIAIBHOH YCIIyTH;

2) st IOJTy4YeHMsl pe3yJibTaTa NpeoCTaBleHUs MyHULIMIIAIbHOH YCIIyIH.

61. ITpogomKuTenbHOCTh B3aUMOIEHCTBUSA 3asIBUTENA 1580 ero
IPEJCTAaBUTENS C JOJDKHOCTHBIMM JIMLAMH aJIMHHHCTPALMH NPH IIPEIOCTaBICHUH
MYHMIMIIAJIBHOM YCIyrW He AOJ/DKHa npeBblmare 10 MUHYT 1o KakIoMy u3
yKa3aHHbIX B MyHKTe 60 HacTOfIIEro aJMHHMCTPATHBHOIO pErjiaMeHTa BHJOB
B3aMMO/IEHCTBUS.
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62. KonuyecTBo B3aMMOJEHCTBUN 3asBHTENsi MM €ro MpEACTABUTENS C
NOJKHOCTHBIMH JIMLIAMH AJIMHHHUCTPALMH TIPU MPELOCTABICHHH MYHHUIMIIAILHON
YCIIYT'H He IOJKHO NPEeBBILIATh IBYX pas.

63. 3asBuTemo obecrieynBaeTCs BO3MOXHOCTE IIOJ@4d  3ampoca o
NpEeJOCTaBIIeHUH  MYHHMLMNAIbHOM  YCIOYrH M  IIOJydYeHHs  pe3yJsbTara
MYHULHNAIBHOM YCIYTH IIOCPEJICTBOM HCIOJB30BAHHS 3JEKTPOHHOM MOYTHI
angMuHMcTpauuy, [Toprana, M®LI,

3asBUTENh M €ro NpPeACTABHTE]h MMEIOT BO3MOXHOCTb IOJIYYUTh
HH(OPMALIMIO O XOJie NPEAOCTABIEHH MyHUIMITAIBHOM YCIYTH B aAMUHUCTPALIMK
B MOpsAKe, YCTAaHOBJIEHHOM IyHKTaMH 7/-15 HacToAllero aaMHHHCTPAaTHBHOIO
periamMeHra.

I'naBa 21. MHble TpeGoBaHMs, B TOM YHCIIE YYUTHIBAIOIINE OCOOEHHOCTH
NIpe0CTaBIIEHHs MyHULIUNANBHOH yciiyrd B MO®L] 4 1o skcTeppUTOpHaIbEHOMY
NPHHLHKITY, OCOOEHHOCTH NPEJOCTaBICHUS MyHHLIMIIAIEHOM YCIIYTH B
2JIeKTPOHHOHU GopMme

64. MyHununaneHas yciyra IO SKCTEPPHTOPHAIBHOMY TPUHLMIY He
[IPeOCTABISAETCS.

65. Opranuzanus NpeIoCTaBIeHUS MYHULIMNIAJIBHOM YCIyTH
OCYIIECTBJIAETCA IO MpHHUMIY "ogHoro okHa" Ha 6Gaze M®ILl mpu nuyHOM
obpallleHHH 3asiBUTEIS WK €10 NPEICTaBUTElIs.

Ilppu  npenocTaBleHWH  MYHHUIMIANBHOM  YCIYIH  YHHBEpPCAJIbHBIMHU
cneunankucraMu  M®IL[ ocymecTBiasioTcs cleAyomue  aIMHUHHCTPATUBHEIE
JEUCTBUA B paMKax OKa3aHHUs MYyHHILMIIAIBLHON YCIyIH:

1) undopMupoBaHHe 3asBUTENEM WM MX MpEACTaBATENEH O MopsKe
NpEeJOCTaBICHUs MYHHMLMIANBHOW YCIOYyrd, B TOM YHCI€ IIOCPEACTBOM
KOMIUIEKCHOI'O 3ampoca, O XOJ€ BBIMOJHEHUsl 3ampoca O IMPeJOCTaBIeHHH
MYHUUUNAJIBHOM yCIIyrM, KOMIUIEKCHBIX 3alpoCcOB, II0 MHBIM BOIPOCAM,
CBA3aHHBIM C TPEJOCTABJI€HHEM MYHHIMIAIBHOM  YCIYrdM, a  TaKxke
KOHCYJIbTUDOBAaHHEM  3asBMTEJEH WIM WX I[peACTaBUTENed O TIOpsKe
MpeIoCTaBICHMs] MyHHLMNTAJIbHOK yciyru B MOLI;

2) INpHEM 3asBJICHUA W JOKYMEHTOB, NPEACTALJICHHbBIX 3aABUTEJIEM HIIH €ro
NIpEACTaBUTEIEM, B TOM YHUCII€ KOMIUJIEKCHOI'O 3ampoca,

3) obpaboTka 3asBlIE€HHS W NpEJICTABICHHBIX JOKyMEHTOB, B TOM YHCIIE
KOMIIJIEKCHOI'O 3aIpoca;

4) HAalMpaBJICHUE 3asBICHHUS M JOKYMEHTOB, ITPEICTaBIIEHHBIX 3asiBUTEJIEM
HJIK €TI0 NpeACTaBUTENIEM, B a[IMUHUCTPALIUIO;

5) Bellaya pe3ynbTara NpeJOCTaBlEHHs MYHHIMNANBHOH yciayru (B TOM
4YHCII€ JOKYMEHTOB, IIOJy4€HHBIX I10 pe3yJbTaTaM IHpeJoCTaBleHUss BCeX
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roCyZlapCTBEHHBIX M (MJIM) MYHHULUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3alIpoCe) Ui yBeIOMIIEHHUs 00 OTKa3e B IPHHATHH 3asBJICHUA K PACCMOTPEHHIO.

66. loctyn x uHpOpMaLMM O Cpokax MW TOpsSAKE MpPeloCTaBlICHUs
MYHULUNAIBHON ycnyrd, pasmeuieHHoW Ha [loprane, ocymectBisercs 6e3
BBITIOJIHEHUSI 3asBUTENIEM MJIM €ro MpeAcTaBHTeNeM Kakux-mubo TpebGoBaHuM, B
TOM 4Hclie 6e3 UCTIoNb30BaHUs POrpaMMHOr0 obecriedeHus, yCTaHOBKa KOTOPOTro
Ha TEXHHYECKHE CpelCTBa 3asBUTENs MIM ero npeacraBurens Tpebyer
3aK/IIOYEHMs] JIMLIEH3MOHHON0 WJIM HWHOrO COIVIallleHHs ¢ MpaBoobiajnareneM
NpOrpaMMHOro  obecrnedeHusi, IMpeAyCMaTpUBAIOLIEr0  B3UMaHUE  IUIATHI,
PETMCTPALMIO HITH aBTOPU3ALIMIO MITH MpeoCTaBlIeHHe HM NepCOHANbHBIX JaHHBIX.

67. IlpenocraBneHe MyHHULIUMIIAIBHON YCIYI'H C HCMoiab30BaHueM [loprana
OCYILECTBIIAETCS B OTHOLICHUHU 3asiBUTEJIeH, MPOLISIIIMX MPOLELYPY PerucTpaluu
¥ aBTOpHU3aLIUH.

68. [logaya 3asBUTeNeM 3asBIEHHS B JIEKTPOHHOW ()OpME MOCPENCTBOM
IToprana ocymectBisercs B Buae (aiioB B (opmatre XML, CO3maHHBIX C
ucnons3oBanueM XML-cxem u obecnedyMBalOIIMX CUMTBIBAHHE W KOHTPOJb
MPeACTaBICHHbBIX JaHHBIX.

Ilopaya 3asBuTeneM 3asBieHUs B (OpPME SIEKTPOHHOIO JOKYMEHTa
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI OCyIecTBiseTcsi B Buae (aiioB B (opmate
doc, docx, odt, txt, xls, xlsx, ods, rtf.

ONEeKTpOHHbIE  IOKYMEHTBl  (2JIEKTpPOHHBIE  00passl  JOKYMEHTOB),
MpHUJlaraeMble K 3asBJIEHHUIO, B TOM YHCJIe JOBEPEHHOCTH, HANpPABISIOTCS B BHJE
¢aiinos B popmarax PDF, TIF.

69.Tlpu ofbpameHun 3a NpeaOCTaBIEHHEM MYHMIHMNAIBHON YCIYrd B
3JIEKTPOHHON (hopMe 3adBUTENb MM €ro MpPeJCTABUTENh UCIONB3YeT YCHIIEHHYIO
KBUIMQUUMPOBAHHYIO SJIEKTPOHHYIO MOANKCH. 3asBIEHHE M  JOKYMEHTHI,
noJiaBaeMble 3asiBUTENIEM B 3JIEKTPOHHOM ¢opme ¢ ucrnons3oBaHuem [lopraina,
MOTYT GBITh ITOJITUCAHBI IPOCTOM 3JIEKTPOHHOM MO/IHUCHIO.

YcunenHas — KBaIMGUUUPOBAaHHAs  JJIEKTPOHHAs  MOMAMHCH  JIOJIKHA
COOTBETCTBOBATh CIIEAYIOLIMM TpeGOBaAHUSIM:

1) kBanuQUUUPOBaHHBIH CepTH(UKAT KIIOYa IMPOBEPKH 3NEKTPOHHOM
nmoanucH (manee - KBanMGUUMPOBAHHBIM cepTMdHUKAT) CO3JaH M  BBIAAH
AKKPEJIUTOBAaHHBIM  YOCTOBEPAIOLIMM  LIEHTPOM, aKKpeOWTalus KOTOpOro
JICMCTBUTENIbHA Ha JIEHD BbIIAYM YKa3aHHOTO cepTH(HKaTa;

2) kBanMUUMPOBAHHEIA  cepTUdMKAT  JEHCTBHTENEH HAa  MOMEHT
MOANMMCAHUA 3alpoca M NpHIaraeMblX K HEMY JOKYMEHTOB (NpH HaJIWYUH
JOCTOBEpHON MH(POPMALMH O MOMEHTE MOJNMCAHUS 3asBICHHS ¥ TPUIATraeMbIX K
HEMy JIOKYMEHTOB) WJIM Ha JieHb NPOBEPKH HEHCTBHUTENBHOCTH YKa3aHHOTO
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cepmcl)mcara, ec/ld MOMEHT TMOANUCcaHus 3arpoca H npuiaraéMbix K HEMY
JOKYMEHTOB HE OINpEeaeI€H,

3) MMeeTCsl MOJIOKMTENIbHBIM  pe3ylbTaT POBEPKH MIPHHAJIEXHOCTH
BHaeNblly KBaTU(UIMPOBAHHOTO cepTUdUKaTa yCHICHHOH KBaTH(PULIHPOBAHHOK
3JIEKTPOHHOM MOJIKCH, C TIOMOILBIO KOTOPOH MOAMKCAH 3anpocC U npuiiaraéMble K
HeMy JOKYMEHTBI, ¥ MOATBEPXKACHO OTCYTCTBHUE W3MeHeHUH, BHECEHHBIX B
yKa3aHHble JOKYMEHTbl IOCie HMX MOJAMHCAHHA. [Ipy 5>TOM TpOBEpKa
OCYILIECTBJISETCS C  MCIONb30BaHHEM  CPEACTB 5JIEKTPOHHOM  TIOZIIHCH,
MOJYYMBILMX MOATBEPKIEHNHE COOTBETCTBHS TpeGOBaHHUAM, YCTAHOBICHHBIM B
coorBercTBHM ¢ DenepanbHBIM 3akoHOM oT 6 ampens 2011 roaa Ne 63-@3 "O6
37€KTPOHHOM  mojamucu", ¥ C  HCIOJIb30BaAHHEM KBaJIU(PUIIUPOBAHHOT O
cepTH(HMKaTa ML, OANKCABIIEro 3aMpoC U MpUjaraeMeie K HeMy TOKYyMEHTBI.

70.TIpu HanpaBleHWH 3asBICHMS W IpUIaraéMelX K HEMy JAOKyMEHTOB B
9IEKTPOHHON (hOpMe MpEeACTABUTENEM 3asBHTEINs, ACHCTBYIOIMM Ha OCHOBAHMH
JIOBEPEHHOCTH, BBIJAHHON IOPUAMYECKUM JIMILIOM,  YAOCTOBEPACTCA YCHIIEHHOM
KBaTH(DHUIMPOBAHHON 3IIEKTPOHHOHM MOJMMCHIO MPABOMOYHOrO JOKHOCTHOTO
JMI@a IOPUIMYECKOro JHla, a NOBEpeHHOCTh, BBIIAHHAA GU3HIECKUM JTHLIOM, -
YCHJIEHHOM KBaTM(HLMPOBAHHOM 3]I€KTPOHHOMU IO/INKCHIO HOTApHYCa.

PA3JIEJI I1I. COCTAB, ITOCJIEJJOBATEJIbBHOCTb 1 CPOKH
BBITIOJITHEHUS AIIMUHUCTPATHUBHBIX ITPOLIEAYP, TPEBOBAHMA K
TIOPSIIKY UX BBITTOJIHEHUS, B TOM YUCJIE OCOBEHHOCTH
BBITTOJIHEHUA AJIMUHUCTPATHUBHBIX IMPOLIEYP B JIEKTPOHHOM
®OPME, A TAKXXE OCOBEHHOCTH BBIITOJIHEHWA
AJIMUHUCTPATUBHBIX IMTPOLIEJYP B MOL]

I'naBa 22. CocTaB ¥ nocjea0BaTelbHOCTh aIMMHUCTPATUBHBIX NPOUEAYP

71. [lpenocraBineHde  MyHMUMNAIBHOW  YCIYTH  BKIIOYaeT B cebs
cleyrolie aMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) npueM, perucTpauys 3asBIEHUs M JOKYMEHTOB, [OJJIeKALIUX
MpeCTaBIECHHIO 3aBUTENIEM WIIM €TI0 NPEACTABUTENIEM;

2) NPUHATHE pEUIEHHS O NPUHATHM 3aiBJI€HHS K PACCMOTPEHMIO HIH
peieHust 06 0TKa3e B MPEIOCTaBICHUH MyHUIUNIAIBHOHN YCIIYTH;

3) MOArOTOBKA BEIMMCKH U3 TIOXO3SAMCTBEHHOM KHHUIH;

4) nanpasneHue (BblIa4a) 3asiBUTEIIO WM €ro MPeACTaBUTENIO BBIMUCKH M3

MOXO3AHCTBEHHOW KHHIH WM YBEOAOMIIEHUA o0 oTkaze B npeaocTaBI€eHUH
MYHHULUIIAIIBHOM YCIYTH.

72.Tlpu TpemoCTaBieHMH MyHHLMNaIbHOW yciuyrd MOL[ BbimonHseT
cleAyIoUHe JeHCTBUSA:
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1) uuopmMupoBanme 3asBuTEne MIM HX NpeJCTaBuTeNell O mopske
NPEAOCTABNCHHS. MyHULMNANBHOM yciyru M®LI, o xoze BEIMONHEHUs 3anpoca o
TIpEAOCTABICHUS MYHHLMIIANIBHOM YCIyrd, MO MHBIM BOIPOCAM, CBS3aHHBIM C
MPENOCTABICHHEM ~MYHMLMIIANLHOW YCIyrH, a TakkKe KOHCYNbTHPOBaHHE
3asBUTENICH MITH UX MPEICTAaBUTENeH O MOPA/IKE NIPeJOCTABICHHS MYHHLMNATBHOM
yciayru B MOL;

2) IpHeM 3ampoca M JOKYMEHTOB IPECTABICHHBIX 3asBUTENIEM HIH €ro
TIpeZICTaBUTENEM, B TOM YHCIIe KOMIUIEKCHOTO 3alpoca;

3) obpaboTka 3ampoca M NpeaCTaBNEHHBIX JOKYMEHTOB, B TOM YHCIe
KOMILIEKCHOT'O 3ampoca;

4) HampaBlieHKe 3aMpoca U JOKyMEHTOB, TIPe/ICTABIEHHEIX 3aSBUTEIeM HIIH
€ro NpeACTaBUTENIEM, B aIMHHHCTPALHIO;

5) BBlnaya pesynbTaTa IpeIOCTABIEHHS MYHUUMINAIBHOW ycnyrd (B TOM
UHCJIE€  JIOKyMEHTOB, IIOJyYEHHBIX II0 pe3yNbTaTaM MPENOCTABIEHHUS BCeX
FOCYNapCTBEHHBIX M (WJIM) MYHHILMIIATBHBIX YCIIYT, YKA3aHHBIX B KOMILICKCHOM
3ampoce), yBeOMJIeHHs 06 OTKase B npueme JOKYMEHTOB WJIM yBEIOMJIEHHS 00
OTKa3€ B NIPEZIOCTAaBICHUH MyHHIUIATBHON YCIIYTH.

['nasa 23. TIpuem, perucrparms 3assnenus u JAOKYMEHTOB, NPeACTaBIeHHbIX
3asBUTEJIEM MIIM €r0 NMpeACcTaBUTEEM

73. OcHOBaHMEM 15 Hayana OCYWIECTBICHHUS  aJMHHHCTPATUBHOM
POLEAYPBI SBIAETCS TOCTYIUIEHHE B aJMMHHCTPALMIO OT 3asBHUTENS MM €ro
MPCACTABUTEIIS 3asBICHUS C NPUIOKEHHBIMM JOKYMEHTAMH OJHHM W3 crocobos,
YKa3aHHBIX B YHKTe 28 HACTOSAIIET0 aAMUHUCTPATHBHOIO perinameHra.

74. TlpueM 3asBeHNs U NOKYMEHTOB OT 3asBHTE/IS MM €ro NpeCTaBUTEIS
OCYIIECTBIACTCA B aJMHHHCTPAlMM [0 IpEeJBAPHMTENHHON 3amucH, KOTOpasi
MPOM3BOUTCA MO  TeneoHy, yKasaHHOMY Ha O(QHUMATBHOM  caiiTe
aAMUHUCTpaliM, JMOO Mpd NMYHOM OOpaleHHH 3asBHTENS WIH  ero
NPENCTaBUTENs B aIMUHHCTPALHIO.

75. IlocTynusiuee B A/IMHHUCTPAIIMIO 3asBI€HHE U IOKYMEHTBI, B TOM YHCJIe
B JIIEKTPOHHOM (hOpMeE, PEruCTPUPYETCs HOMKHOCTHEIM JHULOM aJIMHHHUCTPALIHH,
OTBETCTBECHHBIM 3a NPHEM M PETHCTPALMIO JJOKYMEHTOB, B XKypHaJle perucTpaiuu
obpainenwuii 3a TIpEAOCTABIEHHEM MYHHLIUNANBHON YCIIyTH.

Cpok perucTpauuu npeacTaBieHHBIX B aZIMMHHMCTPALMIO 3asBIICHUS W
AIOKYMECHTOB  1IDH  HENOCPE/ICTBEHHOM OOpALEHHH = 3asBUTENS MM ero
[IpEAICTaBUTEN B aIMHHUCTPALMIO HE OJKEH NpeBbIaTh 15 MHHYT, npu
HANpABIICHUH NIOKyMEHTOB 4Yepe3 OpraHM3alldd [OYTOBOM CBS3H MM B

SNICKTPOHHON (opMe - oxuH paGoumit IeHpb co AHS TIONYYeHHUs aJMHHUCTpAIIMEH
YKa3aHHBIX JOKYMEHTOB.
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76. JIOJoKHOCTHOE NIMLIO aIMHHHCTpALlMK, OTBETCTBEHHOE 3a IpHEM H
PETHCTPALIMIO NOKYMEHTOB, IPOCMATPUBAET MOCTYNHUBILKE JOKYMEHTBI, IPOBEPSET
MX LEJIOCTHOCTP M KOMIUIEKTHOCTb, YCTAHABIMBAeT HAlMYHE HJIH OTCYTCTBHE
OCHOBaHWH, MNPEIyCMOTPEHHBIX IYHKTOM 34 HacTOSINEro aJAMHHHCTPATHBHOIO
periaMeHTa, He Mo3jHee AByX pabo4ux HHEW CO JHS IOJyYEeHHUs 3asBIEHHS H
JOKYMEHTOB.

77.B  cnyyae nNOCTYIUIEHHS 3asBIEHHS, [OJANMCAHHOTO YCHJIEHHOM
KBaIM(UUMPOBAHHOW  3NIEKTPOHHOM  MOANMCBHIO,  JOKHOCTHBIM  JIMLIOM
aJMUHHUCTPALIMH, OTBETCTBEHHBIM 3a [IPUEM M PErHCTPAlMIO JOKYMEHTOB, B XO/€
[IPOBEPKH, TPEIYCMOTPEHHON IyHKTOM 76 HACTOAIIEro aJMHHHUCTPATHBHOIO
perjiaMeHTa, IIPOBOJUTCH IIpOBEpKa  JI€HCTBHUTEIILHOCTH YCHIIEHHOH
KBaIM()ULUMPOBAHHOM SIEKTPOHHOM MOAMMCH, C WCIOIB30BAHUEM KOTOpPOH
NOAMHKCaH 3anpoc, Ha cobimosienne TpeGOBaHKM, MPEAYCMOTPEHHBIX MYHKTOM 69
HaCTOSAIIEro aIMUHUCTPATUBHOT'O perjiaMeHTa.

78. IlpoBepka ycHIeHHOH KBaTM(UUMPOBAHHONW >IEKTPOHHON MOIMUCH
MOXKET OCYIIECTBIATHCS NOJUKHOCTHBIM JIMILIOM aJMHHHUCTPAIMM, OTBETCTBEHHBIM
3a NpHEM M PErucTpalMi0 JOKYMEHTOB, CaMOCTOATENBHO C HCIOJIb30BAaHHEM
MMECIOLIUXCSl CPENCTB 3/IEKTPOHHOM TMOANUCH HIIM CPeACTB HMH(pOPMAIMOHHOMN
CHCTEMbI TOJIOBHOTO yNOCTOBEPSIOINErO ILEHTpa, KOTOpas BXOJMT B COCTaB
HHQPaCTPYKTYpHI, obecrne4ynBaroe ¥H()OPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBHE [EHCTBYIOMMX WHPOPMALMOHHBIX CHCTEM, HCIOJIB3YEMBIX s
[pEIOCTABICHUS. TOCYJApCTBEHHBIX YCIYr M MYHHUMINAIBHBIX YCIyr B
3JIEKTPOHHOU (opMme.

IIpoBepka NENCTBUTENBHOCTH YCHIIEHHOH KBaTU(pULUPOBAHHOK
3JIEKTPOHHOM MOJIKMCH TAKXKe MOXKET OCYIIECTBIATHCS C MCIIOJIb30BAHUEM CpeACTB
MH(pOPMAIOHHON CHCTEMBI aKKPEUTOBAHHOTO YAOCTOBEPSAIOLIEro LIEHTpA.

79. B cnyyae BBIAB/IEHHS B IIPEJCTABIEHHBIX JOKYMEHTAX XOTS Gbl OJHOIO
U3 OCHOBaHMH, MpPEJYCMOTPEHHBIX MYHKTOM 34 HACTOSIIEro aIMUHUCTPATUBHOTO
PCTIIAMEHTA, JOJUKHOCTHOE JIMLO aJMHHHMCTPAlMM, OTBETCTBEHHOE 3a IIpUEM M
PETHCTPAlIMIO NOKYMEHTOB, He MO3[HEe CPOKa, NMPEeIyCMOTPEHHOTo MyHKTOM 76
HACTOAIIEro aAMUHUCTPATUBHOTO PErNIaMEHTa, MPUHMMAET pellieHHe 06 OTKaze B
TIPUEME JTOKyMEHTOB M MOATOTABIMBAET YBENOMIIEHHE 00 OTKaze B MNpHeMe
AIOKYMEHTOB C yKa3aHHMeM OCHOBaHMH OTKa3a B IIpHEMe [JOKYMEHTOB M
obecrieunBaeT ero noAMUCaHKeE IJ1aBOM aIMMHHUCTPALIHH.

80. B cmydae otkasza B mpueme JOKYMEHTOB, IOJAHHBIX ITyTEM JIMYHOIO
obpallleHus, JOKHOCTHOE JIMIIO aIMHHHUCTPALIHK, OTBETCTBEHHOE 3a MpPHEM M
PETHCTpalliIO IOKYMEHTOB, B TeYeHHe Tpex paGouMx JHell co mHs [OJTyYeHHS
SajBIICHUA M JOKYMEHTOB HAlpaBNfeT 3as{BUTENIO WIH €ro MpeACTABUTENIO
YBEIOMIICHHE 00 OTKa3e B MpHeMe NOKYMEHTOB IOYTOBBIM OTIPABJICHHEM IIO
TIOYTOBOMY azlpecy, yKa3saHHOMY B 3asBIIEHHH, MO0 MO OOPAILIEHHIO 3asBUTENS
HJIK €TI0 MPEICTAaBUTENS BPYYaET €ro JUYHO.

i
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B ciy4ae oTkaza B nmpueMe JOKYMEHTOB, NOJAHHBIX 4epe3 OpraHM3alUu
TIOYTOBOH CBSI3H, JIOJDKHOCTHOE JIMLIO aIMHHUCTPALIMH, OTBETCTBEHHOE 3a NIPHEM H
PErucCTpanMIo JOKyMEHTOB, HE IO3/lHee TpeX pabouux [HEe#H COo AHs MOJyYeHHs
3ajBJICHUS H JOKYMEHTOB HalpaBiseT 3afBUTENI0O MM €ro MNpeACTaBUTEIO
[IOYTOBBIM OTIpaB/ICHHEM yBeJOMJIEHHEe 00 OTKaze B MpHUeMe JOKYMEHTOB IIO
NIOYTOBOMY aJIpecy, yKa3aHHOMY B 3asiBJIEHHH.

B ciydae oTkasa B mpueMe HOKYMEHTOB, IOJaHHBIX Yepe3 THYHBIH KabUHeT
Ha [lopraine, NOMKHOCTHOE JNMIO AJMHUHUCTPALIMM, OTBETCTBEHHOE 3a NpPHEM M
PEruCTpalMio JOKYMEHTOB, HE IO3/IHee TpeX pabodux JHEH CO AHSA IONyYeHHs
3ajBJICHUS M JOKYMEHTOB HalpaBiseT 3aABUTENI0 MM €ro MpeACTaBHTEIIO
yBeloMIIeHHe 00 OTKa3e B mpHeMe JJOKyMEHTOB B JINYHEIN kabunet Ha [Toprae.

B ciyyae otkasa B npueMe [JOKYMEHTOB, IOJAHHBIX IyTeM HaNpaBjIeHHs Ha
ODULMATBHBIA a/ipec NMEeKTPOHHOM TOYTHl aIMUHUCTPALHH, JOKHOCTHOE JIMIIO
aJIMMHHUCTPAllMK, OTBETCTBEHHOE 3a IPHEM M DErMCTPALMIO JOKYMEHTOB, HE
MO3Hee Tpex pabouyumx [AHeH CO [Hs MOJyYeHHs 3asBIEHHS H JOKYMEHTOB
HalpaB/ieT yBeJJoMJieHHe 00 oTkaze B IpHeMe [OKYMEHTOB II0 ajpecy
3JIEKTPOHHOM I0YTHI, yKa3aHHOMY B 3asBIEHHH.

B cnyyae orkasa B npueMe [OKYMEHTOB, TNOJaHHBIX depes MOILI,
AOIDKHOCTHOE JIMLIO aJMHHUCTPALIMM, OTBETCTBEHHOE 3a IPHEM M PETHUCTPALIHIO
AOKYMEHTOB, HE IMO3/Hee TpeX pabouux AHEH CO IHA TONydYeHHs 3asBICHUS H
AOKYMEHTOB HanpasiseT (Bbigaet) B MDLI yBemomierne o6 oTkaze B npueme
AokymeHToB. He mosgnee paGouero AHs, Cilelylomiero 3a JHeM IMOCTYIUICHHS
yKa3aHHOro yesenomieHus, MO®IL[ HanpaBnser (BbIAQET) 3asBHTENI0 HIH €ro
NpENCTABUTENIO yBeJOMIIEHHE 06 OTKa3e B pHeMe JOKYMEHTOB.

81.Tlpn  OTCYTCTBMM B TNpEACTABIEHHBIX 3asBHUTENEM MIH  €ro
[IPEACTaBUTE]IEM JIOKYMEHTaX OCHOBaHMH, NPEIyCMOTPEHHBIX IYHKTOM 34
HAaCTOSIIEr0 aIMUHUCTPATUBHOIO periaMeHrTa, JIOJKHOCTHOE JIULIO
aIMUHUCTpalli¥, OTBETCTBEHHOE 3a MpPHEM M PErHCTPalldiO JOKYMEHTOB, He
TO3/HEE CPOKa, NPe/lyCMOTPEHHOT'0 MYyHKTOM 76 HaCTOSIIEro aAMUHHCTPATHBHOTO
PEIIaMeHTa, TepefaeT NpEe/CTaBICHHbIE 3aiBHTENEM WM €ro MNpeJACTaBHUTelIeM
AOKYMEHTBI ~ JOJUKHOCTHOMY MLy aAMMHHCTDAlli¥, OTBETCTBEHHOMYy 3a
NIPEI0CTaBIICHUE MyHHULIMIIAJIBHON YCITyTH.

82. Pe3ynbTaToM  aJMMHMCTPATHBHOM NpOLEAYpPEl  SABIAETCS  MpUEM
TIPEACTABICHHBIX 3aj4BUTEIEM WIIM €ro MpeJCTABHTENEM JOKYMEHTOB M HX
ficpefiada  NO/DKHOCTHOMY — JIMLY, OTBETCTBEHHOMY 3a  IpENOCTaBICHHE
MYHHLHMIANBHOH yCIyrH, 160 HaNpaBlleHHe 3asBUTENIO HIIH €ro [peCTaBHTENO
YBELOMIIEHHS 00 OTKa3e B IpHEMe JJOKYMEHTOB.

83. Cnocobom  ¢ukcauuu pesynsrata aZIMHHHCTPATHBHOH NPOLEIYPbI
ABIACTCA PErUCTPALS JODKHOCTHBIM JTHIIOM aIMHHUCTPALIMH, OTBETCTBEHHbIM 32
MPHEM M  pPEruCTpalMio NOKYMEHTOB, (aKTa Iepefiayd TpeACTaBIEHHBIX
IOKYMEHTOB  IOJDKHOCTHOMY MLy _aJMHHHCTPALMH, OTBETCTBEHHOMY 3a



24

NpeNOCTaBNeHHe MyHULMIIAIBHOH yCIyrd, JH0O yBeIOMICHHUs o6 oTkaze B
fpyeMe Mpe/ICTaBIeHHBIX JOKYMEHTOB B JKypHajle perMCTpalltH obpalueHui 3a
Mpe0CTaBICHUEM MYHUIMIIAIBHON YCIyTH.

I'naBa 24. IIpuHsTHe pelieHus O MPUHATHH 3asABIEHUSA K pACCMOTPEHUIO HITH
pewieHust 06 OTKa3e B IPEJOCTABICHUH MYHHULUITAIBHON yCIyTH

84. OcHOBaHMEM /Ul Hayajga aJMUHHCTPATHBHOM MpPOLEAYPhl SBIACTCA
[ONydeHHe JOJUKHOCTHBIM  JIMIOM  QIMUHMCTpalli¥, OTBETCTBEHHBIM 34
NpelOCTaBJeHHe MYHHIMINATBHOM yCIYrH, 3adBIE€HHA M NPEJCTABICHHBIX
3asiBUTEJIEM WJIH €ro MpeICTaBUTENIEM JIOKYMEHTOB.

85. JIoJBKHOCTHOE JTUIIO aJIMMHUCTPALIUH, OTBETCTBEHHOE 3a
MpeIoCTaBlIeHHe MYHHUIIUIAILHON YCIIyTH, B TEYEHHE 1 (ogHoro) pabouero AHs CO
JIHS  pErucTpalMM  3asBIEHUS  OCYIIECTBIAET  MPOBEPKY 3asBJIEHUs U
Tpe/CTaBIEeHHBIX 3asBUTENEM WM €ro Npe/iCTaBUTeIeM JIOKYMEHTOB Ha HaJIMyue
OCHOBaHMH, YCTaHOBJIEHHBIX B MyHKTe 38 HACTOALIEro aIMHHHUCTPATUBHOIO
perjiiaMeHTa.

86. B ciiydae yCTaHOBJNEHMs B XOJe IPOBEPKH, MPE/lyCMOTPEHHOH MyHKTOM
85 HACTOAIIEro aJIMUHUCTPATHBHOIO PErJIAMEHTa, HATMYMsl OCHOBaHHsA JUIA OTKa3ad
B MIPEIOCTABJIEHUH MyHHILMNANBHOM yCIYTH, yKa3aHHOTO B MyHKTE 38 HacTOALLEro
aJ]MHHUCTPATUBHOIO  perjiiaMeHTa, JO/DKHOCTHOE JIMLIO  aAMHHHUCTpAllnH,
OTBETCTBEHHOE 3a NPEJIOCTABIeHNEe MyHHLUNAIBHOM yCIIyTH, IPUHUMACT PEIICHUC
00 OTKaze B NpeJOCTaBJIeHHH MYHHIIMNAIbHOU YCIYTH, IOCJIE Y€ro B TCHCHHE 1
(oaHOro) paboyero AHs MOArOTABIMBAET MHUCHMEHHOE yBEJAOMIICHUEC 06 oTkase B
NpeNOCTaBlIeHHH MYHMUMIAIBHOM YCIyrd ¢ yKa3aHMeM TMpHYMH OTKasa H
obecrnieunBaeT ero NMoANMCaHue r1aBoi aIMUHUCTPALIUH.

B cilyuae yCTaHOBNIEHHs B XOJ€ MPOBEPKH, NMPEIYCMOTPEHHOH MyHKTOM 85
HACTOSILEro aJMUHUCTPATHBHOTO pEeriaMeHTa, OTCYTCTBUsA OCHOBaHHUA [Uld OTKa3a
B NPEIOCTABIEHMH MYHHULMNATBHON YCITYTH, YKa3aHHOrO B yHKTe 38 HACTOSILIEro
aJMMHMCTPATUBHOIO  perjamMeHTa, JO/DKHOCTHOE  JIMLIO  aaAMHUHHMCTpalKH,
OTBETCTBEHHOE 3a NPEIOCTABIIEHHEe MYHHLIUIATLHOM yCIIyTH, IPUHUMACT PEIICHHE
O MPUHATHM 3as8BJIEHUS K PACCMOTPEHHIO, O YeM JIeNIaeT 3alMCh Ha 3asiB/ICHUH H B
JKypHaJle peruCTpaluy obpalueHuii 3a IpeoCTaBlIeHHeM MyHULIUIIATEHOH YCIIyTH

87. Pe3ynbTaToM aJMHHMCTPATHBHOM [pOLEAYPhl SBIACTCA PpELICHHE O
NPUHSTHM 3asBIEHMS K pACCMOTPEHMIO WM yBeJomieHHe 00 oTkase B
NpeoCTaBIeHUH MyHHLIUIATBHOM YCIYTH.

88. Cnoco6oMm (ukcauuu pesyibTaTa aJMHHMCTPATHBHOW TpOLEIYPbI
ABNSETCH 3alMMCh B JKypHajle perucTpanuu oOpalleHu# 3a Mpe/oCcTaBlIeHHEM
MYHMIMIAQIBHOM yCIYrM O TPUHATHH 3adBIEHMS K PacCMOTPEHHIO HIH
NUCHMEHHOE yBeJIOMIIeHHe 06 OTKa3e B MPeIOCTaBIeHUN MyHHLIMITAIBHOH YCIIYTH.

I'naBa 25. I[ToaroToBKa BBHIMUCKH W3 MMOXO03SHCTBEHHOW KHUIH

N
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89. OcHoBaHueM [yIsi Ha4ajla aIMUHHCTPATUBHOM MpPOLEAYPHI SBJISETCS
NpUHATHE  JO/UKHOCTHBIM  JIMLIOM  aJMUHMCTpalliK, OTBETCTBEHHHIM 3a
NpeOoCTaBIeHHe MYHHMIMIIAILHON YCIYyTH, pEeIleHWs] O NPUHATHH 3asBIECHUS K
PacCMOTPEHHIO B COOTBETCTBUM C IyHKTOM 86 HACTOSIIEr0 aJMHHHCTPATUBHOIO
periaMeHra.

90. JlomxHOCTHOE JIULIO aJIMHUHUCTpALIMH, OTBETCTBEHHOE 3a
NpeIoCTaBIeHHe MyHULIMIIATBHOM yCIyry, B TeueHHue 1 (ogHoro) paboyero AHs co
JHS TIPHHATHSA PEIICHHs O NPHHATUM 3asBIEHUSA K PAaCCMOTPEHHUIO OCYILECTBISAET
IIOMCK CBEJEHMH, 3alpallliBaeéMbIX 3asBUTEJIEM B 3asBJIEHHWH, W MOJArOTaB/IMBaET
COOTBETCTBYIOIIYI) BBIMUCKY (BBIMMCKA) M3 MOXO3AHCTBEHHOM KHHMIH B JBYX
9K3EMILISIpax.

91. Beinmucka M3 KHUTM MOXET COCTABISATHCS B IPOM3BOJBHOM (hopme
(HanpuMep, nO ¢opMe OTAENBHBIX JIACTOB KHHMIH, WJIH 10 pasjielam
(moapasaenam), WK 1O KOHKPETHBIM ITyHKTaM KHUIH).

92. Ilocne moAroToBKM BHIMMCKH (BBIMKCOK), yka3zaHHOM (yKa3aHHBIX) B
nyHkre 91 HacToslero aIMUHHUCTPATUBHOIO perjiaMeHTa, MOJKHOCTHOE JIMIIO
aZIMMHUCTPALIMH, OTBETCTBEHHOE 3a NpPEJOCTaBlIeHHEe MYHHUIMNAIBHOW yCIIyrHd, B
Te4eHHe OJHOro paboyero AHs CO JAHA MX MOATOTOBKH MOAMHMCHIBAET KaKIbIii
9K3EMIUIAD BBINMCKHA (BBIMMCOK), OOECeYMBaeT HX [OAMNUCAHUE TJIABOM
aIMUHUCTpPALIUH.

Beinkicka U3 kHMTH B (opMe 3/IE€KTPOHHOrO JOKYMEHTa IMOANMCHIBAETCS
YCHJIEHHOW KBaM(UIMPOBAHHOH 3JI€KTPOHHOM MOAMKMCHIO MIaBbl aMHUHUCTPALIMH
WJIH YTIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM.

B cnyyae HeBO3MOXKHOCTH (OPMHUPOBAHHMS BBINKCKM W3 KHUIM B (hopMme
SJIEKTPOHHOIO  JIOKYMEHTa BBIMKCKA W3 KHUTH Ha OyMa)KHOM HOCHTEle
COCTaB/IAETCA B JBYX 3k3eMmiuigpax. Oba s3k3eMIulspa ABISIOTCA MOJIMHHBIMH,
NOJANKCBIBAIOTCA  IJIABOM  aAMMHUCTPAllMM MM  YIOJHOMOYEHHBIM UM
AOJKHOCTHBIM JIMLIOM M 3aBEPAIOTCS I€YaThi0 OpraHa MECTHOI'O CaMOYIIPaBIeHHs

¢ u3obpaxenueM I'ocymapcreenHoro rep6a Poccuiickoit ®enepauuu (nanee -
OTTHUCK I1e4aTH).

B ciyyae korja BhINMCKa HU3NI0KEHA HA HECKOJNBKUX JIMCTAX, OHH JOJIKHBI
OBITb NPOLIMTEI M MPOHYyMEPOBaHBI. 3alUCh O KOJWYECTBE MPOMIMTBIX JIHCTOB
(Hanpumep: «Bcero MpoWIMTO, MPOHYMEPOBAHO M CKPEILUIEHO MEYaThio JeCsTh
JIACTOBY) 3aBEPSAETCS MOAMKUCHIO JOKHOCTHOTO JIMIIA M OTTHCKOM TMEYaTH.

Beimucka einaercs rnase JITIX wim uHoMmy uneny JITIX mo nmpeabsBieHuu
AOKYMEHTa, YIOCTOBEPSIOLIErO JINYHOCTD, O] IMYHYIO MOITHC.

Hara ¥ Bpems NnpenocTaBieHus BBIUCKH W3 KHHTH, AAHHBIE AOJKHOCTHOIO
JMla, MpefOCTaBUBIIErO BBITMCKY M3 KHHMIH, a TaKiKe JIMIA, IONYYMBILEro
BLIMHCKY M3 KHUTH, MOAJNEKAT y4eTy B OpraHe MECTHOIO CaMOyNpaBjeHHS.
BTropoit sx3emmisp nonken XPaHUTHCS B OPraHe MECTHOTO CaMOYIIPaBJIEHHS.
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93. Pe3ynbTaToM aJAMHHHUCTPaTHBHOW MpOLEAypsl SBISETCS BBIHCKA
(BBINMCKH) U3 TOXO3IHCTBEHHON KHUIH.

94. Cnocobom  Qukcauyy pesynpTaTa aAMHHHCTPAaTMBHOW MpOLELYPHI
ABJIACTCA TOANMCAHWE TIJIaBOM aJAMMUHUCTpPALIMM BBIIUCKM  (BBINMCOK) U3
TIOXO3SMCTBEHHON KHHUTH.

I'naBa 26. Hanpasnenue (Bbiaya) 3asBUTEIIO WM €r0 [peACTaBUTEIO
BBINUCKH U3 MOX03WCTBEHHON KHUTH WK YBEIOMIIEHHS 06 OTKa3e B
NpeAOCTaBICHHMH MYHHULIUIIAJIBHON yCIyTU

95. OcHOBaHWeM nnsi Hayala aIMHHMCTPATHBHOW MpOIEIypHl SBIAETCS
MOANMCAaHHE IJIaBOW aJMMHHMCTDAIMK BEBIMUCKH (BBIMHUCOK) M3 IOXO3SAHCTBEHHOM
KHHTH WIH [MCBMEHHOIo yBelOMJIEHHE 00 oOTKkaze B MPENOCTaBIECHUH
MYHHULIMNAIBHOHN YCIIyTH.

96. JIoMmKHOCTHOE JTULIO aAMHUHUCTpALIMH, OTBETCTBEHHOE 3a HaIlpaBJIEHHUE
(BblIa4y) 3asBUTENIO WM €ro NpeACTABHTEINIO pe3yjibTaTa MYHHUHUIAIbHON
YCIyrd, B TE4YE€HHE OJHOro pabodero MAHA CO [AHS IIOANHCAHMUS TIJIABOM
aIMMHUCTPALMH BBIMUCKH (BBIKCOK) M3 TOXO3AWCTBEHHOW KHMIH HAIpaBisieT
3QABUTCIIIO WJIM €r0 NPEACTaBUTEJIO BBIIUCKY (BBIMHUCKH) M3 IOXO3SMCTBEHHOM
KHHT'H TIOYTOBBIM OTNpaBlI€HHEM MO [IOYTOBOMY ajJpecy, YKa3aHHOMY B
3a5BICHUH, THOO 10 06paILeHHIO 3assBUTENS WIIH €T0 MPEJCTABUTENS - Bpy4Yaer ee
(Mx) TMYHO.

YBeiomiienne 06 OTKase B NpeJOCTABIEHMM MyHHIMIANBHON YCIIyrH
HallpaB/II€TCs 3aABUTENIO MJM €ro MpeACTaBHTENIO JOKHOCTHBIM JIMIIOM
A/IMMHUCTPALIMH, OTBETCTBEHHBIM 3a Bblady (HANpaBIeHWE) 3agBUTEIO MM ero
TIpEACTABHTEIII0 pE3yNbTaTa MYHHLMIAIBHOH YCIIyTH, MOYTOBBIM OTIIPaBIeHHEM
[0 MOYTOBOMY azpecy, yKa3aHHOMY B 3asBJICHHH, JTHOO 10 06pallieH IO 3asBHTENS
HJIK €TO NPEACTaBUTENS BPyYaeT €ro JMYHO B TeYeHHe OAHOro pabouero aHeit co
AHS €ro MOJNUCAHUSA IIaBOH aIMUHUCTPAIIMH.

B cinyyae momaum 3asBneHMs B 3NMeKTPOHHOM (bopme yBenomiienue 06
OTKa3¢ B NPEJOCTaBICHHN MyHULUIIAILHOM yCIIyTH HANpaBJISeTCs B 3EKTPOHHOM
hopMe  3agBHTENO MIM  €ro  MPEJCTABUTENIO  JIOJKHOCTHBIM JIMLIOM
alIMHHHCTpalli¥, OTBETCTBEHHBIM 3a BblJady (HampaBjieHHe) 3asBHUTENIO MM €ro
TMPEACTaBUTENIO pe3ysbTaTa MYHHUHMNAIBHOH YCIyrH, 1O aJpecy 3J1eKTPOHHOM
TIOYTBI 3aABUTEJI WIIM €ro MpeJACTaBUTENs JubO B ero NUYHbBIM KabMHEeT Ha

Iloprane B Teuenne omHoro pabouero AHs cO AHS €ro MOANMCAHMS IIABON
aJIMUHHUCTPALINH. :

B cnyuae, ecnu 3asBienue npeacTaBisanoce 4yepes M®PI] pomxHocTHOE
JHULO aAMHUHHCTPALlMK, OTBETCTBEHHOE 3a HAlpaBlieHUe (BBIIauy) 3asiBUTENIO MUITH
Cro TPEACTABUTENIO pe3y/bTaTa MyHHLMIAIBHON YCIYrH, Hampapiser BBITTUCKY
(BBIIUCKHM) M3 TMOXO3ANCTBEHHON KHMIH WM yBeioMiieHHe 006 oTkaze B
NIPEIOCTaBICHUH MYHULIMIIAIBHON YCIIyTH B TEYEHHE OJTHOTO pabouero aHs co JHs

~



27

WX MOAMHCAHUA IIaBOM aJMUHUCTPALIMU B M®II 151 BBIaYH 3asABUTEIIO UIIK €70
NpeACTaBUTEIO JIAYHO npu YCIIOBHH NpeAbsABICHUA JIOKYMEHTA,
YI0CTOBEPSIOIIETO IHTHOCT.

BhIMUCKA W3 KHUTH B (GOpPME 3JIEKTPOHHOrO JOKYMEHTa MPEOCTaBIIACTCH B
nuuHoM KaGumere ua [lopTaje B ciydae, €Clid 3asBICHAE HaNpaBeHHO B
aneKTpoHHO#M dopMe ¢ Hcrnonb3oBankeM EauHoro noprana. B ocTanbHBIX ClIy4asX
BRIMMCKA M3 KHMMM B (DOpME SJIEKTPOHHOrO JOKYMEHTa pacmeyaThiBacTes H
HalpaBJIsieTCs 3aKa3HbIM MMHCbMOM Ha noutoBsii aapec rnasbl JIIIX uiu HHOrO
ynena JI[IX, yka3aHHbIH B 3asBJIEHHH, THOO Tepe/aeTes rnase JIIIX wnu MHOMY
wieny JIIIX no mpeabsABNeHMH AOKYMEHTA, yAOCTOBEPAIOLIETO JIMYHOCTD, MOJ
JMYHYIO TOJIHUCE.

97.Tlpi NUYHOM IIOJY4YE€HHUH BBITUCKH (Bmﬁucox) U3 TIOXO3AMCTBEHHOM
KHUTH WIH yBeJOMIIeHHs: 06 oTKase B MPeJOCTaBICHHH MYHHULMIIANBHOM yCIyTrH
3agBMTENb WIM €ro NpeiCTaBUTelh PAClUCHIBAeTCA B MX MONYHCHHH B XKypHaie
perucTpauu obpaiieHui 3a NpeIoCTaBIeHHEM MYHUIMNATBHON YCIIyTH.

98. Pe3ynsTatoM aAMHHHCTPATMBHOW NPOLENYpPBI SBIACTCA HaInpaBJIEHHE
(BblIaya) 3asBMTENIO MM €ro MpeJCTABUTENIO  BAIITHCKH (BBIITUCOK) M3
[HOXO35CTBEHHON KHHIM WM yBelOMJIeHHs 00 oTkase B NPEIOCTaBICHHUH
MYHHUIMIIAIBHOM YCITyTH.

99. Cniocobom ¢ukcauud pesyibpTaTa aIMMHUCTPAaTUBHOM TMpPOLEAYPBI
SBJISieTCS 3aHECEHHWe NO/DKHOCTHBIM JIMIIOM aJMHHHUCTPAlMH, OTBETCTBEHHBIM 32
BbIJIa4y 3asBUTENIO HIIM €r0 NPEeACTaBUTEIIIO pe3yJibTaTa MyHHIMNIAIBHON yCIyTH,
B JKypHaJe perucrpauuu obpauieHud 3a npenoéTaBneHHeM MYHHULUIAIBHON
yCIOyrd OTMETKH O  HalpaBlIeHUH (Bbljaue) BBIMUCKH  (BBITMCOK) M3
[OXO3SUCTBEHHON KHUTH 3aiBHUTEIIO MIIA €ro MpeACTaBUTENIO WIIH yBEIOMICHHUS

o0 oTkaze B NpeaoCTaBiICHHH MYHHI.IHI'[&HBHOﬁ YCIYrd 3asiBUTE]IIO HIIH €ro
NpeACTaBHUTEIIO.

[nasa 27. OcoBeHHOCTH BBIMOHEHHS aIMMHUCTPATHBHBIX JeiicTBui B MOLL

100. Jins nomydeHus HHGOpPMALMM MO BONPOCAM TPEAOCTABICHHMA
MYHHLMIAIBHON YCIyrH, O MOps/iKe NPeJOCTaBICHUs roCy1apCTBEHHBIX (nnwm)
MYHMIHMNAJIBHBIX YCIYr IIOCPEACTBOM KOMILIEKCHOIO 3ampoca H O  XOAC
MpeaOoCTaBIEHUs] MYHMIMIATBHON YCIYrH 3as{BHTENb WM €ro TNpeICTaBHTElb
Brpase obpatutscs B MOLL

101. Wudopmaums, ykasanHas B nydkre 100 HacTosulero
aJIMUHHCTPATUBHOIO perjiaMeHTa, Mpea0CTaBIACTCs M®OII:

1) npu TMYHOM OOpAaIlleHUH 3asBUTENIS WK ero NPeICTABATENIA B MO®LI unu
npu nocrymieHud obpauienuit B MOLL ¢ ucnons3oBaHueM CpPeICTB TeneoHHOM
cBAI3M, yepe3 odpuumanbHeli caiit MOI B cetn «HTEpHET,
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2) ¢ ucrnonp30BaHMEM HH()OMATOB WIM MHBIX IPOrPAMMHO-ANNapaTHBIX
KOMILJIEKCOB, 00ecrneYMBaloluX JOCTYNl K HH()OPMAlKM O roCyJapCTBEHHBIX H
(MIIM) MyHMIIMIIANBHBIX yCIIyrax, npeaocTasiseMbix B MOLL.

102. M®II npenocrasnsier HHGOPMALIHIO:
1) no o6umMm BompocaM NMpeaocTaBlIeH|s: MyHHLMNANBHBIX yeIyr B MOLI;

2) no BomnpocaM, yKa3aHHbEIM B MyHKTe 10 HaCTOSAIIEro aAMUHUCTPATHBHOTO
perjiiaMeHTa;

3) 0 Xoje PpaccCMOTpEHMs 3alpoca O MPeAOCTABICHHH MYHHLHMIANBHOM!
YCIIyTH;

4) o mopsKe NMpeOCTaBlIeHUs TOCYAPCTBEHHBIX U (MIIM) MyHHIMIATBHBIX
YCIIyT MOCPEACTBOM KOMILJIEKCHOI'O 3aIpoca, TOM YHUCIIE:

a) MCYEPIBIBAIOLIMH TTepeYeHb rOCYAapCTBEHHbBIX U (MIHM) MYHHIMIATbHbIX
yCIIyT, OpraHu3alnus MnpeaocTaBjieH|s KOTOPhIX HeoOX0quMa 3asIBUTEJIIO;

0) rcuepnbIBalOIIMi TepedeHb roCyJapCTBEHHBIX U (MITH) MyHHIMIIANbHbIX
YCIYT, a TaKkXe yCIIyT, KOTOphI€ ABJISAIOTCS HEOOXOOUMBIMH U 00sS3aTeNbHBIMH JIJIs
NPENOCTaBICHUs rOCYAaPCTBEHHBIX U MyHHULIMIIAIBHBIX YCIIYT U MPEIOCTaBIAIOTCS
OpraHM3aliMsAMH, yKa3aHHBIMH B 4acTd 2 craTh | PenepanbHoro 3akona ot 27
utonist 2010 roga Ne 210-®3 "O6 opranu3auyiu NpeAOCTaBIEHHs FOCYIapCTBEHHBIX
¥ MYHHUIMINANBHBIX YCIyr", Nojy4yeHHe KOTOPhIX TpebyeTcs i MpenoCTaBiIeHus
rOCy/IJapCTBEHHBIX ¥ MyHHLUNAIBHBIX YCIYT B paMKaX KOMILUIEKCHOTO 3arpoca;

B) MCYEPNBIBAIOLIMH NepeYeHb JOKYMEHTOB, HEOOXOAMMBIX IS TIOTy4YeHHUs
rOCyIapCTBEHHBIX M (MJIH) MyHULMIAIBGHBIX YCIYyT Ha OCHOBAHMH KOMILIEKCHOIO
3aIpoca;

I) epedYeHb pe3ysNbTaTOB TIOCYJapCTBEHHBIX M (MJIM) MYHMIMIATbHbIX
YCIIyT, BXOISAIIMX B KOMIUIEKCHBIH 3ampoc.

103. TIpuem 3asBuTeNEl U UX npeacraButenei B MOL] OCYILECTBIIAETCH KaK
10 MpeBapUTENbHOMN 3aNMCH, TaK ¥ B NOpsAKe "JKUBOU" OYepe/y NP MOTyYeHHH
TaJloHa U3 TepMHHana "DIeKTpoHHAas o4yepeas” B 3aie oxumaanus MOLI,

IIpenBapurensHas 3anuck Ha npuem B MOLI ocymecTBisieTcs o Tenedony
MK Yepe3 opuumanbHeli caiit M®LI B cetn "UnTtepHer".

104. B cimyyae nopauu 3asBienus nocpenctsoM M®IL] (3a HcKIIOYeHHEM
Cilydas, mnpeaycMorpeHHoro mnyHkrom 107 Hacrosiero agMHHHCTPaTHBHOI'O
pernamenta) pab6otHuk M®L], ocywecTBISIOMMYE NpHEM  JOKYMEHTOB,
NPEACTABIECHHBIX Ul  TOJYyYE€HHs MYHHULMNAIBHOW YCIYr'W, BBIMOJHAET
ClleIyIolue AeHCTBHA:

1) onpenenser npeamer obpariieHus;
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2) YCTaHaBJIIMBACT JIMYHOCTE 3asABHUTECJIA HIIH JIMYHOCTE M IIOJIHOMOYHA €TI0
NpeacTaBUTEIIA,

3) IPOBOAMT POBEPKY NMPAaBUIIBHOCTH 3aNOTHEHUs (POPMBI 3as1BIICHHUS;

4) IpOBOAMUT MpPOBEPKY IONHOTHl MaKeTa JOKYMEHTOB M COOTBETCTBHS
JOKyMEHTOB  TpeDOBaHMAM, YyKa3aHHBIM B MyHKTe 31  HacTOsAILIEro
aJIMMHMCTPAaTHBHOIO pPErjlaMeHTa,;

5) OCyILECTBISAET CKAHMPOBAHKE IPEACTABIEHHBIX JOKYMEHTOB, (hOpMHUpPYET
3JIEKTPOHHOE JeNo0 B aBTOMaTu3upoBaHHOM cucreme MODILI, Bce HOKYMEHTHI
KOTOPOI'O CBS3BIBAIOTCS ENWHBIM YHHKAJIBHBEIM HAEHTH(GHUKAIMOHHBIM KOJIOM,
MO3BOJISIOIIMM ~ YCTAHOBUTH  MPHHAMJIEKHOCTh  JIOKYMEHTOB  KOHKPETHOMY
3a4BUTENI0O M BHAY oOpalleHHs 3a MYHHUMIAIBHOM YCIYrod Hu 3aBepsieT
3JIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOMN MOIHUCEIO;

6) HanpaBJIfeT NaKeT JOKYMEHTOB B a/IMHHHCTDPALIHIO:

a) B 3JIEKTPOHHOM BHZE (B COCTaBe MAKETOB 3JIEKTPOHHBIX JI€J) - B JI€Hb
oOpalleHus 3asBUTENIS WIH ero npejacrasutess B MOL;

0) Ha OyMaKHBIX HOCUTENSX - B Te4eHHe 2 pabouyux [AHEH, ClelyroluX 3a
nHeM ofpallleHus 3asBUTeNs WM ero mnpeactaButens B MOLI, mocpenctBom
KypPbEPCKOH CBA3M C COCTABIIECHMEM OIUCH IepeAaBaeMbIX NOKYMEHTOB (eciu
pabounii nens MOLI, cnexyrommii 3a aHeM oOpalneHus 3asSBUTENs WM €ro
npencrasurens B M®LI, asnsercs HepabouuM OHEM aJAMHHUCTpPALIMH, TO AHEM
OKOHYaHHUsl CpOKa Iepelayd JOKYMEHTOB CYHMTaeTCs BTOpod pabouuii IeHb

aJIMMHMCTPALMH, CIeAyIOIMH 3a JHeM oOpallleHHs 3adBHUTENS MIH €ero
npeacrasurens B MOLI).

105. B cinyyae ecnu npu mnpueMe OOKYMEHTOB OT 3asBHMTENS HIIM €ro
npeacraBures paboTHHk ML BBIABISET HECOOTBETCTBHS  JOKyMEHTa
(HOKyMeHTOB)  TpeGoBaHHMSM, yKa3aHHBIM B MyHKTe 31  HacTosIero
aJIMMHHUCTPAaTUBHOIO periaMeHTa, pabothuk M®IL] orpaxkaer Ha KomuM (KOMUAX)
JAOKYMEeHTa (JIOKYMEHTOB) BBISBIICHHBIE HECOOTBETCTBUS, KOTOpHIE 3aBEpAET
NOANMChI0 M mnedaTbio MOIL[ wunu mraMnoM, copepkali¥M CBEIEHHSI O
HaumeHoBaHuH M®I I,

106. Tlo oxonuanuu npuema IokymeHToB paboTHuk M®L] odopmiser
pacnucky B mnonydyeHun MOIL] nokymeHnToB, KoTOpas oQopMIsETCS B Tpex
3K3eMIuIApax. I1epBblii 9K3eMIUIAp BBIIAETCS 3asBUTEIIIO UIIM €r0 MPeJCTaBUTEINO,

BTOPOH - ocraercs B M®II, Tpernii - BMecTe C KOMIUIEKTOM JOKYMEHTOB
NepeiaeTcs B aIMUHUCTPALIMIO.

Kaxzplii sK3eMIUIsp pacnucKd MOAMMCHIBAETCS pabotHukom MOIL[ #u
3asBHTEJIEM MIIM €0 NPEeACTaBUTENIEM.

107. Tlpu opraHmsauMu mnpefOCTaBIEHUS rOCy/lapCTBEHHBIX M (WJIH)
MYHHIUNANBHBIX yCIYT B paMKaxX KOMILJIEKCHOro 3amnpoca paborauk M®L] B xozne
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B3aUMOJIEHCTBUS C 3agBUTEJIEM WM €ro [IDEJICTABUTENIEM BBINOJHAET ClEAYIOLIHE
JelCTBUA:

1) ycranaBnuBaeT JIMYHOCTH 3aSBUTENS MM JIMYHOCTH M TIONTHOMOYMS €ro
NpeACTaBUTEIS;

2) onpezenser cobbitie, 0GycoBHBIIee OGpAILEHHe 3aSBHTENS MM €ro
TIpEAICTABUTENIS, MEPEYEHb IOCYNApCTBEHHBIX M (WIH) MyHHLMIATBHBIX YCIYT,
HEOOXONUMBIX  3asBHUTENIO, KOTOpblE MOTyT OBITh OOBEOUHEHBI OIHUM
(HECKONbKHUMH) COOBITHEM (COBBITHAMM), B3aMMOCBS3aHE! HIIH HET Mexay coboii;

3) bopmupyeT mepedeHh HEOGXODMMBIX 3aSBHTEIIO rocy/lapCTBEHHBIX H
(MITH) MYHHULMNATBHEIX YCIYT, MPEIOCTABISEMBIX HA OCHOBAHHHM KOMILIEKCHOTO
3a1poca;

4) onpezensier mociaeN0BATENLHOCTD NPeIOCTaBIEHUS IOCYNapCTBEHHBIX U
(MNM) MyHHLMNATBHBIX ycuyr, Hanuyue "napamiensHeIX" U "mocnenoBaTenbHbIX"
yciyr, Hanu4yde (OTCYTCTBME) MX B3aUMOCBS3H U uHpopMHUpyeT 06 3TOM
3a5BUTEIS WM €r0 MPeACTaBUTES,;

5) B COOTBETCTBHHU ¢ HOPMATHBHBIMH NPaBOBBIMH 8KTaMH, PEryIHPYIOIHUMHU
MPENOCTABNCHHE  HEOOXOJMMBIX  3asBHTENI0 TOCYJapCTBEHHBIX U (nnm)
MYHHMIMTNANBHBIX yCITyr (B TOM 4YMCIe aJMHHMCTPATHBHBIX pErIaAMEHTOB
TPEAOCTABICHHS TOCY AaPCTBEHHBIX U (WJIH) MyHHIMNAILHBIX YCITYT), ONpeAeseT
TIPCACTLHBIC  CPOKH MpPENOCTAaBICHHS OTAENBHBIX TOCYAApPCTBEHHBIX H (WIIH)
MYHHULHMTATBHBIX YCIYT W OOIIMA CPOK BBIMONHEHHS KOMIUIEKCHOTO 3ampoca co
JHSA €ro MpHeMa;

6) GopMupyeT mepeueHsr JOKYMEHTOB, HEOOGXOTMMBIX IUIS obpaienus 3a
FOCYNapCTBEHHBIMH ¥ (WJIM) MYHHIMIOATbHBIMHA yciayraMM B paMKax
KOMILIEKCHOrO 3ampoca, ¥ HMHGOpMHpPyeT 06 3TOM 3asdBHTENS MHIH €ro
NPE/ICTABUTEIIA C yKa3aHUEeM Ha JJOKYMEHTEHI;

7) yBeIOMIISIET 3asBUTENs WIM €ro NPEICTaBUTENS. O BO3MOKHOM
HEOOXOJMMOCTH  JMYHOTO  y4yacTHs B OTAENBHLIX  NpOUEAypax IpH
MPENOCTABICHHM TIOCYJAPCTBEHHBIX W (MIM) MyHMIMNATHHBIX ycuyr (B ciydae
CCTH  YKa3aHHO€  MpEeJyCMOTPEHO HOPMATHBHBLIMH  [IPABOBBIMH aKkTaMH,
PETyIHUPYIOIMMH  NPEJIOCTABIEHHE KOHKPETHBIX T'OCYHAPCTBEHHBIX W (unn)
MYHULMIAIBHBIX YCIyT).

8) HH(pOpMHUpYeT 3asBUTENT MM ero NPE/ICTaBUTENA O TOM, YTO PE3YJIbTAThI
MPENOCTABNCHAS TOCYIapCTBEHHBIX M (WJIH) MyHHIMNATbHBIX yCIyr B paMmKax
KOMILIEKCHOTO 3ampoca BO3MOXHO MONYYHUTh UCKIIOUHTENBHO B M®I] (B cnyuae
CCM  yKa3aHHO€ NpENyCMOTPEHO HOPMATHBHBIMH IIPDABOBBIMM  aKTaMH,

PETYIMPYIOIIMMA  TIPEAOCTABIEHHEe KOHKPETHBIX rOCyJapCTBEHHBIX W (MJIHM)
MYHHUIMTNIANBHBIX YCIIyT);
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9) uaopmupyer 3asBuTENs MM ero NPEeACTaBUTENS O BO3MOKHOCTH
[OJyYHUTb pEe3yNbTaThl MNPEJOCTABICHHS OTIEIbHBIX rOCYJJapCTBEHHBIX M (WMJIH)
MYHULIMINIAIBHBIX YCIIYI, YKa3aHHBIX B KOMILIEKCHOM 3anpoce, 10 OKOHYaHHUs
OBILEro cpoKa ero BHINONHEHUS (10 Mepe MOCTyIIeHHs pe3yabTaToB OT OpraHoB,
HPEAOCTABJIAIOIMX IOCYJaPCTBEHHBIE W (MJIM) MyHHLMIATbHbIE YCIIYyTH) WA Bce
PE3YJIbTATBI NIPEOCTaBIEHHUS [OCYJapCTBEHHBIX H (HIIH) MYHHULHUNAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, OHOBPEMEHHO:

10) yBenomnsier 3asBuTeNns uau ero OPEACTAaBUTENSA O TOM, YTO OH UMEET
npaBo obpatutecs B M®L[ ¢ 3asgpieHueM o NIpEKpaIleHUH IpeIoCTaBIECHHUS
KOHKPETHOH TOCylapCTBeHHOM H (uim) MYHHLIMNAIBHONW YCIyTH (OT3BIBOM) B
PaMKax KOMIUIEKCHOIO 3ampoca B Cllydyae, eciu HOPMAaTHBHBIMHM ITPaBOBBIMH
aKTaMH, peryMpyIoIUMK NIPEIOCTaBIeHHE YKa3aHHOM rocyJ1lapCTBEHHOR W (MIIH)
MyHHIHIIANBHOH  yCIIyIW,  MpeAyCMOTPEHa  BO3MOMKHOCTS HarpasJieHus
COOTBETCTBYIOILIETO 3asBJI€HHUS (OT36IBA).

I1) hopmupyer u pacneuaTsiBaeT ms 3asBHTENS HIH €ro IIpeACTaBUTEIS
KOMIUIEKCHBIA 3ampoc, mnpuMepHas (opMa KOTOPOro YTBEpXIEHa IIPHKAa30M
MunskoHOMpa3BuTus Poccun ot 21 mapra 2018 roga Ne 137 "O6 yTeepiaenun
[IPUMEPHOH (OPMBI 3aNpOca O NMPEHOCTABIEHHH HECKOMLKHX roCyJapCTBEHHBIX U
(MIM)  MyHHIHNATBHBIX yelayr B MHOTO(QYHKUMOHANBHBIX  IIEHTpax
PCAOCTABICHAS TIOCYJapDCTBEHHBIX M MYHUIMIAIBHBIX yClIyr M Tnopsaka
XPaHECHHUs COOTBETCTBYIOIIMX 3aIpOCOB";

12) npuHUMaeT y 3asBUTENs WM ero MpeICTaBUTe/Isi KOMIUIEKCHBIM 3ampoc
M NOKyMCHTBI M mepenaer ero pa6GoTHuky MOI], OTBETCTBEHHOMY 3a
¢opmupoBanre 3ampocos o IpENIOCTABICHUH TOCYNApCTBEHHBIX M  (MJIH)
MYHULHIIABHBIX YCTYT HA OCHOBE CBENEHMH, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce
1 MIpHJIaraéMbIX K HEMY TOKYMEHTAaXx.

108. PaborHuk M®II, oTBeTcTBeHHBIH 3a ¢opMHpOBaHHe 3ampocoB O
MPENOCTABICHHH IOCYJIapCTBEHHBIX M (WIM) MYHHIMNATbHBIX YCIIyI Ha OCHOBE
CBEJICHUH, YKa3aHHBIX B KOMILIEKCHOM 3apOCE€ M TpHIAraéMelX K HeEMy
JNOKYMEHTax:

) or umeHu 3asBuTens 3amonHser 3alIpoC O MPEJOCTaBICHUHM KaXK/10M
FOCYNapCTBEHHOH M (M/IM) MyHHLMNANBHOM yCIyrH, YKa3aHHOH B KOMIUIEKCHOM
3anpoce;

2) NepeBOJUT B 3IIEKTPOHHYIO (GopMy ¥ cHHMaeT kommm ¢
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crmocobaMH, yKasaHHBIMM B MOANYHKTe 6 mnyHkta 104 Hacrosmiero
aIMUHUCTPATUBHOI'O perjaMeHTa.

109. B ciyyae nonaum 3asiBUTENIEM MM €r0 MpEACTABUTENEM 3asBIEHHs 06
HCIIDABIIEHUH TEXHUYECKOW OIIMOKH, yka3zaHHOro B myHKTe 111 Hacrosiiero
aIMUHUCTPATHBHOIO  perjiiaMeHnTta, nocpeactsoM MO®IL], pabotauk MOI]
OCYLIECTB/IAET TNPHEM YKa3aHHOIO 3asBIICHHs, OCYILECTBISET CIEAYIOLIHe
AEeUCTBHS:

1) YCTaHaBJIMBACT JIMYHOCTH 3asiBUTEIA UK JIHYHOCTE €0 NpeACTaBUTEJIA;

2) ocylecTBIsAET CKAHUPOBAHHUE 3asBJIEHUs 06 MCTIPABIEHMH TEXHMYECKOM
OWMOKM M  NPUCBAaHBAeT  3JIEKTPOHHOMY  JIOKYMEHTY  YHMKAJbHbIH
HAECHTU(GUKAMOHHBIN KOJI U 3aBepsIeT €ro CBOEH JIEKTPOHHOM MONHKCHIO;

3) HampaByseT 3asBIeHHE 06 WCIPABICHHWHM TEXHHYECKOW OWHMOKH B
aJIMMHUCTpALHIO:

a) B 3JIEKTDOHHOM BHJE - B JieHb OOpallleHus 3asBUTEsS WK €ro
npexncraBurens B MOLI; '

6) Ha GyMaXHOM HOcHTelle - B TeueHHe 2 paboudx IHEH, CleIyIOUMX 3a
nHeM ofpalleHus 3asBUTENs WM ero npejcrasurens B M®ILI, nocpeacTBoM
KYPBEPCKOM CBSI3U C COCTABJIEHHEM OIIUCH Iepe/iaBaeMoro AOKyMeHTa (eciu
pabounii nenp M®LI, cnexyrommii 3a AHeM OOpallleHHs 3aABUTENS HIIH €ro
npeacrasutens B MOL, sensercs HepaboyuM AHEM aAMHUHUCTpALMU, TO JHEM
OKOHYaHHMs CpoKa Iepefayd JOKYMEHTOB CUMTaeTCs BTOpOH pabouuii AeHb
aJIMHHUCTPALlUY, CIeAyIOIMH 3a JHeM oOpallleHHsi 3asBUTENs HIH €ero
npeacrasutens B MOLI).

110. Ilpu nomyyenun MOPIL] BbIMHUCKH (BBIMHCOK) M3 MOXO3AWCTBEHHOM
KHUTY C UCMIpaBIEeHHOH TexHU4YecKoi omubkoi pabotHuk M®L, oTBeTCTBEHHBIN
3a BblJ]a4yy pe3yJbTaTa MyHUIMIAJIBHON YCIYrH, cOOOIIAaeT 3asBUTENIO MM €ro
IIPEJCTAaBUTENIO O NPUHATOM pELIeHHH MO Tele(OHY C 3alUChI0 AaThl U BPEMEHHU
Tene(OHHOro 3BOHKA HIIM IOCPEACTBOM CMC-HH(OPMHPOBAHHS MM JADYTHM
BO3MOXHBIM CIIOCOOOM, a Takke obecrieyMBaeT BbIady yKa3aHHBIX JOKYMEHTOB
3asBUTEIIIO WM €ro MpeJCTaBUTENIO He Mo3JHee pabodyero AHsA, CIEAYIOLIEro 3a
JIHEM TOCTYILIEHHS! COOTBETCTBYIOMMX JOKyMeHTOB B M®LI.

[Tocne BbIga4YM BBIMHCKH (BBIMHCOK) M3 IOXO3SHCTBEHHOW KHUTH C
UCNPABJIEHHON TEXHWYECKOW OIIMOKOHW 3asBUTENI0O MM €ro NpeACTaBHTEIIO
pabotHuK M®L] npou3BOJUT COOTBETCTBYIOMIYIO OTMETKY B @BTOMAaTH3HPOBAHHOM
uHbOpMaLMOHHOM cucTteme MPI .

I'naBa 28. MicnipaBneHue JOMyIIEHHBIX ONEYaTOK U OIUOOK B BbIJJaHHBIX B
pe3yJibTaTe MpeaoCTaBIeHHS MyHULIMIIAIBHON YCIyTy JOKYMEHTaX
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111. OcHoBanueM myis wcnpaBieHus JOMYIIEHHBIX OMEeYaToK M OIIMUOOK B
BBIIAHHOW B pe3ynbTare NpeJOoCTaBlIE€HUs MyHHLMUNATBHOM YCIyrM BBIIUCKE W3
NOXO3AHCTBEHHO! KHMIM (Nlalilee - TeXHHYecKas OWMOKA) ABNAETCH IONyYEeHHE
aJIMMHUCTpALIMe 3as9BJICHUS 00 UCIIPaBIEHMH TEXHHYECKOH OMIMOKH OT 3asBUTEIs
HJIH €r0 MpeCTaBUTEII.

112. 3Basenenwe 06 ucnpaBneHud TexHuyeckodf oOmMOKM momaercs
3adBHUTEIEM MIIM €ro INpeACTaBUTEeM B aJMUHHMCTPALMIO OIHHM M3 CIIOCOOOB,
YKa3aHHBIM B ITyHKTe 28 HAaCTOSILIEro aJMUHHCTPATUBHOTO PErJIaMEHTa.

113. 3asBnenre o6 HCNpaBIeHHH TEXHUYECKOW OLIMOKH PErMCTPHpPYETCs
AOJKHOCTHBIM JIMLIOM aIMHHUCTPALIMK, OTBETCTBEHHBIM 3a IIPHEM U PETHCTPALIHIO
AOKYMEHTOB, B  TIOpsJKE, YCTaHOBJIIEHHOM IylaBoM 18  Hacrosmero
aIMHHUCTPAaTUBHOIO perjliaMeHTa, W HanpaBiseTcs OOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IIPE/IOCTaBIIEHUE MYHULIUNAIBHOMN YCITyIH.

114.  JlomXHOCTHOE  JIMLO aJMHHHCTpallMM, OTBETCTBEHHOE  3a
NIpEIOCTABIICHHEe MYHMIIMIIAIbHOM YCIIYId, B T€Y€HUEe OAHOro paboyero OHsS CO
JHS PEerHCTpaly 3asBjieHHs 00 MCIpaBleHWH TEXHHYECKOM OMMOKH TpoBepsieT
NOCTyNUBIEE 3asiBlIeHUE OO0 HCIpPaBICHHM TEXHHYECKOM OILIMOKH Ha IMpeaMET
HaJlUYMs TEXHHYECKOHM OIMMOKM B BBIJAHHOM B pe3yJbTaTe IpeAoCTaBIEHHS
MYHHLHUNAIBHOM YCIIYIH JOKYMEHTE U IIPUHUMAET OJHO M CIIEAYIOUINX PelUeHMI:

1) 06 ucnpaBneHHH TEXHHYECKOH OIIMOKH;
2) 06 OTCYTCTBHM TEXHHUYECKOM OIIMOKH.

115. KpurepueM npuHATHS pelleHHs, YKa3aHHOro B myHKTe 114
HACTOMIIEr0 aJMHHHUCTPATHBHOIO pErjiaMeHTa, SBISIETCS HalU4We OIeYyaTKu |
(unM) ommOKM B BBIJAHHOM 3asBHUTENIO HJIM €ro NpPeACTaBHTENIO JOKYMEHTE,
SBJIAIOIIEMCS PE3yIbTAaTOM MPEAOCTABIECHUS MyHHULMNIATBHON YCITYTH.

116. B cimydae npuHATHS peleHMs, yKa3aHHOro B oAmyHkTe | myHkra 114
HaCTOALIETro aJIMMHUCTPATUBHOI'O periaMeHTa, NOJKHOCTHOE  JIMLIO
aJMMHHUCTPAlliM, OTBETCTBEHHOE 3a IpeJOCTaBlIeHHe MYHHIMNAIBHOH YCIYIH,
IIOATOTABIIMBAET BBIMMCKY M3 TOXO3MHCTBEHHOM KHUIH C HCIPaBICHHOH
TEXHMYECKOH omMOKOH B mopsjake, NpefyCMOTPeHHOM myHKTamu 90-92
HACTOALLIEr0 aJIMUHUCTPATUBHOI'O periiaMeHTa.

117. B cnydae npuHATHS pelleHHs, YKa3aHHOTO B MOMIMyHKTe 2 MyHKTa 114
HaCTOSILIEro aJIMUHHCTPAaTUBHOIO  perjlaMeHTa, JOJDKHOCTHOE JTHLIO
aJIMUHUCTpAll{, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHULMNAIBHON YCIYIH,
FOTOBHT yBEJOMJIEHHE 00 OTCYTCTBHM TEeXHMYECKOH OIIMOKM B BBIIAHHOM B
pe3yJsibTaTe MpeNOCTaBIeHUs MyHHMLMIIAJBHOMW YCIyrH AOKyMeHTe, obecrneyuBaeT
€ro MOoANMCaHHE IJ1aBOM aJMHUHHUCTpALMH, NIOCIEe Yero HeMeIJIeHHO NepeaaeT ero
JNOJKHOCTHOMY JIMLy aAMHHHCTpAalli¥, OTBETCTBEHHOMY 3a HallpaBJIeHHE
(Bblgady) 3asABHTENIO HIIM €ro MpPEeACTAaBHTENIO pe3yjbTaTa MYyHHLMIATbHOMI
YCIIyTH.
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118. JomxHOCTHOE MO aJIMHHUCTPALIMH, OTBETCTBEHHOE 3a HalpaBJIeHUEe
(BBlIa4Yy) 3afABHTENIO WM €ro MpeCTABHTENIO pesylibTaTa MYHHULMIAILHON
YyCIYrd, B TE€Y€HHEe OJHOro pabodero MOHA CO JHS [OANMCAHHS TIJIABOM
aIMHHUCTpallii OJAHOIO M3 NOKYMEHTOB, yKa3aHHbIX B NyHKre 116 wmmu 117
HaCTOAIEro aIMMHHUCTPaTUBHOIO pErylaMeHTa, HallpaBlIsieT YKa3aHHbIH JOKYMEHT
SaABHMTEIIIO WIIK €ro NpEeJCTaBUTENO IOYTOBLIM OTHPABIEHHEM I10 IOYTOBOMY
anpecy, yKkas’aHHOMY B 3asBJIEHHMH 00 UCIIpaBJIEHUH TEXHHYECKOH ommbKu 6o mo
OOpallleHHIO 3aABUTENIS WK €T0 TIPE/ICTABUTENA - BPYYaeT ero JIMYHO.

B cnywae, ecinu 3asBnenme 06 HUCIIPABJIIEHUH TEXHUYECKOH OIIHOKH
NI0O1aBAJIOCH 3asBUTENIEM WJIM €ro mnpejacraBureneM depes M®LI, To nomkHOCTHOE
JHIO aAMMHUCTPALMH, OTBETCTBEHHOE 3a BblAady (HaNpaBlIeHHWE) 3asBHUTEIIO
pe3yibTaTa MyHUUMIIAIBHOM YCIyI'M, B TEYeHHe OAHOro pabodyero AHS CO AHA
NOANKCAHMS TJIaBOM AJMMHMCTPAllMM OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B
myHKTax 116 u 117 HacTosmero aJMUHMCTPATHBHOTO pPErjaMeHTa, HAMpaBIAET
YKa3aHHbIH 1oKyMeHT B MO,

119. PesynbraTom paccMoTpenus 3asBiieHUs 06 HCTIpaBIEHUH TEXHUYECKOM
OKMOKHA B BBIIAHHOM B pe3yibTaTe MpPeNOCTAaBICHHS MYHHIHIAIbHOMN yCIIyTH
JNOKYMEHTE SIBIIETCH: :

1) B ciyyae HamMuMs TeXHHWYECKOH OWMOKH B BBIJAHHOM B pe3yjbTaTe
NPEOCTaBICHHA  MYHHLHUIIAIBHOW YCIYrM JOKYMEHTE€ - BBIIMCKA U3
NOXO34MCTBEHHON KHUTHY C UCTIPABJIEHHON TEXHHYECKOH OMHOKOI;

2) B Cily4ae OTCYTCTBHS TEXHHMYECKOH OLIMOKHM B BEIIAHHOM B PE3yNIbTaTe
NPeNOCTaBI€HMs MYHHLUMNAIBHOW YCIYTM HOKyYMEHTE - YyBeJOMJIeHHE 06
OTCYTCTBHM TEXHHYECKOHM OLIMOKH B BBIJAHHOM B pe3ysibTaTe MNpeJOCTaBIECHUS
MYHHUHUNAIBHOM yCIYyIH JOKYMEHTE.

120. Cnocobom dukcamuu pesynsTata pacCMOTpEHHsS 3asBIeHHs 06
MCIIPABJICHWH TEXHHYECKOW OIIMOKH SIBISETCS 3aHECEHHME IOKHOCTHBIM JIMLIOM
a/IMMHHCTPAllMH{, OTBETCTBEHHBIM 3a HalpaBlleHHe (BbIIady) 3asBHTENIO UIIH ero
TPEJICTABUTENIO Pe3yNbTaTa MyHHMUMIAIBHON yCIyrH, B JKypHale perdcTpalii
obpalueHuii 3a MpeNOCTABIEHHEM MYHHIMNATHHON YCIYrH OTMETKM O BhIIaue
BBINMCKH (BBIIHCOK) M3 TOXO3SMCTBEHHOM KHHTH C HCIIPABJIEHHOM TEXHHYECKOi
OLIHOKOH 3asBUTENO WIIH €ro NpEe/CTABHTENO MM O HAIpaBIEHUH yKa3aHHBIX
BBIIIMCKH (BBIUCOK) B MDLI.

PA3JIEJIIV. ®OPMBI KOHTPOJIS 3A ITPEJJOCTABJIEHUEM
MYHUILUIIAJIBHOM YCIIYTU

I'naBa 29. TTopsaziok ocyIuecTBIeH S TEKYIero KOHTpOJIA 3a coboieHueM 1
HCIIOTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMH TTOJIOKEHUH HACTOSILIErO
AIMMHHCTPaTUBHOIO PEIVIaMeHTa U WHBIX HOPMATHBHEBIX IIPABOBHIX aKTOB,
YCTaHaBIMBAIOIMX TPEOOBAHHUS K NPEJOCTABIEHHIO MyHHIMMANLHON YCIyTH, a
TaKXe 3a MPUHATHEM UMHU peIleHUH

i
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121. Tekyumuii KOHTPOIB 3a COOIIOIEHHEM [IOC/IEIOBATEILHOCTH AEHCTBUH,
onpeJeseHHBIX  aJAMMHHMCTPATMBHBIMH  [pOLEAYpaMH MO  NPeOoCTABJICHHIO
MYHHULUNAIBHOM YCIyrH M TNpPUHATHEM pelIeHHH JIOKHOCTHBIMU JIMLIAMH
aJIMHHUCTPALMM OCYILIECTBIAETCS JOJUKHOCTHBIMM JIMIAMH aJAMHHHCTDALMH,
HajleleHHBIMH  COOTBETCTBYIOIIMMHM  I[TOTHOMOYMSMHM, IyTeM pPacCMOTPEHHS
OTYETOB [OJDKHOCTHBIX JIMI[ aJIMMHHUCTpalMdd, a TaKke pacCMOTPEHHA *anob
3asgBUTEJICH HUITH MX MPEICTaBUTEIIEH.

122. OcHOBHBIMH 3a/la4aMH TEKYIIEro KOHTPOJIS ABJIAIOTCAH:

1) obecrieyeHue CBOEBPEMEHHON0 ¥ KayeCTBEHHOIO MPeIOCTaBICHHA
MYHULUTIAIBHOM YCITYTH;

2) BhISIBIIEHHE HapylIeHHWH B CpOKax M KayecTBe MpEOCTABJICHHA
MYHHUILMIIATBHON YCIIYTH;

3) BBISIBJIEHHE M YCTpAaHEHHE [PHYMH M YCIOBHH, CMOCOOCTBYIOLIMX
HeHaUIeKaleMy NPeJOCTaBIEHHIO MYHUIIMIIAJIBHON YCIYTH;

4) IpUHATHE Mep TO HaJeKalleMy MpPeJOCTABICHHIO MYHHLMIATILHON
YCIyTH.

123. Tekymuii KOHTPOJIb OCYIIECTBIISAETCSA Ha IOCTOSHHON OCHOBE.

I'nasa 30. ITopsiok ¥ MepHOAUYHOCTD OCYILECTBICHHMS MIAHOBBIX U
BHETLIAHOBBIX IPOBEPOK TMONHOTHI ¥ Ka4ecTBa MPeI0CTaBIeH s MyHULIUNAIbHOH
YCIIYTH, B TOM YHCJIE TIOPSHOK U (QOPMBI KOHTPOJIs! 33 IOJTHOTOH U Ka4eCTBOM
MpeoCTaBIeHUs MyHULMNAIbHON YCIYTH

124. KoHTposib 3a MOMTHOTOM M Ka4eCTBOM MPe/IOCTaBICHUA NOKHOCTHEIMH
NMUAMH aJMHHHCTPAlMM MYyHHIMNANBHOM YCIYTH OCYIIECTBIsETCs B (opme
TUTAHOBBIX ¥ BHEIJIAHOBBIX IIPOBEPOK.

125. TInaHOBbIe MOBEPKM OCYILIECTBISIOTCS HA OCHOBAHMM IIAHOB PabOThI
a/IMMHUCTpallii. BHEMIaHOBbEIE NIPOBEPKH OCYILECTBIISIOTCS MO PEIICHHUIO I1aBbl
aJMUHMCTPALMM B CBS3M C IDIPOBEPKOM YCTpaHEHHs paHee BbIABICHHBIX
HapylIeHWH, a TAKKe B Cllyyae IMONy4YeHMs Kajnob Ha JeHCTBHA (6e3neicTBUE)
JNOJDKHOCTHBIX JIML aIMUHHUCTPALIHH.

126. KoHTpOJIB 32 OTHOTOW U KaY€CTBOM MPEAOCTaBICHHUSA JNO0DKHOCTHBIMH
NHIAMH aIMHHUCTPALMHA MYHUIMIIATEHON YCIyTH OCYIIECTBIISETCS KOMUCCHEH MO
KOHTPOJIIO 3a TOJHOTOM ¥ KauyeCTBOM IIPEJOCTaBICHUS MYHMLMNAIBHBIX yCIyT
aIMMHMCTpAll¥, COCTAB M MOPSIOK JEATENbHOCTH KOTOPOW YTBEpXKIaeTcs
IPaBOBBIM aKTOM aIMHHUCTPALIUH.

127. Cpox mpoBeieHHs TpOBepKM M O(QOpMIIEHHS aKTa [POBEPKH
cocrapnser 30 KaJeHNApHBIX JHEW CO AHA Hayana npoBepkd. [lHem Hauana
MPOBEPKU CYUTAETCS JA€Hb IPUHATHS PELIEHMs O Ha3HAYEHUU IIPOBEPKH.
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B cnyyae mocrynnenms skanobsr Ha peuienus, nerctsus (6esneiicTue)
AOIDKHOCTHBIX JIMIl aJMHHUCTDAlMM [PH TIPeIOCTABICHHH MYHHLUIATBHOM
YCIyrd IiaBa aJMUHUCTPALMK B LIENAX OPTraHU3ALMK U [POBEEHUS BHEILIAHOBOI
NMPOBEPKH TNPHHAMAET pelieHHe O Ha3HAYEHHH NPOBEPKH B TEUEHHMe OJIHOTO
paboyero JHs CO AHA NOCTYIUIEHUS JAHHON KATOBEL Cpok npoBenieHus nposepku
¥ 0OPMJICHHS aKTa [IPOBEPKH B YKA3aHHOM Clly4ae yCTaHaBJIHBAETCs B Ipejenax
CPOKOB, onpeae/ieHHbIX cTaThel 112 ®enepansHoro 3akoda or 27 urons 2010 roja

©210-®3 "O6 oprauuzanuu NPEIOCTaBICHHS  IOCYJapCTBEHHBIX U
MYHULIMIMAJIBHBIX yoayr".

128. Tlo pesynbraTtaM mIaHOBBIX M BHEIUIAHOBBIX NIPOBEPOK O opmiIseTcs
dKT ~TNIPOBEPKH, B KOTOPOM  ONMCHIBAIOTCH BBLIBIEHHBIE HEIOCTATKH U
NPEJUIOKEHUSA MO UX . YCTPAHEHHIO.

['naBa 31. OTBETCTBEHHOCTE HOMKHOCTHEIX JHL aAMHHUCTPALIMH 32 PeLEeHHS
u nercTBus (Ge3neiicTBre), pHHIMaeMble (ocymiecTBiIsIEMBIE) UMH B XO/1€
NPENOCTaBICHUS MyHUIIUTIAIBHON YCITYyTH

129. O6s3aHHOCTE cobmonenus [IOJIOKEHU U HaCTOAIIEro
AIMWUHHCTPAaTHBHOIO peTJIaMEeHTa 3aKpeIuiseTcs B JOKHOCTHBIX UHCTPYKIIMSIX
AOJKHOCTHBIX JIMLL aIMUHUCTPALIMH.

130. I'lpu BEIABNEHUM HapyIIEHNUIA NpaB 3asABUTEJICH UM UX NpeJiCTaBUTeNe
B CBA3M C HCIIOJHEHHEM HACTOSILETO aIMHHHUCTPATUBHOIO PErIaMEeHTa BUHOBHbIE
B HapylIeHWH [OJUKHOCTHbIE JIMI[a  aJMMHHCTDAIIHH MPUBIIEKAIOTCST K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOATENLCTBOM POCCHITCKO# Denepaiiyy.

I'naBa 32. TTonoxenus, xapakrepusyromiue TpeCoBalus K nopsiaky u Gpopmam
KOHTPOJIs1 32 IPEIOCTaBICHHEM MYHHLMTIATBHON YCIYTH, B TOM YHCTIE CO CTOPOHBI
IrpaxkaaH, ux oObeUHEHHH U OpraHusanuu

131. Kontpons 3a npenocrasiennem MYHHLHIATLHOMW YCIyTH CO CTOPOHEI
TpaxKiaH, uX oObeAMHEHWH ¥  opraHM3aLmi OCYLIECTBISAETCA  IyTEM
MH()OPMUPOBAHHS aI]MUHHUCTPALIHH O daxrax:

) HapymieHus mnpaB W 3aKOHHBIX HHTEPECOE 3asgBHTENIEH WIH HX
[IDEICTABUTENEH pelIeHUEM, HeHCTBHEM (6e3neiicTBuem) aMUHUCTpALIUK U ee
JOJIKHOCTHBIX JIMLI;

2) HapyUICHHS MOJIOKEHUIT HACTOSIIEro aJIMMHUCTPATUBHOIO perjiaMeHTa
HIH  HHBIX HODMAaTHBHBIX MPaBOBEIX AaKTOB PoOCCHICKOIM Denepanuy,
YCTaHaBIHBAIOLIMX TPeGOBAHMS K NPEAOCTABICHHIO MYHH LMNABHOMN YCIIyTH;

3) HEKOPPEKTHOIO  MOBEACHMUS AOJDKHOCTHBIX . JIMLl  aJMHHHUCTpALHH,
HapylICHHs TpaBUIl CIy)KeOHOH STHKH NpPH NpeNoCTABIECHHH MYHHULHNIAIBHON
YCIIyTH.

132, Hudopmarnmuio, YKa3aHHY®0O B 1yHKkTte 131  Hacrosuero
4IMUHHCTPaTHBHOIO perjiaMeHTa, rpaxJaHe, WX OOBEIHHEHUS H OpraHu3aluu

~
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MOryT COOOIMTH YCTHO MO TenedoHy aJAMHUHUCTpAlMH, YKa3aHHOMy Ha
o(ULMANBHOM CaiiTe aJIMHHUCTPAlM{, MHCbMEHHO, NOJAB obpailieHHe uepes
OpraHM3alldd [OYTOBOH CBSI3M HA aJpec aJAMHHHCTpAllH, HIH HarnpaBUTh
3JIeKTPOHHOE OOpallleHHe 110 aJIPeCy dJ1eKTPOHHOH MOYTHI aIMUHHCTPALIAH.

133. Konrtpons 3a  Mpe[OCTaBIE€HHEM MYyHULMNAIBHOH  YCIIYTH
OCYILIECTBIISETCS B COOTBETCTBUM C ASHCTBYIOIIMM 3aKOHOAATEILCTBOM.

134. Cpok paccMoTpeHHs oOpalleHHH CO CTOPOHBI TIpaxJaH, MX
o6beMHeHnH U opraHu3anmii cocTasiser 30 KaneHIapHbIX JIHEW ¢ MOMEHTa MX
perucTpalyH.

JlHeM perucTpaluu oOOpalieHHs ABISETCH JEHb €ro MNOCTYIUICHHI B
anMuHucTpaiuio (10 16.00 yacos). IIpu moCTyIUICHHH obpamenust nocie 16.00
4acoB €ro PErucTpalys NPOUCXOAUT ClIeTyIOIIHM pabo4uM JHEM.

PA3JIEJ V. IOCY JEBHBIH (BHECY JIEBHBIM) ITOPSJIOK
OBXAJIOBAHMS PELLIEHAN U JEMCTBWM (BE3JIEUCTBHSA)
AJIMAHUCTPALIM JIMBO EE MYHULIMITAJIBHOI'O CJIVIKALIETO,
M®1], PABOTHUKA M®I]

['nasa 33. Madopmauus A5 3aHHTEPeCOBAHHBIX JIMLL 06 ux npase Ha
nocyaebHoe (BHecyne6HOe) 00KaIoBaHHe nevictBuii (6e3aeicTBys) U (WiIHK)
pellleHUH, MPUHATHIX (OCYIIECTBIEHHBIX) B XO/€ NPEAOCTABICHH
MYHHLUMAIBHON yCITyTH

135. 3asBUTe/Ib WIHM €r0 NPEACTABUTENb BIIpaBe MoJaTh XKajnoly Ha pelieHne
u (unm) paeiictBue (Ge3nelcTBHE) aJMUHUCTPALMH nubo ee MYHHLMNAJIBLHOIO
cinysxamero, M®LI, paGorauka MOLI (manee - xanoba).

136. 3asBUTENb WIX €ro MpeACTaBMTENb MOXET 0OpaTUThCH C anoboH, B
TOM YHCJI€ B CIIElyIOLHX CIIy4asx:

1) HapylleHHe CpOKa PpEerucTpanyy 3asBlICHHA O IpeoCTaBICHUH
MYHHLMIIAIBHOM YCIIyTH, KOMILJIEKCHOTI'O 3anpoca;

2) HapylleHHe CpPOKa NPeIOCTaBNeH!s My HULIANIAbHON YCIIyTH;

3) Tpe6oBaHMe y 3asBUTENs WM €ro MNpeACTaBUTeNs JOKyMEHTOB HIH
uHpopMaluu  M6O  OCYUIECTBICHHs  JCHCTBHH,  MpPEACTABICHHE  HIH
OCYILECTBIIEHHE KOTOPHIX He TPelyCMOTPEHO HOPMAaTHBHBIMH NPABOBBIMU aKTAMH
Poccuiickoit ®Depepanuy, HOPMATHBHBIMH IPaBOBBIMM aKTaMH YeueHckon
Pecny6aMKy, HOPMAaTHBHBIMYU NIPABOBBIMA aKTaMH MYyHHLUTIATBHOTO oOpa3oBaHMs
JIJ1S IPEIOCTaBIeHHs: MyHULIMIIAIBHOH YCITyTH;

4) oTKa3 B NpHUEME JOKYMEHTOB, MPEACTABIEHHE KOTOPBIX MPENYyCMOTPEHO
HOPMATHBHBIMA TIPaBOBBIMH akTamu Poccuiickoii ®enepanuu, HOpMaTHBHBIMH
npaBoBeIMM akTaMu YeueHckor Pecry6iuky, HOpMAaTUBHBIMU NPaBOBBIMH aKTaMH

N
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MYHHULIMNATBHOr0 00pa30BaHUs AJIS MpeAOoCTaBIeHUs MYHHUIHUMNAIBHON yCIyTH, Y
3asiBUTEJISI WJIH €ro Npe/iICTaBUTels;

5) oTKa3 B MpPeNOCTaBICHWH MyHHMLHUNAIBHOH YCIYrH IO OCHOBaHHSM,
KOTOpbI€ HE TpefyCMOTpeHBl (eliepaJbHBIMM 3aKOHAMM M IPUHATEIMH B
COOTBETCTBMM C HUMH HHBIMM HOPMATHMBHBIMH NpPaBOBBIMH akTamu Poccuiickoi
denepanuu, 3aKOHaAMH ¥ UHBIMH HOPMAaTHBHBIMM NPABOBBIMU aKTamu YeyeHCKon
PecnnyOnuku,  HOpPMAaTUBHBIMH  NpPABOBBIMH  aKTaMH  MYHHIWMAILHOIO
obpa3oBaHus;

6) 3aTpeboBanue muaTel, He MpeJlyCMOTPEHHON HOPMATHBHBIMH MPaBOBLIMH
aktamu Poccuiickoit ®enepaiiy, HOpMaTUBHBIMHM IIPAaBOBBIMH aKTaMH YeueHCKoH
PecriyGnuky,  HOpMATHMBHBIMM  NpPaBOBBIMM  aKTaMHd  MYHHIHMIIATBHOIO
obpazoBaHus;

7) oTKa3 aJAMMHUCTpPALMH, JOJDKHOCTHOIO JiMIla aJMMHMCTpallMd B
MCIIPaBJICHUU JIOMYLIEHHBIX UMM OMNEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEeIOCTABICHHS MYHMIUNAIBHON YCIyrdH JOKyMeHTax Jub0 HapylleHHe
YCTaHOBJIEHHOT'O CPOKa TaKMX MCIPaBlIeHHH;

8) HapyllleHHe CpoKa WM TMOpsAIKa BbIAAYH AOKYMEHTOB IO pe3ylibTaTraM
Npe0CTaBlIeHUs MyHULIUNIATIbHON YCIIYTH;

9) npUOCTaHOBIIEHHE TMpPEJOCTaBICHUs MYHHUIMNAIBHON YCIYTH, ecliu
OCHOBaHMsI TPHOCTAHOBIIEHUS HE MpeIyCMOTpeHbl (elepalbHbBIMH 3aKOHAMH U
NPUHATEIMUA B COOTBETCTBHM C HUMHM MHBIMH HOPMATHBHBIMH ITPABOBBIMU aKTaMH
Poccuiickoit @enepauuu, 3akoHaMH ¥ UHBIMH HOPMATHBHBIMH IIPaBOBBIMU aKTaMH
Yeuenckoi Pecnybnmku, HOpMAaTHBHBIMHM IIPAaBOBBIMH aKTaMH MYHHULHMIIAIEHOTO
obpa3oBaHu;

10) TpeGoBanue y 3asBUTENs] WM €r0 IpPEICTaBUTElls MPH NpPEAOCTaBICHUH
MYHHIMIIANBHOM YCIyrd JOKyMEHTOB MIM WHGOpPMALMH, OTCYTCTBHE W (MIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJlMCh IIpH I[EPBOHAYalbHOM OTKase B
npueMe JI0KyMEHTOB, HEOOXOAMMBIX ISl MpeJOCTABIeHUs MYHHLHUNAIbHOH
yciyr, 1060 B NpEeJOCTaBICHHH MYHHLMIAIBHOHW YCIYTH, 3a HCKIIOYEHHEM
Clly4aeB, MpeayCMOTPEHHBIX MyHKTOM 4 4acT | ctathu 7 @elepalbHOro 3aKoHa
or 27 wons 2010 roma Ne210-®3 "OOG opraHu3aldy MpelOCTaBICHHUS
roCyJapCTBEHHBIX M MYHUIUNAIBHBIX yCIyT".

137. B cnyuasx, yKa3saHHBIX B MOAnyHktax 2, 5, 7, 9 u 10 mynkra 136
HACTOAIEro aJMMHHCTPAaTHBHOIO perjaMeHTa, xanoba MoxerT ObITh I0JaHa
TONBKO Ha pelleHde u (unu) peiicteue (6Ge3elicTBHE) aJAMMHMCTpAlWH,
MYHHIMIAIBHBIX CIY)KalllUX aiMUHUCTPALHH.

138. PaccMoTrpenue xanobbl OCYLIECTBIAETCS B TMOpsAAKE M CPOKH,
yCTaHOBIEHHBIe cTaThedl 112 ®epepansHoro 3akona or 27 wmions 2010 rona
Ne 210-®3 "O6  opraHM3allid  TNPENOCTaBIE€HHMs  TOCYJapCTBEHHbIX  H
MYHHUILHMNATBHBIX ycayr".
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I'naBa 34. Oprausl rocynapcrBeHHOi BJIACTH, OpraHbl MECTHOI'O
CaMOyNpaBJICHUs, OPraHU3allMK U YIIOJTHOMOYEHHbIE Ha PacCMOTpeHHE Kano6bl
JIALa, KOTOPBIM MOXKET OBITh HalpaBjieHa xanoba 3asBUTENS HIIH ero
TIPEACTaBUTEIS B 10CY 1eOHOM (BHeCy1eGHOM) mopsike

139. XKanoba Ha pemenus u neiicTeus (be3peiicTBHE) rnaBbl aIMHHUCTpALIUH
TIOAA€TCs rilaBe aJMUHUCTPALIUH.

140. JKanoGbl Ha penrenus u meicTBHs (GesnelicTBHE) MOMKHOCTHBIX JIMLL U
MYHUIMIIATBHBIX CITy)KalUX afMUHUCTPALIMH TI0JaeTCsl [IaBe aJMUHHUCTPALUH.

141. JXKano6bl Ha pemenus u neicTBHs (GesneiicTre) paborHuka MOIL]
NIOAAOTCS PyKOBOAMTENIO 3TOro M®I ],

142, JKanobbl Ha pemreHus u aeitcTBUS (6e3neiicteie) M®L] noparotcs B
MHHHCTEPCTBO 5KOHOMHYECKOro pa3BuTus Yeuenckoit Pecry6nuky unm MHHUCTPY
SKOHOMHYECKOro pa3BuTHs YedeHckoit Pecry6mukw.

['naBa 35. Cnoco6e1 uHbOpMHpOBanUs 3a5BUTENEH WITH HX NIpeJICTaBUTElNeH O
TIOpPAZIKE [TOAAYH W PaCCMOTPEHHS JKal00bl, B TOM YUCIIE C HCIONb30BaHHEM
CAHHOTO TIOpTajla rocy IapCTBEHHBIX U MyHUIMNANBHEIX yCIyT ((yHKIHA)

143. NUndopmaimio o nopsiaxe mopauu u PacCMOTpPEHHs KaJloObl 3asBUTEIb
HITH €ro NpeJCTaBUTENb MOTYT MOJYyYHUTh:

1) Ha wuHpOpPMaLHOHHBIX CTEH/IaX, paclOJiO)KEHHbIX B ITOMEIIEHHUAX,
3aHUMAaCMBIX aZIMUHHUCTPALMEH, UK B OMeleHHsx M®OL;

2) Ha OULHAIBEHOM caiiTe aZIMMHHUCTpALIMH, caiite MDLI;
3) na Iloprane;

4) TMYHO Y MYHHMIMIAIBHOIO CIIyXallero aAMUHHUCTpaLUM, Y pabOTHHKOB
M®LJ;

5) myrem obpaileHust 3asBUTENS WIH ero MpeACTaBUTENS B aIMUHUCTPALIHIO,
M®II ¢ ucnions3oBanreM cpeacTs TeJIe()OHHOMH CBA3M;

6) myTeM oOpalleHus 3asBUTENS MM €ro NPeCTaBUTENS Yepe3 OpraHu3al|u
NOYTOBOM CBA3H B aIMUHHUCTPALIHIO;

7) 10 31IEKTPOHHOM MOYTEe aAMUHUCTPALHH.

144. Tlpu obpaienuy 3asBUTENs HIH €ro NpPeACTaBUTENS B aJIMUHUCTPALIHIO
JIUYHO MIIM C MCIONB30BaHMEM CPEACTB TeNe(OHHOH CBS3H, MO 3JI€KTPOHHOMN
T104Te aIMHHUCTpAaUKK HH(GOPMALIUA O MOPsAKE NOJAYH U PaccMOTpPeHHMS KaloObI
TIPENIOCTABIIACTCS B MNOpsAKEe, YCTaHOBIEHHOM B MyHKTaXx 12-14 Hacrosiero
aJIMMHHCTPAaTUBHOTO perjlaMeHTa.

['naBa 36. TTepeyenb HOPMATHBHBIX MIPABOBBIX AKTOB, PEryIupyIOInX
nopszIok Aocyae6Horo (BHeCy1e6HOro) 06kanoBanus qeiCTBHiL (6e3neicTBus) U

LY
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(WIH) pelueHui, MPUHATHIX (OCYyLIECTBIEHHBIX) B XO/I€ NMPEOCTABIEHHUS
MYHULUIIATBHON yCIyru

145. HopmaTuBHbIE npaBoBbIe aKTEl, PEryaupyouHe nopsaaok AocyaebHoro
(BHECyne6HOro) obskanosaHus eHCTBHL (GespelicTBus) u (WiM) pemeHwmi,
NPUHATBIX (OCYIIECTBIEHHBIX) B X0/Ie IIPeOCTABICHUS MYHMLIMIIATBHOM YCIIyTH:

®enepanbHblii 3akoH ot 27 mtoas 2010 roga Ne 210-®3 "O6 OpraHu3aluu
TIpEIOCTaBIICHUSA OCY JapCTBEHHBIX ¥ MyHHIMITAIBHBIX YCIyT" .

146. Mndopmanus, comepxamascs B HacTOSIEM paszene, NOAJNEKHUT
pasmenenuro Ha [Toprase.



41

[TpunoxeHue

K aIMMHUCTPATHBHOMY
periaMeHTy NpejoCTaBIeHHs
MYHHULUNATBHON YCIYTH «Bpigaya
BBIMUCKH W3 TIOXO3IUCTBEHHOM
KHHUTH

B

(yKasvi6aemca HauMeHOBaHUe
AOMUHUCTPAYUYU MYHUYURATLHO20 06PA306aHUS)

Or

(pamunus, uma 3aneument (noanocmyvio),

npuU HATUHUU OMYECMEO 3aABUMENA (HOJIROCMMO)
OOKYMEHT, yAOCTOBEPSIOLINH
JIMYHOCTH 3asBUTEJIA:

(6u0, cepus, Homep, KemM U K0204a 8bl0aH)
MPOXKUBAIOLIETO 10 aZPecy:

MOYTOBBIN ajJpec:

KOHTaKTHBIH Tele(OH:

aJipec dNEeKTPOHHOHU MOYThI:

(npu Hanuuuu)

3ASIBJIEHUE

[lpomry TpefOCTaBHTh  BBIHCKY M3 MOXO3SMCTBEHHOW KHHTH O

(ykazvieaemcs nepedeHs 6U008 C6e0eHUl U3 nOX038TCMEEHHOU KHU2Y, UHPOPMAYUS O KOMOPHIX
HeobX00UMA 3AACUMENIO, - O 3eMEeNbHOM YUACmKe, CebCKOX03AUCTMBEHHBIX JHCUBOMHBIX, NMUYAX, NYENAX,
CenbCKOX03ATICmEeH Ol mexnuke, 060pYOOEAHUU U MPAHCROPMHBLY. CPEOCMEax U (unu) unvie c6eOCHUA U3

NOX03RTCMEEHHON KHULU 0 TUNHOM NOOCOBHOM X032aticmee)

dopMaT TpeoCTaBlIeH s BEITUCKH: B (OpMe SMEKTPOHHOTO JOKYMEHTa HIIH Ha
6yMaKHOM HOCHTEJE (HYHCHOE NOOYEPKHYMb).
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[Ipunoxenus:

20r.

(noonuck 3aA6UMeEn unu
npedcmasumens 3aa6umens)



